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Solution Overview

Solution Overview

Application Control Manager is a OneStream Software Marketplace solution designed to support
dimensionality and user security changes with the right level of control and governance.

With Application Control Manager, you can:
« Utilize multi-level approval workflow for change requests.

* Import metadata from ERP, data warehouses, or MDM tools, and synchronize changes to
OneStream.

» Provide an easy way for users to request dimensionality changes in OneStream.
» Create a new user or manage existing user group memberships.

* Use Mass Updates in MS Excel interface to import multiple changes at once.
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Setup and Installation

Setup and Installation

This section contains important details related to the planning, configuring, and installation of your
solution. Before you install the solution, familiarize yourself with these details.

Dependencies
Component Description
OneStream 8.2.0 Minimum OneStream Platform version required to install this version of
or later Application Control Manager.
Microsoft SQL Application Control Manager requires an instance of Microsoft SQL
Server Server 2016 Standard SP1 or later.
2016 Standard
SP1 or later

Select the Application Control Manager
Development Location

Before installation, decide whether to build the solution directly in the Production OneStream
application or in a separate Development OneStream application. This section provides some key
considerations for each option.

Production OneStream Application: The primary advantage of building the solution in a
Production application is that you will not have to migrate the resulting work from a Development
application. However, there are intrinsic risks when making design changes to an application used
in a Production capacity and it is not advised.

NOTE: OneStream strongly recommends that you implement the solution in the
Development environment with a fresh copy of the Production application before
starting work.

Development OneStream Application: As a best practice, use the Development OneStream
application to build the solution.

Application Control Manager Guide 2



Setup and Installation

Create the OneStream Development
Application

1. Ensure all the OneStream artifacts relating to Application Control Manager, such as
Workflow Profiles and Entities, are in the Production application.

2. Create a backup copy of your Production database or copy your Production OneStream
application to your Development environment and rename it. This Development version will
be used for your Application Control Manager project.

3. ltis suggested to temporarily increase the Database Command Timeout settings for the
installation. This can be done in the OneStream Application Server Configuration Tool. In
Database Connections under the Connection Strings section, set the Command Timeout
and Command Timeout Large settings to 3600. These values can be reverted after the
installation is complete.

Install Application Control Manager

NOTE: If you are installing a version older than PV820 SV100, you must close any
existing and open requests from the previous version to complete the new
installation. If an open request is detected, the installation process will stop and a
log message will display in the Task Activity Log.

IMPORTANT: Open requests do not need to be closed when installing Application
Control Manager version PV820 SV100.

1. On the OneStream Solution Exchange website , go to MarketPlace > Application Control
Manager.

2. On the Application Control Manager Solution page, select the OneStream platform version
from the Minimum Platform Version drop-down list.

3. Select the most recent version from the Solution Version drop-down list and then click
Download.

4. Loginto OneStream.

5. On the Application tab, click Tools > Load/Extract.
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Setup and Installation

10.

11.

On the Load tab, locate the solution package using the Select File icon and click Open.
When the solution file name displays, click Load.
Click Close to complete the installation.

Navigate to Application Control Manager and you will see a screen with two steps: Setup
Tables and Launch Solution.

Click Setup Tables. The application will inform you when this is complete.

Click Launch Solution. Upon launch, the screen will refresh and take you to the solution.

Set Up Application Control Manager

The first time you run Application Control Manager, tables are set up from the installer.

Package Contents

The Application Control Manager is the user interface for settings and application governance.
The following Business Rules are included:

ACM_MetadataSource
ACM_DataSet
ACM_Reports
ACM_Config
ACM_Engine
ACM_FlowHelpers
ACM_Gilobals
ACM_Helpers
ACM_ItemHelper
ACM_Logging

ACM_Objects
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Setup and Installation

« ACM_RequestHelper
* ACM_SolutionHelper
« ACM_SQLHelpers
« ACM_Validations
e ACM_Param
* ACM_CreateFlowViews
 ACM_CreateRequest
« ACM_MetadataCommit
¢ ACM_PrepareMetadata
The following items are included with the installation to import metadata from source.
e Dimensions:
o Entity dimension: ACM_MetadatalmportMember
° Scenario dimension: ACM_MetadatalmportScenario
° Account dimension: ACM_MetadatalmportParent
e Cubes
° ACM_Metadatalmport

Workflow Profiles

° ACM_Metadatalmport
+ Data Management Group

° ACM Metadatalmport
» Parser

° ACM_ImportMetadata

Connector Business Rules:
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Setup and Installation

° ACM_AccountSource Business Rule
° ACM_EntitySource Business Rule
o ACM_FlowSource Business Rule
° ACM_ScenarioSource Business Rule
° ACM_MetadataSource Business Rule
o ACM_UD1-8Source Business Rule
e Transformation Rules:
° ACM_ImportMetadata_View
° ACM_ImportMetadata_Account
° ACM_ImportMetadata_Entity
« Transformation Rule Profile:
° ACM_ImportMetadata
« Standard default Metadata, Layouts, Properties, Validations, and Request Profiles

Data Management Sequences and Steps are created for use with their related Business Rules.
The benefit of running these processes through a Data Management Sequence is that they can
run in the background while the user continues their work.

NOTE: Itis not recommended to modify any standard default Dimensions, Request
Profiles, Layouts, or Properties provided with installation as they may get over-
written during the upgrade. Make a copy of them with a different name instead.
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Application Control Manager Dashboard

Application Control Manager
Dashboard

The following sections provide a detailed breakdown of the features in Application Control
Manager:

e Settings
¢ Administration

¢ Requests

+ Metadata File Import

» Exports

Application Control Manager Guide


Requests Home Page.htm

Settings

The Settings page contains global solution configuration settings including initial setup, uninstall,
and the ability to delete, extract, or load application configurations data. Normally only an
application Administrator should have access to these settings.

Click on the gear icon on the top right of the application to access the pages.

) Dashboard - Application Control Manager —_— % [ X

T 8|/

F 2 R Global Optiens  Global Security ~ Environments
Load/Extract
Uninstall Time Offset:

Test Mode: ON

Global Setup

Most global settings are configured once during the initial installation and do not need to be
updated on an ongoing basis. There are three sections under the Global Setup:

» Global Options: Set up preferred time zone adjusted from Coordinated Universal Time
(UTC)

* Global Security: Select the application Administrator group

« Environment: Set up the environment to use when you Migrate requests

Global Options

Global configuration options apply to the entire solution.

Global Options  Global Security ~ Environments

Time Offset:

Test Mode: ON v
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» Time Offset: Use to adjust the server time to the local time zone. This is the time stamp
used on all activities in the solution. The value is the number of hours to adjust and offset

from UTC time. The value can be a positive or negative number to reflect the appropriate
time zone.

Examples:
o Offset to Greenwich Mean Time (GMT) will be 0
o Offsetto Eastern Standard Time (EST) is -5

o Offset to Pacific Standard Time (PST) is -8

Global Options  Global Security ~ Environments

Time Offset: -5 I

Enter hours offset from UTC (e.g -5 for EST)
Test Mode: ON -

+ Test Mode: Approval steps with attached security groups can be temporarily turned off to
make the process quicker when in development or testing. The application banner will
indicate when testing mode is enabled.

7) Dashboard -|Application Control Manager Test Mode (Turn Off in Production) _

T B | #

|Global Setup Global Options  Global Security  Environments

Load/Extract
Uninstall Time Offset:

Test Mode: ON A

NOTE: In order to save changes, ensure you select the Save button at the bottom
of the page.
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Global Security

Global Options ~ Global Security  Environments

Security Role [Manage Setup]: Everyone -
Everyone
MNobody
Administrators
AST_Group
CLM_Users
CVAdmin
CVAppAccess
CVEndUser

« Security Role [Manage Setup]: Select the OneStream security group that will be the
Application Control Manager Administrator.

The dropdown selection displays all groups that are set up in the Applications Security Groups.
When selecting a group from the dropdown menu, you will have full access to Application Control
Manager. A OneStream administrator must set the Application Administrator field.

IMPORTANT: Once a group has been assigned to the Security Role [Manage Setup],
users in the selected group will have access to Settings and can make changes as well,
including setting the Application Administrator field.
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Administrator View Non-Administrator View

@ Dashboard - Application Control Manager @ Dashboard - Application Control Ma

L B T @ s
Q) Request Profiles Tension > .
Request Profiles 1 fana
@ + = O H
+ s O ® u

| I0 T Request Type

£ |-

Di'spla‘;'Oldef T nName

21 Entity_Initiate

.

A 0
:
O
Environments

The Environment page is used to configure the target environment used to export a request
during the Migrate step. For more information on how to setup the migrate functionality, reference
Migrate a Request.

Load/Extract

The Load and Extract pages are designed to allow extraction of the application configuration
settings in a SQL text format. Some examples of configuration settings include the Request
Profiles and Layouts. The extracted file can be loaded back into the application or loaded to
another application.

For example, you can migrate the configuration settings from a Development application to a Test
QA application or Production application.

Extract

Use to extract the components of Application Control Manager tables in SQL text format. You can
extract a single table or use the Extract All icon to extract every table.
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EXTRACT LOAD
4

Extract A

Extract Single Config Table

The following tables can be extracted:
XFW_ACM_Action
XFW_ACM_Config
XFW_ACM_CubeDefaults
XFW_ACM_Dimension
XFW_ACM_EmailSettings
XFW_ACM_EmailTemplate
XFW_ACM_Export
XFW_ACM_ExportFile
XFW_ACM_ExportProperty
XFW_ACM_Flow
XFW_ACM_FlowAction
XFW_ACM_FlowApprover
XFW_ACM_FlowViewProperty
XFW_ACM_PropCatAssignment
XFW_ACM_Property
XFW_ACM_PropertyCategory
XFW_ACM_ReportSetltems
XFW_ACM_ReportSets
XFW_ACM_Step
XFW_ACM_Validation
XFW_ACM_View
XFW_ACM_ViewAssignment
XFW_ACM_ViewProperty
XFW_ACM_ViewTab
XFW_ACM_ViewTabAssignment
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XFW_ACM_ViewValidation

« Extract: Select the specific configuration table that you want to extract to a .txt file similar to
the one shown below for future import or backup.

|

File Edit Format View Help

INSERT
INSERT
INSERT
INSERT
INSERT
INSERT
INSERT
INSERT
INSERT
INSERT
INSERT
INSERT

[XFW_ACM_Dimension]
[XFW_ACM_Dimension]
[XFW_ACM_Dimension]
[XFW_ACM_Dimension]
[XFW_ACM_Dimension]
[XFW_ACM_Dimension]
[XFW_ACM_Dimension]
[XFW_ACM_Dimension]
[XFW_ACM_Dimension]
[XFW_ACM_Dimension]
[XFW_ACM_Dimension]
[XFW_ACM_Dimension]

([DimensionID],
([DimensionID],
([DimensionID],
([DimensionID],
([DimensionID],
([DimensionID],
([DimensionID],
([DimensionID],
([DimensionID],
([DimensionID],
([DimensionID],
([DimensionID],

Label],

Ln1, Col1

[CubeID],
[CubeID],
[CubeID],
[CubeID],
[CubeID],
[CubeID],
[CubeID],
[CubeID],
[CubeID],
[CubeID],
[CubeID],
[CubeID],

[Dimension],
[Dimension],
[Dimension],
[Dimension],
[Dimension],
[Dimension],
[Dimension],
[Dimension],
[Dimension],
[Dimension],
[Dimension],
[Dimension],

100%  Windows (CRLF)

[DimName],
[DimName],
[DimName],
[DimName],
[DimName],
[DimName],
[DimName],
[DimName],
[DimName],
[DimName],
[DimName],
[DimName],

UTF-8

» Extract All Config Data: Extracts all tables of Application Control Manager configuration

into a .txt file for future import or backup. Successful extraction will result in the following
pop up alongside the .txt file.

@ OneStream

Data Extracted from Application Control Manager Config Tables at
9/17/2024 40712 PM
Save the file [ConfigDataExtract_20240817_160712Z_ACM.ixt] to

import later into another Application Control Manager Application.

Load

Use to delete and load the Application Control Manager configuration and components.

oK
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EXTRACT LOAD

Step1: Delete Config Data

Step 2: Load Data @

+ Delete Config Data: Clears all current Application Control Manager configuration data in
the tables listed below. Use this before importing new configuration data from file.
The following tables are deleted when selecting this option:
XFW_ACM_Action
XFW_ACM_Config
XFW_ACM_CubeDefaults
XFW_ACM_Dimension
XFW_ACM_EmailSettings
XFW_ACM_Export
XFW_ACM_ExportFile
XFW_ACM_ExportProperty
XFW_ACM_Flow
XFW_ACM_FlowAction
XFW_ACM_FlowApprover
XFW_ACM_FlowViewProperty
XFW_ACM_PropCatAssignment
XFW_ACM_PropertyCategory
XFW_ACM_ReportSetltems
XFW_ACM_ReportSets
XFW_ACM_Step
XFW_ACM_Validation
XFW_ACM_View
XFW_ACM_ViewAssignment
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XFW_ACM_ViewProperty
XFW_ACM_ViewTab
XFW_ACM_ViewTabAssignment
XFW_ACM_ViewValidation
XFW_ACM_Property

* Load Data: Imports configuration data from chosen file. Must be in a SQL loadable format
including INSERT statements.

Uninstall

1. Uninstall Ul will remove the dashboards and business rules that are created for the
application. The configurations data and requests history will remain. This is useful when
upgrading to a newer version of the solution.

NOTE: All open requests in Application Control Manager must be closed
before performing an Uninstall Ul.

2. Uninstall Full will completely uninstall the solution including all components and data. This
uninstalls the custom database tables and removes all dashboards.

IMPORTANT: Running this process will also delete any open requests. This process
cannot be canceled or stopped once started. Unless you have backed up both the
dashboards and data, you cannot recover from an Uninstall Full.
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Administration

Each section within the Administration page are designed to work together to define the change
request. Only administrators should have access to these pages.

(Z) Dashboard - Application Control Manager —_—x [ x
T B
@ Request Profiles Dimensions Properties Layouts Validations Email Setup Report Setup

Administration
Request Profiles

Typically, the sequence below is what you will follow to create and complete a Request Profile,
which is the main control for a change request. Each section below will be explained in more detail
in this guide.

1. Dimensions (required): This is the first step in designing a request. This page defines
which dimension types, cubes, and hierarchies are to be managed in a request. Thisis a
required step for the request to commit correctly.

2. Properties (optional): The Properties page defines all the possible properties that can be
added to a request and how these properties will be rendered on screen in the Request
Profile. The properties table is pre-populated with OneStream properties and delivered
custom properties for the users. Normally you will not need to modify the default properties.
However, this page allows you to create additional custom properties to enrich requests.

3. Layouts (required): The layout is where you define the properties that can be input within a
request step. A layout is required in the Request Profile to turn on allowable actions.

4. Validations (optional): Validation controls the data integrity during input. Itis an
automated process that runs upon saving a line item and is validating the user input to
prevent them from moving a request forward if the field is not valid. You can use the default
validations or create a custom validation.

5. Email Setup (optional): Setup an email server and templates here to send out notifications
to users throughout a request process. Two email templates are pre-installed in the
application, but additional templates can be created. Even if you choose not to leverage
email alerts, the system does require an email template to be assigned to the Request
Profile as well as each step in the request process.
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6. Request Profiles (required): You can define the steps a request should go through, as
well as assign security groups and email addresses for each step. You will also define what
actions can be taken in a request by assigning a layout to the action. Layouts can vary at
each step of the process so that a requester can have a layout different from other users

that need to enrich or approve the request during the process.

7. Report Setup (optional): Setup security access for the default reports or create a custom

report here.

Define which Members of
which Dimension can be
edited

Define how the Property
input value is validated

Define how Properties are
displayed and creates
Custom Properties

Request

The change request
raised by end user

Request
Profile

Define the process to raise a
change request and its type
(add, move, delete)

1

Define which Member
Properties can be edited

- End wser

Optisnal Setup

- Required Setup

Define the Email notification
that will be sent upon
completing a Step in the
Request

Refer to Sample User-Initiate Request to learn how to configure a request process from end-to-

end with screenshots.

Dimensions

This is the starting point when setting up Application Control Manager. First, you need to define
which dimension, cube, and hierarchy can be updated through a change request. A valid
dimension configuration is required to complete the Request Profile and for a request to run

correctly.

A single dimension can be setup across multiple cubes, or the same dimension can be separated
by different hierarchies or inherited dimensions.

For example, when setting up for an Account dimension:

Application Control Manager Guide
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* The same CorpAccounts dimension name with the same root hierarchy can be assigned to

different cubes.

e The same CorpAccounts dimension name can also be filtered down to a subset of the
hierarchy such as Balance Sheet or Operating Expenses.

« [fthere is an inherited dimension, you can also setup a dimension for it by selecting the
inherited dimension name.

Dimension Type ¥ Description ¥ cube i
Account CorpAccounts_Houston Houston
Account CorpAccounts_NY NewYork
Account CorpAccounts_OpExpense | GolfStream

Account CorpAccounts_Houston_BS  GolfStream

Dimension Name ¥ MemberFilter ¥ Grouped Dim T

CorpAccounts
CorpAccounts
CorpAccounts

Corphccounts

AzRoot.Tree
A#Root.Tree
AzOpExpenses. Tree

AzBalanceSheet.Tree

Dimensions that are configured here will be used as selections when setting up the Request

Profile.

Dimensions Toolbar

Dimensions

+ ’ D [ ® o

Mew Edit Copy Delete Save Cancel
Dimension Type T DescrAiption T Cube

Account Account CourseServices Division
Account CourseDevelopments  Development Division
Entity CourseServicesEntities  CourseServices Division

+ New: Create a new dimension selection. This will bring up the Dimensions editing page
allowing you to filter the dimensions as discussed in the section above.

« Edit: Select a dimension and click Edit to modify.

NOTE: If a Dimension has any associated request, either open or closed, you
will only be able to edit the Member Filter tied to the dimension. This
preserves the audit trail of the request.

* Copy: Select an existing dimension to copy. This will bring you to the editing page where
you will be required to provide a unique description.

Application Control Manager Guide
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* Delete: Select an existing dimension to delete. A dimension cannot be deleted if it is
assigned to a Request Profile. This restriction is to ensure accidental deletion when a
Dimension is being used in a change request. The system will deliver with preset
dimensions to support the Metadata File Import process using the Excel template.

I IMPORTANT: Itis not recommended that you delete these dimensions.

« Save: Save changes made in the grid.

» Cancel: Cancels all changes made directly in the grid since the last save

Dimensions Grid and Editing Page

Dimension fields can be edited directly on the Dimension page grid or by using the editing page.
This page is accessible when you select New, Edit, or Copy icons.

@) Application Control Manager - Dimension

New Dimension

Dimension Type (required): Dimension Name

Account - Equipment Accounts A

Description (required):

Course Equipment

Member Filter:

Equipment Division - A#Root.Tree

Grouped Dimensions (Optional):

+ Dimension Type (required): Type of dimension that can be updated within the request.
Drop-down list of the twelve supported dimension types (Entity, Account, Scenario, Flow

and UD1-UD8).

+ Dimension Name: Based on the selection of the dimension type above, this field will filter a
list of associated dimensions from the application's dimension library.
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« Description (required): Unique identifier used in the Request Profile to manage a
dimension. Description length cannot exceed 250 characters.

¢ Cube (required): All available cubes within your application are listed in the drop-down.

« Member Filter: Further limit the dimension hierarchies that are available for updates by
specifying a member filter here. Example format of member filters is:

A#Root. Tree
UD1#CostCenters.Tree

The first part of the filter indicates the dimension type with the # sign, followed by the level of
the hierarchy, and then the expansion. Currently Application Control Manager supports the
Root and .Tree expansion.

NOTE: When configuring the Member Filter, . Tree needs to be capitalized,
and it is the only expansion we currently accept. You can also provide a
comma-separated filter.

* Grouped Dimensions (optional): This feature allows you to create a member in multiple
dimensions with only one input during a user-initiated request process. Grouped
Dimensions can only be edited from the Dimension editor dialog box, not in the summary
grid.

For example, when you group Entity and UD1 together, a user only needs to input once in
the request and the application will automatically generate the second line item for the other
grouped dimension.

NOTE: The Grouped Dimensions feature is not compatible with Mass
Update. To make changes to multiple dimensions in a single request, add
your dimensions to the request profile, then you can make changes to multiple
dimensions when using Mass Update.

See Setup and Use Group Dimensions.

Properties

The Properties page contains a table that is pre-installed with all the OneStream dimension
properties and commonly used custom properties that you can leverage when creating a request.
In this page, users can view, edit, or add properties that may be leveraged when creating a layout.

Properties must appear on this page to be added to a layout and used in the request process.
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CAUTION: Administrators should avoid editing or deleting any of the pre-installed
properties. Editing the parameters or component types for OneStream dimension
properties may cause a commit error. There is no risk to leaving the properties in the
table for potential future use.

For information on the function of each OneStream property, see Application Properties in the
Design and Reference Guide.see Application Properties in the Design and Reference Guide.

Properties Toolbar

Properties

Propergy Name T D
AccountType Account Type
AdjustmentType Adjustment Type

New: Create a new property, like a custom property needed to support your organization’s
request process.

Edit: Select a property and click Edit to modify.

Copy: Select an existing property to copy. This will bring you to the editing page where you will
provide a unique description.

Delete: Select an existing property to delete. A property cannot be deleted if there is an
associated request.

Save: Save changes made in the grid.

Cancel: Cancel all changes made directly in the grid since the last save.

Properties Grid and Editing Page

All properties for the twelve OneStream supported dimensions, the Security User properties, and
the Custom created properties are included in the property grid. For each property, the following
configurable fields are available for update either directly on the grid or by using the editing page.
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Application Properties.htm

Properties > New Property x

Property Name (required):

Description

Description (required

Default Description

Category: Component Type:

Account, Entity, Flow | TextBox

Default Value:

wanced Options:

Property Name and Property Description

The required property name and description for default properties are defined by OneStream. Itis
not recommended to delete or edit the default OneStream properties. Users will need to create a
name and description for any custom created properties. All properties must have a unique name
and description in order to save.

The unique name is used for data storing purposes in the table. You can use the custom label
function within the Layout page to control how an end user will see the property names in the
layout.

Example: if the property “Description” is used across multiple categories, the property
may have different custom labels for ease of use within the different layouts. If a user
creates two layouts Entity and UD1, they may have the Description property in both. The
Description property within the Entity layout could have a custom label of “Entity Name”
while within the UD1 layout, the Description property could have the custom label “Cost
Center Name”, making them unique and easier for the end user to understand.

Category

Each property is attached to a category to allow easy filtering. You will see the filtering in the
Layouts page under the Available Properties pane. The categories include:
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¢ The standard twelve OneStream dimension types: Account, Entity, Scenario, Flow, and
uD1-UD8

» User Security properties
» Custom properties specific to Application Control Manager

A property can be linked to multiple dimension types. For example, the Description property is
attached to all twelve standard dimension types.

In addition, you can create a custom property and link it to a dimension category so that it is easy
to find in the available properties list within the layout screen.

Example: If you want to track the department requesting an account, you can create a
custom property for department, assuming it is not already a UD, and categorize itin
Custom Properties as well as in the Account. This ensures admins can find the property
when creating a new layout.

Component Type

Component type defines how the property will appear in the request. It is not recommended to edit
the component types for the default OneStream properties and Security properties. These
components are displayed in the grid for informational purposes only.

There are many component types available to the user when creating custom properties. The
component selection is primarily used for Custom property creation and is normally set to Text
Box, Check Box, Combo Box, or List Box.

The table below defines the component types within the drop-down menu:

Component Type Description
Text Box Free form input field
Check Box Ability to check on or off
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Combo Box and List Box

Provides a drop-down that can be populated using the
following parameter type:

Parameter Type: Parameter Name:

Input Value v v
Literal Value

Input Value

Delimited List

Bound List

Member List

Member Dialog

See Parameter Types in the Design and Reference Guide See
Parameter Types in the Design and Reference Guide for
information on the different parameter types. Also, see
"Custom Delimited List" on page 27 for instructions on how to
create a custom parameter within Application Control
Manager.

Member Selector

Presents the existing hierarchical structures from the
Dimension Library to help users quickly click and select a base
member.

Parent Member Selector

Presents the existing hierarchical structures from the
Dimension Library to help users quickly click and select a
parent member.

NOTE: For this component type, the Advanced
Options need to have the proper parameters
including: IsParentName, DimTypeName, and
PropName. There should be no spaces in the
parameters. For example, IsParentName=True,
DimTypeName=|!ltem_mdb_DimTypeName_
ACM!|, PropName=ParentName

Security Group Selector

Provides a drop-down list of all existing Security Groups in the
application.
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Security Group
Membership

This component has a built-in feature to copy the security
group assignment from an existing user. The Users drop-down

list shows all existing users in the application. The = icon s
used to copy the selected user’s security group to the
Assigned Groups pane.

Users &

Available Groups Assigned Groups
Name v 1 Name
ACM_nonadminGroup
ACM_ProcessGroup 3
Administrators
Everyone
Nobody
PBI Access

PEBI Manage

Position Within Parent
Selector

Custom component type to support the relationship property
Position. This property does not store any values and it
reverts to Retain Current Position after every commit. This
behavior is consistent with the Dimension Library.

Varying Member Property
Selector

Custom component type to support all OneStream varying
properties. Following are the different varying types that a
property could utilize:

* Vary by Cube Type (Account, Entity, UD1)

* Vary by Scenario Type (Account, Entity, UD1, UD2-
uD8)

¢ Vary by Scenario Type and Time (Account, Entity, Flow,
UD1, UD2-UD8)

e Vary by Year (Use in Scenario Input Frequency
property)

* Relationship Vary by Scenario Type and Time (Entity)
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Cultural Description
Selector

Custom component type to support selecting and storing of
multiple cultural descriptions.

(D Varying Member Property - CulturalDescription 0 ox
Cultures Cultural Description Add
Remove
Cultural Descriptions &
Culture T Description T

»  French (France) baizur
Polish (Poland) Dzien dobry

Finnish (Finland) Hyvaa huomenta

Cultures: Drop-down list that displays all the Cultural codes
that are setup in the application.

Cultural Description: Text field to input the desired
description. Click the Add button to save the description in the
Cultural Descriptions grid.

Administrators can set up culture codes in the OneStream
System Configuration. See General System Configurations in
the Design and Reference Guide. See General System
Configurations in the Design and Reference Guide. After the
culture codes are set up, you can manage them in Application
Control Manager.

In the drop-down menu, the culture codes display in the correct
code format (for example, en-US or fr-FR). You must use the
code format not the name of the language (for example, use
en-US not English).

For metadata file import, you must provide a separate line for
each culture code.

Formula Editor

Custom component type created to support the Scenario
dimension property Formula. This Formula property differs
from other dimension properties by opening an editor instead
of a varying property selector.
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Default Value

Default value provides a pre-populated value when creating a request. This field is optional, and if
not filled out, will appear as an empty field awaiting to be populated.

Advanced Options

Some component types can be customized by passing parameters. When writing parameters
ensure there are no spaces in between the parameter name, the equal sign, and the parameter
value (within squared brackets). Below are some examples of the parameters in the Advanced
Options:

For a Combo Box, Check Box, or Text Box component type, a tooltip can be added to show
customized message. When hovering over the property, the user will be able to read the
message. An example of a tooltip parameter is:

Tooltip=[Select True if Entity is not the same as IC]

Tooltip=[Field allows for 50 character length Max]

» Use a Member Selector or Parent Selector component type to display existing hierarchical
structures from the Dimension Library by entering this parameter:

IsParentName=True, DimTypeName=|!lltem_mdb_DimTypeName_ACM!|,
PropName=ParentName

» Or to specify a property as a Parent Selector, you would enter: IsParentName=True

Custom Delimited List

When creating a Combo box or List box, you must specify a parameter name in order to save. You
can select an existing parameter or create a new delimited list. To create a new delimited list:

1. Select the <New Delimited List> in the Parameter Name field.

Input Value v v

<MNew Delimited List>
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2. Inthe Add Delimited List dialogue, populate the Name, Description (limit to 87 characters),

and Value items.

00 Appiication Control Manager - Add Delimited List o

Mew Delimited List

Priority
Pricrity

Drelimited List

High, Mediumm, Low

3. Click Save. The list will be created as a Parameter under Workspaces > Application
Control Manager (ACM) > Parameters, with a prefix of "CustList_" and can be edited from

the workspace page.

Custom Properties

Custom properties are used to enrich requests. This allows organizations to create requests with
specific sets of information outside the typical security or metadata properties. Examples may
include tracking the department generating the request, the risk of the request, or the urgency of

the request.

NOTE: These custom properties are only stored within the Application Control
Manager table. They are not passed to the OneStream platform, and therefore their
values are not stored in the OneStream Dimension Library.

Application Control Manager delivers several commonly used custom properties, but you can set
up as many custom properties as needed. A list of the custom properties delivered in Application
Control Manager are in the table below:

Name

Description

Definition
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ReferenceAccount

Reference
Account

ReferenceEntity

Reference Entity

ReferenceFlow

Reference Flow

ReferenceScenario Reference
Scenario

ReferenceUD1 Reference UD1
ReferenceUD2 Reference UD2
ReferenceUD3 Reference UD3
ReferenceUD4 Reference UD4
ReferenceUD5 Reference UD5
ReferenceUD6 Reference UD6
ReferenceUD7 Reference UD7
ReferenceUD8 Reference UD8

Created for user-initated type
requests, not applicable for the
Metadata File Import process.

Member Selector component type.
Display a list of existing hierarchical
structures from the Dimension Library
based on the dimension specified in
the Request Profile.

The parameter in these properties
uses the member filter provided for
the dimension on the Dimensions

page.

SelectMember

Base Member
Selector

SelectParentMember

Parent Member
Selector

Created for user-initiated type
requests, not applicable for the
Metadata File Import process.

Member Selector component type.
Display a list of base members based
on the dimension specified in the
Request Profile.
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CubeType

Cube Type

Created for the Metadata File Import
process. Not applicable for user-
initiated request. This property allows
the user to include the vary by cube
type information in the import source
file.

TimeVal

Time

Created for the Metadata File Import
process. Not applicable for user-
initiated requests. This property
allows the user to include the vary by
time value information in the import
source file.

RelationshipScenarioType

Scenario Type

Created for the Metadata File Import
process. Not applicable for user-
initiated requests. This property
allows users to include the
relationship vary by scenario type
information in the import source file.

RelationshipTimeVal

Time

Created for the Metadata File Import
process. Not applicable for user-
initiated requests. This property
allows users to include the
relationship vary by time value
information in the import source file.

Referenced Properties

There are twelve pre-installed referenced properties (one for each supported dimension) in the
solution. When setting up the properties to automatically reference a member, check the
Calculate box in the Layout and enter the parameters in the Options column.

For example, if you are referencing an Account while creating a new account, you may want to
make Account Type a calculate field to copy the same type as the member being referenced.
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= &) ~ O] b2 O

hange Order Assign Validation Toggle Editable Toggle Reguired Toggle Calculate Copy Properties

Assigned Properties &l
Property Name T Dism:lla:?«r Order Y Editable Y Required 7 Calculate YV Custom Label T Options Y Validations T
MName (Mame) o m
ParentMame (Parent Name) 1.
ReferenceAccount (Reference Account) 2 .
IsConsalidated (Is Consolidated) 3 m L] UseRef=True, DimTypeName=Account
IsiCAccount (Is IC Account) 4 | L} UseRef=True, DimTypeMame=Account

Layouts

A layout is used to design the input form a user will leverage to enter details or to enrich a request
during a change request process. A layout is required to create a Request Profile and layouts
can vary by the different actions allowed in a request.

You can control a set of properties that are allowed to be updated, set required fields, or apply
validations to the properties in a layout. A different layout can be created and assigned to different
steps and actions in a Request Profile to control who can update what properties.

For example:
» For arequester creating a new account (Add action), the layout may contain most of the
basic properties, but for copying an account (Copy action), you may create a different
layout that only needs the Name and Parent name.

« Foran Enricher, a layout may contain additional properties such as Text1 field where a
requester will not have visibility into.

« For an Approval, a layout may be entirely read-only to control data integrity.

In the examples above, four separate layouts would be created to support the process.

Layouts Toolbar

Layouts
+ s | (] = ] Layout Type:
Mew Edit Copy Delete Save  Cance Main Layouts
LayoutName Y  Description T 7
AccountSource AccountSource
CSEApproval CSEApproval

New: Create a new layout. This will bring up the Layouts editing page.
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Edit: Select a layout and click Edit to modify. This will bring up the Layouts editing page.

Copy: Select an existing layout to copy. This will bring you to the editing page where you will
provide a unique description.

Delete: Select an existing layout to delete. A layout cannot be deleted if there is an associated
request. It is not recommended to delete the OneStream pre-installed layouts. There is no risk in
leaving the layouts in the list for potential future use.

Save: Save changes made in the grid.
Cancel: Cancel all changes made directly in the grid since the last save.

Layout Type: There are two types of layouts:

Main Layouts -
All Layouts
Main Layouts

Request Profile Layouts

* Main Layouts: This is the layout a user will use as the main input form. When you create a
new layout, it will automatically be labeled as a main layout.

* Request Profile Layouts: Prefixed with FV_ and is automatically created when a new
Request Profile is created. Refer to the Request Profile Layouts (FV ) section for more
information.

Default Layouts for Metadata File Import

Application Control Manager is pre-installed with a set of default layouts specifically to support the
Metadata File Import process. Each layout contains the standard OneStream properties relevant
to the dimension, as well as additional custom properties to support varying member properties.

Reference Dimensions in the Design and Reference GuideDimensions in the Design and
Reference Guide for varying properties descriptions.

CAUTION: Itis not recommended that you update or delete the default layouts. If you
edit the default layouts, you will also need to update the Metadata File Import Data
Sources connectors. See Define Metadata Import Properties for information on
customizing the import process.

The following are the default layouts that are pre-installed in the application:
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» AccountSource
» EntitySource

» FlowSource

» ScenarioSource
» UD1Source

» UD2Source

» UD3Source

» UD4Source

» UD5Source

» UD6Source

» UD7Source

» UD8Source

Layouts Editing Page

This page is accessible when you click the New, Edit, or Copy icons on the Layouts page.

Layouts > AccountSource x

Layout Neme (required) Layout Desaiption
]
AccountSource AccountSource
Available Properties = @ A & S s
ors gn Valigation  Toggle Edtable  ToggleRequired  Toggle Calculste  Copy Properties
» [ Account Assigned Properties 2l
» [ Custom Properties Property Name T Displa}Order Y Editable Y Required T Calculate Y Custom Label Y Options T Validations T *
b [ Entity ParentName (Parent Name) om
» [JFlew Name (Name) 1.
» [J'scenario Description (Default Description) 2w
b [ Security Text1 (Text1) 3.
» Cupt Text2 (Text2) 4w
» [CJupz.uos Texts (Text3) sm
Textd (Textd) 6.
Text5 (TextS) 7.
Text6 (Text6) 8 m
Text? (Text?) o m
Tavta aviey nom -
m D o 2 59 Rows Page 1 of2

Layout Name (required): Provide a unique layout name. No duplications are allowed.

Layout Description: This is what will show in the Request Profile when assigning a layout to an

action. Description length cannot exceed 250 characters.

Available Properties: All the properties from the Properties page will be displayed in the
Available Properties pane organized by dimension types.
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Available Properties

[ Account

[[] Custom Properties
[ Entity

O Flow

[ seenario

[ Security

CJup1

[Jupz-ups

v v W W W W w W

o B

 Filter: Properties are categorized by dimension type. Use the Filter function to instantly
search for a property.

« Update Button: After selecting the properties by selecting the checkbox, click on the
Update button to move the selected properties to the Assigned Properties grid.

* Reset Property Selection: Undo the checkbox selections in the Available Properties
pane. This does not unassign or change the Assigned Properties grid.

+ Create New Custom Property: This will bring up the property editing page that allows you
to create a new custom property. The new property will be available for selection
immediately and will automatically be added in the Properties page.

Assigned Properties Grid: The main control of what and how a user can interact with each
property assigned in the layout.

Assigned Properties ]

Property Name T Displa;' Order Y Editable T Required T Calculate T Custom Label T Options Y Validations T 1
ParentName (Parent Name) o m
Name (Name) 1=

Description (Default Description) 2 m

Property Name: Use the Available Properties pane to assign properties here. In the Metadata
File Import Process, this property name must match the Business Rule connector field for the
import to run correctly.

Display Order: The order of properties displayed in the layout. In the Metadata File Import
process, this display order must match the Business Rule connector field in order for the import to
run correctly. Duplication in display order will cause an error when processing the file import.
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The following options are only applicable to user-initiated requests. They do not apply to the
Metadata File Import process.

Editable: Indicates whether the property can be edited during the request process.

Required: Indicates if the property is required. When set to True, users will not be able to
save the line item if the property is left blank.

Calculate: Indicates if the property is calculated based on another property. Typically, this
is used in conjunction with a Reference property. See Referenced Properties.

Custom Label: Overrides the property label.

Options: Advanced options are used to allow passing of parameters to set a property as a
reference property or set the property tooltip.

Validations: Use the Assign Validation button to assign a validation to the property. A
property can have multiple validations assigned to it. Assigned validations will be displayed
in this column separated by a comma delimiter. In the Request Profile, a validation will run
on a saved line item or on demand by clicking the Validate button.

Assigned Properties Toolbar
= & s Ca p> D
Change Order Assign Validation Toggle Editable  Toggle Required Toggle Calculate Copy Properties

Change Order: Click this button to access the change order editing page.

Application Control Manager Guide 35



) Application Control Manager - Properties Change Orders,: [ O x

Change properties order by clicking on the item you want ta move first, then
clicking on the location yeu want to move it to.

ParentName (Parent Name)
Name (Name) 1
Description (Default Description)

Text1 (Text1)

Text2 (Text2) 4
Text3 (Text3)

Textd (Textd) €
Texts (Text5)

Text6 (Texts) g
Text? (Text?)

Text8 (Texts) 1
UD1Constraint (UD1Constraint) "
UD2Constraint (UD2Censtraint) 12
UD3Constraint (UD3Constraint) 12
UD4Constraint (UD4Constraint) 14
UDsConstraint (UDSConstraint) 1=
UD&Constraint (UDSConstraint) 1€
UD7Constraint (UD7Constraint) 17
IDAConstraint (UDRConstrainti ad
e~ .
Undo

To change the order of the properties:

« Select the property to move.

« Select the property you would like to move it above.
» Click Save.

« Click the Undo icon to revert the last action.

« Click the Cancel button to close the assignment window.

The Change Order column in the Assigned Properties grid will automatically update with
the new order.

Assign Validation: Click this button to view the validation assignment window.

Application Control Manager Guide

36



() Application Control Manager

Available Validations Assigned Validations

[] BaseNotAllowed
[J CheckDateFormat

[J CheckFormatcc m

[J CheckFormatCSE

[ CheckFormatEntity
[] CostCenterUD6Parent
[ EntityText1Valid

[ ExistingMember

[J ExistingUser

Create Custom Validation

Close

« Available Validations displays the pre-installed and custom validations available.
« Filter allows searching for a validation by name.

« Select one or more validations and click the Add button to move them to Assigned
Validations.

« Click the Remove button to unassign validations.

« Click Create Custom Validation to create a new validation from this pane.

Toggle Editable: This will either select all or clear all checkboxes in the Editable column in the
Assigned Properties grid. After you click this button, all previous selections you have made in the
grid will be overwritten and cannot be undone.

Toggle Required: This will either select all or clear all checkboxes in the Required column in the
Assigned Properties grid. After you click this button, any previous selections you have made in the
grid will be overwritten and cannot be undone.

Toggle Calculate: This will either select all or clear all checkboxes in the Calculate column in the
Assigned Properties grid. Clicking this will overwrite any previous selections, which cannot be
undone.

Copy Properties: Use this button to quickly copy all the properties from an existing layout. Once
you select which layout to copy the properties from, properties you have previously assigned in
the grid will be overwritten and cannot be undone.
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@) Copy Properties i 0 ox

Select which layout to copy the properties from.

-

Request Profile Layouts (FV_)

Some users may want to capture information about a request as a whole (request level) versus at
the individual line-item level. For example, information retrieved from a request level may be the
Request Priority or Business Justification for submitting the request.

Application Control Manager can assist in this situation. When a Request Profile is created, the
application automatically creates a corresponding Layout for it. The layout is saved as Request
Profile Layouts type and is named with a prefix of FV_ followed by the Request Profile’s name.

For example, if the Request Profile name is Entity_Initiate1, then the layout will be named FV_
Entity_Initiate1.

To access these layouts, navigate to Layouts page then select Request Profiles Layouts from
the Layout Type filter.

Layouts

New Edit Copy Delete Save  Cancel Request Profile Layouts -

Layout Name T Description T 7l
FV_AccountSource [FV] AccountSource

FV_CourseServicesEntities [FV] Course Services Entities

Continuing with the earlier example, to capture the Priority of a request, first create a custom
property in the Properties page. Then navigate back to Layouts page, select Request Profile
Layouts from the filter, then select Edit to bring up the Layout editing page where you can then
assign a custom property. Only Custom properties should be used as the request level.

Properties assigned to the Request Profile Layouts level will appear after you select the Request
Profile and click Create from the home page. See the Request Detail section of this guide.
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Validations

Validations are a set of rules that can be applied to a property to ensure data integrity. For
example, descriptions can be set to not exceed a certain number of characters, or a particular
date format can be set. Validations are optional and are not required to complete a Request
Profile.

NOTE: Validations do not work on the initiate step in the Metadata File Import
process. They are only applicable to user-initiated requests. However, they can be
part of a following layout profile for Metadata File Import.

Validations will run when you save the line-items, or when you click the Validate button.

Application Control Manager is pre-installed with the following default validations.

Validation Name T Description Y FailureMessage T Business Rules T I
JDE_DPT for JDE or SAP_DPT
CostCenteruD6Parent Parent Should be JDE_DPT or SAP_DPT for ;AP or or - {Workspace.Current ACM.ACM_? heckFormatH{Di ype=UD6,Cl | 1_mdb_Cube_ACM!| Params=[JDE=

Selected P: it Memb.
8aseNotAllowed For Parent selection boxes, do not allow base memt - °0#% PTE0 MR SN ryjorispace Current ACMACM_Validations}BaseNotallowed)Dimension =| tem_mdb_Dimension ACMI

CheckFormatCse Entity base formatting: GSV1 Name must begin with GSV1 {Workspace.Current. ACM.ACN_Vali heckFormaty{Di ype=|iitem_mdb_DimTypeName_ACM!|, Params=[Entity=[Pref

Name  contains  invalid

ValidateNameCharacters Do not allow invalid characters (ex. Spaces in names
characters.

{Workspace.Current ACM.ACM_Validations){validateNameCharacters}{}

Name must begin with

CheckFormatCC Account base formatting: CC_JDE_, CC_SAP_ CC_JDE_ for JDE or CC_SAP_ {Workspace.Current ACM.ACM_} heckFormatH{Di ype=| _mdb_DimTypeName_ACM!|, CubeName=|!item_m
for SAP
ExistingUser Check if User already exists g;;;sw“h this Name slready 4 cpace Current ACMLACHL heckl 3 ption=|litem_FlowOption_ACM!| SelectedUser=|litem_SelectedU
InvalidCharactersDescription Check for Invalid Characters E:::‘ﬁ:z“ contains invalid o cpace. Current ACMLACHL ters{DimNameTypes= titem_mdb_DimTyp  ACMI)/ {Account
CheckFormatentity Entity base formatting: ENT_ Name must begin with ENT_  [Workspace.Current ACM.ACK heckFormat}{D ype=|litem_mdb_DimTypeName_ACMI|, Params=[Entity=[Pref
(18 14Rows  Page 1 of1

You can also create custom validations.

Validations Toolbar

Validations

+ » DO @ B o
New  Edit Copy Delete Save  Cance
Validation Name T Description
CostCenterUD6Parent Parent Should be JDE_DPT or SAP_DPT
BaseMotAllowed For Parent selection boxes, do not allow base members.

« New: Create a new validation. This will bring up the Validation editing page.

« Edit: Select a validation and click Edit to modify. This will bring up the Validation editing
page.
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« Copy: Select an existing layout to copy. This will bring up the editing page to allow for a
unique description to be provided.

« Delete: Choose an existing validation to delete.
« Save: Save changes made in the grid.

« Cancel: Cancel all changes made in the grid since the last save.

Validations __Properties

MaxLength20

Assigned Layouts Y Layout Label Y Assigned Properties Y

» AccountSource AccountSource Description

Use the Validations and Properties buttons to select an existing layout and assign the validation to
one or multiple properties assigned to the selected layout.

NOTE: You must first select a layout by clicking the Validations button before
clicking the Properties button.

Validations: This allows you to select an existing layout and assign a validation. First select the
desired validation, then click on this button to display the assignment window.

@ Assign Current Validation to Layouts

MaxLength20 - Assign to Layout

Available Layouts Assigned Layouts

LayoutName Y Layout Label Y - Layout Name Y Layout Label T

EntitySource EntitySource.

FlowSource Flowsource »
FV_Accountsource [F¥] AccountSource >
FV_CourseServicesEntities [F¥] Course Services Entities <
FU_EntitySouree [FV] EntitySource

FU_Flowsource [FV] Flowsource «
FV_ScenarioSource [FV] ScenarioSource

FV_UD1Source [FV] UD1Source

FV_uD2Source [FV] UD2Source

FV_UD3Source [FV] UD3Source

FV_UD4source [FV] UD4Source

FV_UDSSource [FV] UDSSource

Close

Properties: Select a layout before clicking this button. This displays a window with the assigned
properties for the selected layout.
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@) AccountSource i: 0 ox

AccountSource - Assign Properties

Available Properties Assigned Properties
Name T Editable T 1 Name Y

AccountType L] » Description

AdjustmentType [l »

Aggregationweight [l

Allowinput (] <

CubeType [l «

CulturalDescription [l

Culture L}

Close

Validations Grid and Editing Page

Some fields can be edited directly on the Validations page grid or by using the editing page. This

page is accessible when you select New, Edit, or Copy.

@ Application Control Manager - Validations

MaxLength20
Validation Name (required

MaxLength20

| Description:

Max Length

Failure Message:

Must be 20 characters or less

Business Rule: !

{Workspace.Current ACM.ACM_Validations}{CheckFormati{MaxLength=20}

V”alidaéion Name (required): Choose a unique name for the validation. Duplication is not
allowed.

Description: Enter a description of the validation. Description length cannot exceed 250
characters.

Failure Message: This is the message users will receive when the validation is triggered.
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Business Rule: Enter the rules and parameters for the validation. All validation rules are stored in
the ACM_Validations.cs assembly within workspaces.

IMPORTANT: When creating a custom validation rule, ensure the parameters are
added to the ACM_Validations business rule, which is unencrypted. Using another
business rule is not supported at this stage.

Email Setup

Email can be used to notify users of the status of a request or notify the application admin when
there is failure in a process. An email template is required to complete a Request Profile. You can
elect not to use email notification by leaving the email addresses blank.

Request Profiles > AccountSource x

Request Profile Name (required): Description: Display Order:
AccountSource AccountSource 2
Everyone A Error

Request Type (required): Dimension {required): Modify Approvers: Enabled: W

® Metadata Security B Account

CourseDevelopments
CourseServicesEntities

Entity

» Error Email Template (required): Email template sent out when there is an error running
the request profile.

« Email Template: After a request is submitted, this is the email template sent to the
specified email addresses.

Email Server Setup

Define the email server that should be used to send out email notifications from the application.

The server name is pre-populated with OnestreamEmail server. Choose this or enter your own
server name and click Save to register it in the application.
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Email Setup

Onestreamemail

Manual Setup

Password:

+ Server Configuration name: Specify the email server account to send notifications from
Application Control Manager

* Manual Setup: Alternatively, you can manually input the configuration to setup the server.

o Email server: Name matching the email server setup in the OneStream Server
Configuration

o Email port: Email port that is setup in the server configuration
° From address: The address the application will use to send out the email
° User name: User name for the email account used above

o Password: Password for the email account used above

Email Templates

You can set up a different email template to use at different stages in a request. For example, a
template can contain next step information to notify users of a pending request. An email template
could notify users when a request has been committed.

Two defaults email templates are pre-installed with the application: Error and Default templates.
You can edit these default templates or create new templates using the available placeholders
from the application.
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Email Templates

+ D 7 ]
New Copy Edit Delete
Label T Subject T Message T

Request Mame: #FlowLabel# \n  Current Step:
Request ID: #RequestiD# Processing #PriorflowSteplabel# \n Request Status: #RequestStatus#
Information \n Requester: #Requesters \n Next Step:
#CurrentFlowStepLabel#

Default

RequestiD #requestid# Processing

Error ;
Failure

Email Templates Toolbar

New: Create a new template. This will bring up the email template editing page.

Copy: Select an existing template to copy. This will bring you to the editing page, where you will
provide a unique description.

Edit: Select an existing template and click Edit to modify. This will bring up the email template
editing page.

Delete: Select an existing template to delete.
Email Template Editing Page

Some fields can be edited directly on the Email Templates grid or by using the editing page. This
page is accessible when you select New, Edit, or Copy on the Email Setup page.

@ Application Control Manager - Edit Email Template 5

Labe!

Default

Subject

Request ID: #¥RequestiD# Processing Information

Message:

Request Name: #Flowlabel# \n Current Step: #PriorFlowStepLabel# \n
Request Status: #RequestStatus# \n Requester: #Requester# \n Next Step:
#CurrentFlowStepLabel#

« Label: A unique name for the email template. No duplication is allowed.

+ Subject: Description that will show up in the subject line of the email.
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* Message: The message that will show up in the email body. This can be customized by
using the placeholder options below.

Email Placeholder Options

Using the email placeholder and the escape sequences below, you can customize an email
template for use in different steps in the request.

For example, type in the content you would like to see in the body of the email, like Request
Name:. Then specify the placeholder and enclose it with # signs, like #FlowLabel#. Enter \n to
insert a line break.

Below are the available placeholder options:

« FlowName: Request profile name

« FlowType: Type of request, either metadata or security type

« FlowLabel: Request profile description

« FlowStepLabel: Current request profile step description

« PriorFlowStepLabel: Previous request profile step description

« FlowStepType: Current request profile step type

« Message: Custom message

« RequestID: Request identification number

« Requester: Name of the person who created the request

« RequestStatus: Current status of the request

« RequestNextAction: Show if the request is claimed by someone
Escape sequence options:

« \n: newline

« \": doublequote
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« \r: carriage return

« \t: tab

The Default email template is prefilled with the below placeholders as an example of how to
format the message:

Request Name: #FlowLabel# \n Current Step: #PriorFlowStepLabel# \n Request Status:
#RequestStatus# \n Requester: #Requester# \n Next Step: #CurrentFlowStepLabel#

The resulting email with these placeholders would look like this:

MR Mo Reply <noreply.acmregression@onestreamtest.com>

Request Name: OptionTest_Desc
Current Step: Prepared

Request Status: Waiting
Requester:

MNext Step: Enrich Step

“ Reply * Forward

Request Profiles

Request Profiles represent the entire approval process a user completes when creating a new
request. When a requester wants to start a change request, they must first select a request profile.
A request profile controls the following elements in a change request process:

Which dimension and hierarchy can be changed. This is defined in the Dimensions page.
What approval or enrichment steps are required
Who can have access to each step

What email notification should be sent out for each step. This is setup in the Email Setup
page.

What actions (Add, Copy, Update, etc.) are allowed to be performed on the dimension

Which properties can be changed. This is defined in the Layouts page.
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Request Profiles Toolbar

Request Profiles

+ / | [ ] 8% EH i d Q
Copy  Delete Creaste  Create Al Delete Al Can

Displa; Order ¥ Name T Description Y Request Type T Security Group T
1 EntitySource EntitySource Metadata Everyone

2 AccountSource Accountsource Metadata Everyone

New: Create a new profile. This will bring up the Request Profile editing page, allowing you to
enter details.

Edit: Select a profile and click Edit to modify. If a Request Profile has an associated open request,
you will receive a prompt asking if you would like to close out the request before proceeding.

Copy: Select an existing profile to copy. This will bring you to the editing page where you will be
required to provide a unique description.

Delete: Select an existing profile to delete. Ensure there are no associated, open, or completed
requests to prevent the audit trail from being deleted.

Create: Create dynamic dashboard components for the selected Request Profile. Every time
there is a change in a profile, you must click Create to regenerate the dynamic dashboard.

Create All: Create dynamic dashboard components for all Request Profiles.

Delete All: Delete all dynamic dashboard components for all Request Profiles. This only deletes
the underlying dynamic dashboards, not the Request Profile.

Save: Save changes made in the grid.

Cancel: Cancel all changes made directly in the grid since the last save.

IMPORTANT: The dynamic dashboards are created in Workspaces >Default

> Maintenance Unit. Do not make updates to the Dashboard there. Any changes will
be overwritten when the Create process is run. Only make updates using the Request
Profile editing page.

Default Request Profiles for Metadata File Import

Application Control Manager is pre-installed with a set of default Request Profiles specifically to
support the Metadata File Import process. Each profile is set with the following configurations:
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See

Dimension is set to the same dimension as the profile name. For example, Entity is selected
for the EntitySource request profile name.

The Initiate and Commit steps
The Action Group for each step is set to Everyone
Email Template is set to the pre-installed templates, the Error and Default templates.

Actions (Add, Copy, Update, Move, Remove) are turned on by default.

CAUTION: We do not recommended you update or delete the default Request Profiles.
If you edit the default profiles, make sure to update the Data Source and supply the new
Request Profile names for the default Metadata File Import to run correctly. Deleting the
default profiles may cause import errors.

Define Metadata Import Properties for more information on customizing the import process.

The following are the default layouts for adding and updating metadata members that are pre-
installed in the application:

EntitySource
AccountSource
UD1Source
UD2Source
UD3Source
UD4Source
UDSSource
UD6Source
UD7Source
UD8Source
FlowSource

ScenarioSource

Request Profiles Editing Page

This

page is accessible when you click the New, Edit, or Copy icons on the Request Profile page.

Ap
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Request Profiles > AccountSource x

General Request Profiles Information

* Request Profile Name (required): Unique name for the profile

« Description: Description users see when creating a request

« Display Order: Order in which the request will display for user selection
« Security Group: Indicates who can manage the Request Profile

* Error Email Template (required): Email template sent out for errors relating to the
Request Profile

* Error Email Address: Email address receiving the profile error email, usually the
application administrator group. Input the full email address such as
admin@onestream.com.

Request Type (required): Dimension (required): Medify Approvers: Enabled: B

*® Metadata Security L czam

CourseDevelopments
CourseServicesEntities
Entity

Request Type

* Request Type (required): Specify if the profile is for Metadata or Security updates.
Depending on the selected type, different actions will be available (Add, Copy, Update,
Move, Remove, and Delete for Metadata. Add, Update, and Remove for Security).

« Dimension (required): Indicates which dimensions the request can update. You will select
the Dimension Description as defined in the Dimensions creation step above. You can also
select multiple dimensions and use the Grouped Dimensions functionality. See Setup and
Use Grouped Dimensions. This will appear after selecting Metadata under Request Type
and saving.
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* Modify Approvers: Determines if the Approvers icon will be visible to users on the Request
page. Enabling this features will bypass the security action group specified in the steps.
See Use Modify Approvers for more information.

Request Profile Steps

+ 7 -
Edit Step Remove Step
Order T Step Y Description Y Action Group T Email Template ¥ Email Address T
1 Initiate Initiate Everyone Default

2 Commit Commit Everyone Default

Steps

« Order: Indicates the stages the request will go through. Minimally you need the Initiate and
Commit steps in order for a request to be created and committed correctly. Step orders
must be sequential and cannot be duplicated.

« Step: The application is setup to support five step types. You can have multiple Process
steps, but should only have one Initiate and Commit step.

o [nitiate: First step in creating a request. This step cannot be deleted.

° Process: Additional processing steps to support the request. For example, for
approval, enrichment, or review.

o Commit: Makes the updates to the OneStream Dimension Library.

° Migrate: Migrate requests to the target environment based on the setup in Global
Options. A target environment is required to save this step correctly.

o Export: Export Requests to the target folder based on the setup in Exports > Export
Request. An Export Group selection is required to save this step correctly.

« Description: Give a description of the purpose of each step.
* Action Group: Specify which users have access at each step.

+ Email Template: Select the email template for email notification. Email templates are setup
on the Email Setup page.
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« Email Address: Email group to be notified when the request has reached their assigned
step. Input the full email address such as ABC@onestream.com.

Use the toolbar and step editing page to manage the steps in the request profile.

+ / -

Add Step Edit Step Remove Step

* Add Step: This will bring up the step editing page. The next number is automatically
populated.

« Edit Step: This will bring up the step editing page and the selected step information will be
displayed on the page.

+ Remove Step: Select the step you would like to delete, then click on the Remove Step
icon. You cannot delete a Initiate step.

) Application Control Manager

New Step

Step Type (required]

Layout Assignment for Step - Initiate (Initiate)
+
New Layout
Dimension T Add Y Update Y Move T Copy ¥ Remove Y Delete T

Account AccountSource AccountSource ® L} L] L]
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Layout Actions

Determine what actions a user can submit in a request by assigning a layout to it in order to
activate it. For example, to allow Adding of a new account, assign an Account layout to the Add
column. Or to prevent user from removing an Entity, leave the Remove checkbox blank to turn the
action off.

Only the Initiate and Process steps need to have layout assignments for actions.
+ Dimension: Auto-populated based on the Dimension selection.

« Actions: There are six available actions in the application. Add and Update actions will only
be processed if a Layout is assigned.

° Add: Create a new member
° Copy: Copy a member and it's relationships
o Update: Change the property value of a member

° Move: Move a member to a new parent. This will remove the member from their
current relationship.

° Remove: Remove the current relationship of a member without moving them to a
new one. If the Member is no longer a part of the Dimension structure, it will be
placed under Orphans.

o Delete: Delete a member. Members that have underlying stored data (such as Actual
amount or Budget data) cannot be deleted.

As you select the Request Profile type, you will see the available actions in the Layout Assignment
grid.

For Metadata the available actions are: Add, Copy, Update, Move, Remove, and Delete.

For User Security the available actions are: Add, Update, and Remove.

+

Mew Layout

Click on the New Layout icon to bring up the Layout editing page and create a new layout without
leaving the page.
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IMPORTANT: After creating the Request Profile, or anytime after modifying profile
options, you must return to the Request Profile Summary page to run the create
dashboard process.

Report Setup

Defaults reports are pre-installed with the application. You can also create custom reports. All
custom reports should first be created in the application dashboard group below:

Application > Presentation > Dashboards > Application Control Manager (ACM)

@ Application Workspaces - BridgeMetadataAudit ACM (Dashboard)

| " E A DETAEODSIREAEOR S D® ]+t - B a6
4 By Workspaces Gl Dashboard Components
4 7%, Default

4 Maintenance Units

BridgeMetadataAudit ACM
» [ Default

Workspace Default
» [ Add Dimension Member (ADDM3R) Maintenance Unit Application Control Manager (ACM)
» [ Agenda Viewer (AGENDA) Dashboard Group Default Reports (ACM)
4 ) application Control Manager (ACM) Deseription |
4 Dashboard Groups Page Caption

» =% Amin Capital Content (ACM) Notes

» == Admin Content (ACM) & gehavior

» =+ Admin Dialogs (ACM) Dashboard Type (Use Defauit)

¥ *= Admin Email Setup (ACM) Custom Control

» = Admin Export Content (ACM) Required Input Parameters

» = Admin Governance Content (ACh) | Processing

¥ o= Admin Security Content (ACM) Literal Parameter Values (g, Param1=Value, .)

|- en Cultursl Descripon bislog (Ack) Template Parameter Values (e.g, Param1=Value1, .)

L-se petaut Reports cry Component Template Repeat Items

Text 1
2 ActivityLog_ACM ex

Text 2
| ActivityLogReports ACM

= B Formatting

|z BridgeMetadataAudit_ACM

Layout Type Grid
|24 BridgeMetadataAuditReports AC

15 Initially Visible If Embedded True
£ MetadataDetailaudit ACM .

Display Format

|4 MetadataDetailAuditReports ACI

sh Tru
s Requestaudit ACM B A mary Dashboard Only)
| RequestauditReports ACM Server Task
£ RequestautoltemDetail ACM Load Dashboard server Task No Task
|s# RequestautoltemDetailReports_¢ Load Dashboard Server Task Arguments
£ RequesteyStatusAudit ACM B Grid Layout Type

After the custom report dashboard has been added, you can then set up the report sets and
assign security to the report.

Report Setup

+ = DO H | Report Sets
Name (Key) T Description Y Display Order T
Default Default Report Set 10

Report Sets

Report sets contain a group of individual reports. The pre-installed reports are grouped in the
Default report set.
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« = : Add a new report set.

== : Delete a selected report set.
¥ : Undo unsaved changes.
IH : Save changes to the report sets.

Reports

When you click on a report set, the lower pane opens where you can add and manage individual

reports.

= = O H | Default Reports

Name (Key) T Display Name Y Enabled T Displa;r Order T Security Group T

MetadataBridge Metadata Bridge Report  ® 10 Everyone
RequestAudit Request Audit L] 100 Everyone
RequestAuditByType Request Audit By Request ® 110 Everyone
ReguestAuditBysStatus Reguest Audit By Status = 120 Everyone
RequestAuditByStep Request Audit By Step Ty ® 130 Everyone
ReguestAuditWithltem Request Audit with Item [ 200 Everyone
RequestAutoltemDetail ~ Automated Request Audii ® 210 Everyone
MetadataDetailAudit Metadata Detail Audit 500 Everyone
ActivityLogAudit Request Activity Audit L] 1000 Everyone

* =k : Add a report to the set.

* == : Delete a selected report from the set.
¥ : Undo unsaved changes.

IH : Save changes to the report.
The report table has the following columns:

* Name (Key): Unique name for the report.

Dashboard Name T
BridgeMetadataAudit_ACM
RequestAudit_ACM
RequestByTypeAudit ACM
RequestByStatusAudit_ACM
RequestByStepType_ACM
RequestwithltemDetail Audit_ACM
RequestAutoltemDetail_ACM
MetadataDetailaudit_ACM
ActivityLog_ACM

+ Display Name: The name of the report displayed to the end user.

+ Enabled: Determines if the report in the set can be seen by the end user.
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« Display Order: Arranges reports in numerical order.
» Security Group: Assigns the OneStream security group that can view this report.

+ Dashboard Name: Name of the report dashboard in Application Control Manager. Custom
reports must first be created in the Application > Presentation > Dashboards >
Application Control Manager (ACM).

Request Home Page

Any user with access to create a request will go to the Requests Home Page to start the process.
Administrators grant access from the Settings page. A user that needs to approve or enrich a
request will also go to this page for processing. This page is accessible from the left navigation
panel on the left-hand side of the application.

My Requests My Actions T et Al Recent
@
Requests . _
+ PR R o ] ©
o Creste  Caim  Uncaim  Reject | Commit Recent
+ - 9K All Recent ol
D Y RequestType Y Status Y Steplabel Y CreatedBy Y Claimed By ¥ LastModified Y Ready For Commit ¥ R00000016 [Ye——
In Process
1 RO0000017 Course Services Entities InProcess  Director approval 9/13/2024 8:25.03 PM
RO0000007 Course Services Entities Waiting  Initiate 8/20/2024 6:10:42 PM Steps Activity Comment ts
RO0000016 EntitySource InProcess  Initiate 8/15/2024 3:32:08 PM
ELSS RO0000015  EntitySource Waiting  Process Unclaimed 8/15/2024 3:30:09 PM 1. Initiate - Initiate (@)
Log R00000013 EntitySource Waiting  Commit 8/15/2024 32857 PN W
Actiof up: B
= R00000014 Course Services Entities Waiting  Director approval Unclaimed ~ 8/15/2024 3:28:39 PM s
- RO0000012 EntitySource Completed Initiate 8/15/2024 3:24:34 PM
- RO0000011 EntitySource Completed  Initiate 8/15/2024 3:24:34 PM 2. Process - Process. (@)
R00000010 EntitySource Completed  Initiate 8/15/2024 2:56:12 PM .
Action Group: Everyone
RO000000S EntitySource Completed Initiate 8/15/2024 2:50:43 PM
RO0000008  EntitySource Closed Initiate 8/9/2024 3:08:40 PM
3. Commit - Commit O
Action Group: Everyone
° , 11 Rows Page 1 of1

Request Grid

The request grid featured on the Requests Home Page displays summarized information about
the request. To view the line item details, select a request and click the Manage Detail button on
the Request Detail panel.
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+ — O H |

ID Y RequestType Y
ROO0D0017 Course Services Entities
RO0000007 Course Services Entities
RO0000016 EntitySource
RODDOO015 EntitySource
RODDOO013 EntitySource
RODD00014 Course Services Entities
RODDO0012 EntitySource
RODDOO0TT EntitySource
RO0000010 EntitySource
ROD0D00009 EntitySource
RO0000008 EntitySource

Status Y Step Label Y CreatedBy YT Claimed By T  Last Modified

InProcess

All Recent

Director approval

9/13/2024 8:25:03 PM

Waiting Initiate 8/20/2024 6:10:42 PM
InProcess  Initiate 8/15/2024 3:32:08 PM
Waiting Process Unclaimed 8/15/2024 3:30:09 PM
Waiting Commit 8/15/2024 3:28:57 PM
Waiting Director approval Unclaimed 8/15/2024 3:28:39 PM
Completed Initiate 8/15/2024 3:24:34 PM
Completed Initiate 8/15/2024 3:24:34 PM
Completed Initiate 8/15/2024 2:56:12 PM
Completed Initiate 8/15/2024 2:50:43 PM
Closed Initiate 8/9/2024 3:08:40 PM

« ID: System generated identification number for the request

« Request Type: Show the Request Profile descriptions

El

Y Ready For Commit T

« Status: The current status of the request. Available statuses are:

o

InProcess: Applies to request that has been initiated or claimed
Waiting: Submitted by prior step and is now pending next step action

Clotsed: Closed without being committed. Usually it is either rejected or closed by
system

Completed: Ran through the commit step
FailedCommit: Ran through the commit step but there are line items that failed

rovers are added to

AwaitingApproval: This status will only appear if additional a )
odify Approvers for

the request using the Modify Approvers feature. Refer to Use
more information.

« Step Label: Description of the step as set in the Request Profile

« Created By: Name of the user who created the request

« Claimed By: Name of the user who claimed the request. The default value for this is
Unclaimed.

« Last Modified Date: Time stamp indicating the last modification date and time
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« Ready for Commit: Indicates if the request is ready to be committed. When a request
reaches the Commit step, this column will automatically be set to True. Administrators can
un-select the check box in the grid to set it to False.

Request Detail Panel

Roooooote

Steps Activity Comments

!

1. Initiate - Initiate

Action Group: Everyone

2. Process - Process

I

Action Group: Everyone

3. Commit - Commit o

Action Group: Everyone

When you select a request from the Request Grid, the detail panel for that request will populate to
the right of the grid. This panel shows the request number and status of your selected request, a
breakdown of each step of the request, the latest activity of the request, and any comments
related to the request.

Depending on the request selected, the button in the top-right corner of the panel will say either
View Details or Manage Details:

* View Details: You can view the details of a submitted request, a completed or closed
request, or a request in the Commit step.

* Manage Details: You can manage request details to edit a request that you have started
but not yet submit, or when you belong to the action group assigned to the Process step.

I NOTE: You cannot manage a request initiated by yourself.
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Steps

The first tab on the Request Detail Panel shows each step of the request process that your
selected request will travel through as defined in your Request Profile. Completed steps will
appear green with a checkmark, steps that are currently in process will appear blue without a
checkmark, and steps that have not yet been started will remain greyed out. If there are many
steps in your selected request’s process, the pane will scroll to show all upcoming steps.

In the example below, you can see that the Initiate step has been completed while the request is
currently in the Process step. The remaining steps will stay greyed out until the request has
progressed.

RO0000015 .
Steps Activity Comments
1. Initiate - Initiate @

Action Group: Everyone

I

2. Process - Process

Action Group: Everyone

3. Commit - Commit

I

Action Group: Everyone

The Steps tab will also indicate which Action Group is assigned to each step, as determined by
the Request Profile.

As the request moves throughout the process, the Steps tab will update accordingly. When a
request is pushed back to a previous step, the formerly completed step (indicated by a green
banner and checkmark) will revert to the blue banner, showing that the step is in process.
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Request Activity

R00000007 :
Waiting
Steps Activity Comments

8/20/2024 6:10:42 PM

Assigned to Step : Initiate

8/20/2024 6:10:42 PM
Pushback : by

8/20/2024 61034 PM

Assigned to Step : Director approval

8/20/2024 6:10:34 PM

Step Approved : Approved Step [Director approval]

8/9/2024 3:10:54 PM

Updated Item : Action: ADD Dimension: CourseServicesEntities
ParentMName: GSWV02 MemberName: GSV1 Drink Vendors Description:

8/9/2024 2:53:06 PM

Added Item : Action: ADD Dimension: CourseServicesEntities ParentNam
G5V02 MemberName: GSV1 Drink Vendors Description:

The Request Activity tab will display all activities associated with the selected request, with the
most recent activity at the top. Each entry will log a description of the activity, a timestamp of when
it was performed, and the username of the user performing the action.
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Comments

R00000017
Completed

Comments

B/15/2024 3:3%:04 PM

Looks great!

8/15/2024 4:06:30 PM

Can we attach a contact list for existing vendors?

9/13/2024 8:24:38 PM

Ready for approval.

The final tab on the detail panel displays any comments made during the request process. This
pane displays the Username, timestamp, and content of each comment made with the most
recent entry shown at the bottom of the comments log.

When on the Comments tab, an entry box will populate at the bottom of the log to allow for new
comments to be added directly from the Request Home Page. Comments should not exceed 250
characters.

When a request is still active, you can delete any comments that you have created yourself. After
arequest is completed or closed, comments can no longer be deleted for auditing purposes.
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R oao00012

Comments

11/14/2024 84524 PM

Can you add the new users | emailed you about in this request?

Thanks! N

Delete Comment

Commit

Once you are satisfied with your request and ready to move it to the next step in the process, use
the Commit button to apply the request changes to your Dimension Library.

Request Filters

Use the request filters to quickly refresh the Master Request grid and display the relevant
requests. There is an option for you to input how many days of requests to show in the grid.

5 1 2 6 11

My Requests My Actions Unassigned Active Requests All Recent

« My Requests: Shows requests the current user has created.
« My Actions: Shows requests with pending actions for the current user.
« Unassigned: Shows requests that are not claimed by any user.

« Active Requests: Shows requests that are currently active (not in a closed, completed, or
committed status).

. AIIt_Recent: Shows all requests in any state from recent days as configured in the next
option.
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S
Recent . i i H 1
numb-cla-plo %IEIRIVSVS é)sue t osrﬁ)ﬁwce'f}{e\'\c/lﬁ'ecgt‘rselce%?t requests are shown. You can specify any

modified date, to be shown in the grid.

Request Toolbar

+ B RN « O ©

Create  Claim Unclaim Pushback Reject Commit
« Create: Create a new request. This will redirect you to the Request Details Page.

« Claim: Clicking on this icon will update the Claimed By column with the name of the user
who claimed it. A user cannot claim a request that was initiated by them.

Unclaim: Clicking on this icon will update the Claimed By column with Unclaimed. See the
request Filters section below for more information.

« Pushback or Reopen: Where applicable, this sends the request back to the previous step
or reopens a request that has been closed but never submitted.

Retiect: Reject and close out the request. A comment window will display. A comment is
optional to close the request.

) Close Request

Are you sure you want to close R0O0000013?

omment: (opticna

COMFIRM

+ Commit: Use this to commit your request and apply the changes to your application.
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Request Details Page

Requests > R00000017 - Course Services Entities (Process) x

Line Items [4] Approvers Attachments [2]

e Y ParentName Y Member Name T Notes Y Validated Y Committed Y Parent In Request Y
CourseServices - CourseServicesenti... ¥

ADD

ities GSVO1 GSV1 Contacts

ADD ities GSVO3 GSV1 Bookings

= copy CourseServicesEntities Root Gsvod
4 & entity

x MOVE  CourseServicesEntities GSV1Bookings ~ GSV04
4 & CourseServices

» & GSV - GolfStream Course Services

Requests can be created and managed from the Request Detail page. Below are the activities
that a user can perform on this page:

« Add or delete items in the request. A request can contain multiple line items.
« Move arequest forward or backward in the request flow

« Rejectarequest

« Attach, delete, and download documents

« Add comments to the request

« View the Activity Log

Select a Request Profile

When creating a new request, the first step is to select your Request Profile. From the Request
Home Page, click New to begin a new request, and you will be redirected to select your profile.
Use the drop-down menu to select your request profile. Only enabled profiles that you have
access to will be shown on this drop-down. Choose the appropriate request profile and click Save
to begin your request. Once saved, the profile will become locked to prevent any mistaken profile
changes during the request process.
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Requests > New Request x

Request Profile:

@ .
Requests EntitySource
Course Services Entities

User Security

If you click out of the request detail page without saving your request profile selection, no request
will be made. Only after saving your request profile selection will the Request ID be generated.

Request-Level Detail Page

This page will only appear if there are additional properties set in the Layout for the selected
Request Profile. Properties that are shown in this section apply to the entire request. Some
common properties used are Priority of the Request, or Business Justification for the request.

Request-Level detail properties can be entered on the Initiate step of a request. Once the request
has progressed beyond this step, you will only be able to view these properties.
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Navigation Tree

Members

@l

Dimensions:

CourseServices - CourseServicesEnti.. +

4 & Entity
4 & CourseServices
& None

4 A& GSV - GolfStream Course Services
& GSV01 - Maintenance Services
& GSV02 - Food Services
& GSV03 - Guests & Hospitality
& GSV04 - Special Events

The navigation tree displays dimension members in a hierarchy to make creating a metadata
request more efficient. You can click on a member in the navigation tree and then select the action
you wish to take for that member.

Metadata Hierarchy

When submitting a Metadata request, the navigation tree will display the available members
according to the member filters set for the dimensions in the Request Profile. From the tree view,
you can easily see the parent and child relationships, especially for extensible dimensions.

Dimension Selection

Members

=®

Dimensions:

CourseServices - CourseServicesEnti.. *

The dimensions shown on the navigation tree are based on those set in your Request Profile. A
Request Profile can have multiple assigned dimensions. Use the dimension selection drop-down
to display the member hierarchy you wish to view in the tree navigation.
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Filter Member

Members

L

&

Dimensions:

CourseServices - CourseServicesEnti.. -

4 & Entity

When you begin typing in the navigation tree filter box, the result box will show all members that
contain the member's name, as well as their parent path. This is particularly useful in preventing
you from entering parent-member relationships outside of the member filter.

Extended Member Types

Extended member types will appear gray in the tree navigation. For example, an Entity member
that is extended from another Entity dimension or an Account hierarchy that is inherited from the
parent dimension will both display gray. This is consistent with the way the Dimension Library
displays a hierarchy.

Certain actions cannot be performed on an extended member type. For example, you cannot
update member properties of an Account that is inherited. To update the member properties, you
must select the dimension that the account originated from.

User Navigation Tree

Users

- P

4 8 Users (266)
2 Administrator
2 1admin
8 ACM_Admin
8 ACMAdmiIn_ED

& ACMUser_ED

2 Admin_sO
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A list of all existing users in the application will be displayed in the navigation tree when the
selected Request Profile is a User Security type. The total number of users is shown in
parentheses at the top of the list.

This listincludes all users, regardless of whether their Is Enabled property is set to True or False.
This is so that an update request can be submitted to change the enabled settings of a user.

The Filter box above the navigation tree allows you to search for a user using their full name or
part of the user’s name.

Metadata Request Actions

Request actions refer to the changes you can make to a member in a dimension. Application
Control Manager provides six options that can be activated in Request Profiles.

Administrators can select to turn on one or all actions in any given Request Profile. The action
buttons on the Request Detail page are enabled based on the Request Profile configuration.

Add

cl

Use this to add a new member to the hierarchy. After clicking the Create New Member button,
you will be directed to the Add Member page. Here you should see all properties that are
assigned to your request layout.

Requests > R00000007 - Course Services Entities (Initiate) > Add Member x

Item Details Value

I the Parent included in the current request?
= Parent Entity

* Entity Name (should start with GSV1)
Default Description

= Ownership %

CAUTION: If a member is selected from the navigation tree and then Add is clicked, the
selected member will automatically be assigned as the Parent when the Add Member

page.
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Update

Use this option to update a member’s name, properties, or relationship properties. You must
select a member from the navigation tree for the button to become clickable. When you click on
the Update button, you will be redirected to the Update Member page. Here you should see all
properties that are assigned to your request layout.

Move

This function allows you to move a member from the current parent to another parent.
You must select a member from the navigation tree for the Move button to become clickable.

After you click the Move button, the Move Member dialog box will appear with the selected
member name and description at the top of the box, along with the current parent of your selected
member.

) Application Control Manager

Move Member - GSV02 - Food Services

Current Parent:

G5V - GolfStream Course Services

SAVE

The Position in Parent setting can also be used to specify the position of the member within your
dimension hierarchy. If Before Sibling Member or After Sibling Member are selected, an additional
field will populate allowing you to select the sibling member that should come before or go after
your copied member.
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Copy

U

The Copy function allows you to make an exact duplicate of an existing member, including the
member's name and all properties, and place it in more than one hierarchy. When copying a
member, you will specify the new parent for this copied member.

First select a member from the navigation tree and then the Copy button will become clickable.
After you click the Copy button, the Copy Member dialog box will appear.

(7) Application Control Manager

Copy Member - GSV03 - Guests & Hospitality
G5V - GolfStream Course Services

Parent In Request:

New Parent Name (reguired):

SAVE

You can use the Position in Parent setting to change the current level of the member in the
hierarchy in relation to its siblings. This setting cannot move a member out of the current
hierarchy. If Before Sibling Member or After Sibling Member are selected, an additional field will
populate allowing you to select the sibling member that should come before or go after your
copied member.

Remove

=]
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This button Removes the current parent relationship of the selected member without deleting the
member itself. You must first select a member from the navigation tree to make the Remove
button clickable. If the member is no longer part of the dimension structure, it will be placed under
Orphans. This option will not delete the member.

Delete

Select this to delete the selected member from the Dimension Library. A member can only be
deleted if it does not have data stored. If the delete action is enabled in the request profile, the
button will become clickable only after you have selected a member from the navigation tree.

NOTE: If there is underlying data associated with the member you are trying to
delete, an error message will show in the request for that member after the Commit
step.

User Security Request Actions

There are three available actions in the application to manage a user. In a Security type Request
Profile, the administrator can select one or all three actions to control the types of change
requests that can be submitted.

Add

This button is used to add a new user to the application. Above the navigation tree on the
Request Details page, there is an Add New User button. Clicking this button will take you to the
Create User page where you should see all properties assigned to the request layout
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Requests > RO0000018 - User Security (Initiate) > Add User x

Email (required):

External Auth Provider Name (required
(Not Used)

Enabled (required):

Available Groups Assigned Groups
Name T 1 Name
Administrators
AST Group >
CLM _Users
cvadmin <

CVAppAccess
CVEndUser

CVPageAccess

Above the User Groups box is the Selected User for Copy Security Groups property. This

property allows you to mimic an existing user’s group memberships to the new user you are
creating.

Update

a
-

This is used to update a user’s security profile settings, such as Email or Group Membership. This
action can also update a user’s Is Enabled property.

Start by selecting a user from the navigation tree, then click on the Update button. You will be

taken to the Update User page where you should see all properties assigned to the request
profile.
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Requests > R00000018 - User Security (Initiate) > Update User - ACMAdmin_ED x

Current Value New Value

User Name (required); User Name (required:

ACMAdmin_ED

(Mot Used)
Enabled (require
0
Cuttur
n-L en-Us
ected User 1 ty Groups
Current Groups
Name T Available Groups Assigned Groups
HDK_Users Name Y 1 Name Y
g AST_Group Administrators
HDK Admins CLM_Users 3 HOKAdmins

CVAdmin HDK_Users.
CVAppAGcess
CVEndUser

Use this button to remove a user’s access to the application. This is done by setting the Is
Enabled property in the user security settings from True to False.

To reactivate a user’s access, use the Update action to turn the Is Enabled property back to True.
This action does not delete the user from the system database.

Item Detail Grid

Line ltems [2] Approvers Attachments [0] Activity Log Comments
- e B m
Remove Edit Note Mass Update
Action T Dimension Y Parent Name Y Member Name T Notes T Validated ¥ Committed Y Parent In Request Y
COPY COURSESERVICESENTITIES GS5V04 GSV0z L]
ADD CourseServicesEntities GSV02 GSV1 Drink Vendors L]

Line items within the request represent the actions or updates you wish to be reflected in your
application once the request is committed.

Where applicable, you can add multiple line items, or action types, within the same request. For
example, you may have five new accounts and a couple of Move member changes within the
same request.
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The grid displayed on this page will depend on the type of request.

For Metadata requests, the grid will show the Action, Dimension, Parent Name, Member Name,
Notes, Validated, Committed, and Parent In Request columns.

For Security requests, the columns displayed will be Action, User Name, Notes, and Validated.

With this grid, you can remove or edit line items as well as access the Mass Update function. For
more information on using this feature, see Mass Update.

The Remove and Edit buttons will only become available once you have selected an item in the
grid.

Edit Item Details

To edit a line item, select the item you wish to make changes to, and the Edit button will become
available. Click Edit ,and you will be redirected to the Item Detail page. You cannot edit a
Remove or Delete action, as there is no layout to be displayed. You can only add or remove a
Remove or Delete action line item.

Item Notes

To add small notes or commentary to your line items, select the item the Note button will become
available. Click Note and a dialog box will appear allowing you to enter your note into the text box.
Click Ok and the note will be displayed on the Item Detail Grid under the Notes column.

Mass Update

The mass update feature enables you to enter multiple metadata or security items within a single
request using the OneStream spreadsheet, rather than entering each change individually on the
Request Details page. This provides you with multiple methods of adding and editing your request
line-items, which can be particularly useful when many changes may need to be made at one
time.

For a walk through of how to use this feature, see Use Mass Update.

Line ltems [2] Approvers Attact

- s B s
Remowve Edit MNate Mass Update
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Mass Update.htm

Spreadsheet Generation

When you click the Mass Update button on the Request Details page, a spreadsheet will be
dynamically generated and open within the OneStream application.

Temporary Spreadsheet

The temporary spreadsheet that populates is generated based on the line items in the request.
One temporary file will be generated for each user when they open the Mass Update spreadsheet.
This file can be found in the OneStream file explorer under Documents within the user's folder.

NOTE: Since the file created is temporary, any formatting or additional tabs created
on the spreadsheet will not be retained the next time the Mass Update spreadsheet
is opened for the same request. To maintain formatting and use the spreadsheet for
future requests, save the spreadsheet to your local device.

Line Items Tab

One tab will generate titled Line Items. This tab is required and should not be deleted or
renamed.

29

Line [tems +

Headers Row

The first header row, which is automatically generated, contains the properties that are assigned
in the layouts for the request profile. Some fixed headers or properties appear in every
spreadsheet. These properties do not need to be created or added to the layouts, they are
generated automatically.

For Metadata request types, there are nine fixed headers:
« Dimension: Drop-down list of dimension(s) that are assigned in the request profile

« Action: Drop-down list of allowable actions in the request profile
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« Current Parent Name: All actions except for adding a member require the current parent's
name for the member

« Current Member Name: All actions except for adding a member require the current
member's name

« Parent In Request: Indicate whether the parent for the member is being created within the
current request

« Parent Name: The new parent name when adding, copying, or moving a member

. E.ositiohn In Parent (optional): To specify where the member should be positioned in the
ierarchy

« Sibling Member: If the Position In Parent is set to either Before Sibling Member or After
Sibling Member, enter the sibling member name here

« ItemlD (last column): This hidden column is for system use only. Do not populate or paste
any values here.

For user security requests types, there are three fixed headers:
« Action: Drop-down list of allowable actions in the request profile
« Current User Name: Specify the user that you would like to take action on

o ItemlD (last column): This hidden column is for system use only. Do not populate or paste
Group Action

The Group Action column in Mass Update is for updating an existing user's group memberships. It
is automatically generated when the User Group property is assigned to the layout.

You can use the Add Group or Remove Group options to specify the group you want to modify for
that user while leaving other assigned groups unchanged.

IMPORTANT: We suggest having a dedicated layout with just the UserName and
UserGroup properties to manage group memberships. When other properties are in a
layout, for example email, you must provide the current value in the spreadsheet, or the
existing values will be overwritten.
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R00000019 - User Security (Initiate)

PN

File Home Insert  Pagelayout  Formulas  Data  Review  View  OneStream

1 Action _ CurrentUserName UserName  UserEmail

2 UPDATE ACMUser ED ACMUser ED  thd@gmail.com AzureSsO True en-Us
3 UPDATE ACM_Admin ACM_Admin  acm_admin@onestream AzureSSQ True en-Us
1

Properties in the Spreadsheet

Any custom properties assigned in the layout will be generated in the spreadsheet. Combo box
type properties will also be created as a drop-down cell with the same pick list.

Some properties that contain secondary pop-up dialog windows, which are available when using
the Request Details page, are not available in the spreadsheet. For example:

¢ Member or Parent selectors
« Copy from User feature for security access groups

¢ Varying member properties selector

Input Data

The main methods of entering data into a mass update spreadsheet include manual entry,
copying and pasting data in the spreadsheet, or importing an outside Excel file.

With a range of Excel functionality available, additional tabs, formulas, formatting conventions, or
filters can be used within the spreadsheet to better organize the incoming metadata. However, as
a new spreadsheet is populated each time the mass update button is clicked, any additional
features or formatting will not be saved. To save any formatting that has been added, use the
Save As button to save the spreadsheet onto your local device. This formatted file can be
imported for use in future mass updates.

Manual Entry

You can input data directly into the Mass Update spreadsheet by clicking into a cell. Once an
action is selected from the Actions column, some cells will change to gray indicating that input is
not necessary. For example, if Add is selected, the Current Parent Name and Current Member
Name fields are not required.
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Copy and Paste Data

Mirroring Excel functionality, you can also edit the mass update spreadsheet by copying and
pasting information from an outside Excel file or drag down data from one row to the next.

NOTE: Remember not to copy and paste the ItemID column, which is a hidden row
located at the last column in the spreadsheet. This is row is for system use only.

Import Excel File

Excel files saved from past request spreadsheets, or those generated outside of the OneStream
application, can be imported using the Import button within the Mass Update spreadsheet.

©m @
Import | Validate and Close
File Home Insert Page Layout Formulas Data

PR @ &
Save Save Quick Print Print | Encrypt with
Asw  Print Preview  Password

Common Info

Excel files selected for import must feature one sheet titled Line ltems. If this tab is not present or if
itis not named Line Items, a dialog box will populate informing you that this tab must be present
forimport to succeed. The headers must also be an exact match to the headers generated by the
Mass Update spreadsheet, including the fixed headers.

NOTE: If you attempt to import a file while there are existing rows within your
request, a dialog box will prompt you to either Replace or Append the existing
records.

Enter Varying Member Properties in Mass Update

When using the Mass Update spreadsheet to enter changes for varying member properties,
ensure that each varying item has a row in the spreadsheet. See Import Shared Members and
Varying Properties for more information.

A B C o E F C H
1 Dimension Action Current Parent Name Current Member Name Parent In F Name SelectParentMember Culture CulturalDescription

2 NYENTITIES  ADD FALSE  Sample Entity Root English (United States) | speak English
3 NYENTITIES ADD FALSE  Sample Entity Root French (France) le parle frangais
4 NYENTITIES ADD FALSE Sample Entity Root Finnish (Finland) mina puhun suomea
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If varying member properties are included in the layouts, all layouts for each step must have the
same properties. For example, if Text1 is in the layout for the Initiate step, then Text1 should also
be included in the Process step layout.

« For non-varying member properties, required fields must be in the first row from the group
of rows that combine into one line item when saved to your items grid.

» Forvarying member properties, required fields must be in at least one row from the group of
rows that combine into one line item when saved to your items grid.

When using Mass Update to make an update to any varying member properties, include all the
existing values in the spreadsheet. If any existing varying member property contains data and is
excluded or left blank in the spreadsheet, Application Control Manager will assume it is intentional
and will remove the existing value.

For example, if Text1 currently contains value "123" in Scenario Type, Actual, and Time Value
2024M1 and you would like to add to it a value "456" in Scenario Type, Actual, and Time Value
2024M2, then both the existing "123" and the updated value of "456" should be included in the
Mass Update spreadsheet.

TIP: To quickly pull all existing varying member properties for a member, first add a line
item on the standard input page and then open that line item using Mass Update. You
should see all varying members data listed in individual rows on the spreadsheet.

Validations

After data has been entered or imported into the spreadsheet, click the Validate and Close
button to prompt the application to process each row and identify any existing errors. After this
process is complete, a dialog box will appear to let you know the status of the validation check.

TIP: Several factors may impact the application performance during the validation
process such as number of records in the spreadsheet or number of properties in the
layout. Reduce the data volumes if the system slows down.
If there are no errors, a dialog will confirm the successful validation of the spreadsheet. If the
spreadsheet does not pass the validation check, a list of action items will display what must be
corrected.

I NOTE: Failed validations will not show in the activity log.

The following are the validations each spreadsheet must pass:
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« Action items must be provided for each row and cannot be left blank. Action items must be
listed in all uppercase.

- Dimension Name must exist in the selected request profile and cannot be left blank.

« Parent In Request must either be left blank or set to True or False. This property is used to
indicate whether the Parent for a particular member is being created within the current.
re_cw_est. If there is a pre-existing Parent within the application, and it is not being modified
within the request, this column should be set to False.

o When Parent In Request is set to True, ensure the new parent exists in the
ParentName row within the spreadsheet, or that the parent name exists in the line
item table on the Request Details page.

« Each row must have a unique combination of data in the properties. Duplicate rows will
produce a validation failure.

« Any validations assigned in the layout used for the selected request must be met within the
spreadsheet.

« All required fields must be filled out.

« All actions except for Add require that Current Parent Name, New Parent Name, Member
Name, or ParentName/SelectParentMember be filled out. If one of these fields is missing
and is required to perform a selected action, the spreadsheet will not pass validation.

o Columns featurin? a drop-down list must be left blank or filled with a value acceptable within
the parameters of the request. This is particularly important to note for imported data.

Once the validation check has been passed, click OK to return to the Request Details page
where your rows will be reflected in the Items table.

Edit Individual ltems

Line items added using the Mass Update spreadsheet can still be added, edited, or removed
individually, offering users multiple avenues of item entry and management. As the two sync
together to maintain line-item changes within the request, any changes made using the item
details layout will be reflected in the associated spreadsheet, and any changes made using the
spreadsheet will be reflected in the details page.
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Approvers

ine Items [4] Approvers Attachments [2] Activity Log

+

User Name T Level Y Role Y Approval Date Y Comments T

ACM_Admin 1 Mandatory Approver 01/01/2000 00:00:00

The Approvers page will appear only when the Approver option in the request profile is set to
True. Enabling this feature will bypass the security action group specified in the steps. See Use
Modify Approvers for more information.

Opening the page will lead you to a grid showing the User Name, Level, and Role of the assigned
approvers, as well as columns displaying the Approval Date and any Comments.

To add a new approver, click the New button and a dialog box will appear allowing you to enter in
the details for your approver. All fields except for Approval Date are editable. After you click Save,
a new line will appear on your grid with the details of your new approver.

If you need to edit the details for an approver, first select the row of the approver you want to
change and then click Edit. Again, a dialog box will appear, showing all the current details of your
approver. After making your changes, click Save and you will see any edits reflected in the
Approvers grid.

The Remove button will only become available after selecting a row in the Approvers grid. Using
this button will remove the entire selected row.

Attachments

Using the Attachments page you can add, delete, and view all supporting documents as part of
the change request process. The most commonly used file types are supported (xls, doc, pdf,
png, zip). You cannot attach an xml file type to a request.

When you first open the page, you will see a grid displaying the name of your attached file and the
user who attached it. When a new attachment is added, the tab will refresh with a total count of all
attachments in the grid.
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Line Items [4] Approvers Attachments [2] Activity Log Comments

+
Aca
File Name Y Uploaded By T

GSV Services_sample.x|sx

Vendor List_Sample.xlsx

« New: Upload a new attachment file from your computer. You cannot attach an xml file.
» View: Open existing attachments to view only

+ Delete: Remove an attachment

Attachments can be viewed or added regardless of a user’s security level or the status of the
request, however, they can only be deleted by the user who uploaded the file. To delete an
attachment, the request status must be active (InProcess, Waiting, or AwaitingApproval).
Attachments cannot be deleted once a request is Closed or Completed.

Activity Log

On the Activity Log page, you will find a grid detailing all actions performed within the request. This
grid displays a summary of the action, the name of the user who performed it, and the time that it
was performed. This grid is view only.

Line Items [4] Approvers Attachments [2] Activity Log Comments

User Name T Time;tamp T Activity Summary ol
9/25/2024 6:01:08 PM Request Updated : Updated by
9/25/2024 6:00:32 PM  Request Updated : Updated by
9/25/2024 5:59:58 PM Request Updated : Updated by
9/13/2024 8:25:03 PM  Step Approved : Approved Step [Director approval]
9/13/2024 8:24:57 PM  Request Updated : Updated by
9/13/2024 824:25 PM Request Updated : Updated by
9/13/2024 8:23:21 PM  Request Updated : Updated by

9/13/2024 8:23:13 PM  Added Item : Action: MOVE Dimension: CourseServicesEntities ParentName: GSV1 Bockings MemberName: GSV04 Description:

The same activity entries are also stored in the application Logs table.
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Comments

ine ltems [4] Approvers Attachments [2] Activity Log Commen ts

User Name T Time hd Comment T
0/12/2024 8:24:38 PM  Ready for approval.
8/15/2024 4:06:30 PM  Can we attach a contact list for existing vendors?
8/15/2024 3:39:04 PM  Looks great!

In addition to leaving comments from the detail panel, comments can be added to your request by
going to the Comments section of your Request. On this page you will see the comments grid
which displays the User Name, Time, and Summary of each comment. Comments can be up to
250 characters.

You may only delete comments that were made by yourself and only when the request is not
Closed or Completed.

Manage Request

From the Request page, there are a few different actions that can be taken to manage your
request throughout the user-initiated process.

There are a few general rules built into the application, governing the integrity of the request:

« You cannot approve or commit a request that you created even if you belong to the security
group for that step.

o This excludes OneStream Administrators who can manage any request at any time.

« You cannot pushback a request that has already been committed, even when the status is
FailedCommit.

« Once arequest has been committed, all associated artifacts such as line-item details,
comments, or attachments can no longer be altered. This is to protect the request audit trail.

There is an option to provide comments, such as the reason for rejecting the request. Comments
will be added to the request and the reject action will also be added to the activity log.

Reopen

The option to Reopen the request will become available when a request is in the Initiate or
Process step and the request status is Closed.
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NOTE: Requests in the Initiate step can only be reopened by the user who initiated
the request.

Requests can be reopened from either the Request Detail page or the Request Home Page. After

clicking Reopen, you will be re-directed to the Request Home Page where you should see your
request status updated to InProcess.

Reject
The option to Reject a request is available when a request is In Process or Awaiting Approval.

After clicking Reject, a dialog box will appear asking if you would like to close the request. A text
box is available if you would like to leave a comment in addition to closing the request.

Commit

Once you are satisfied with your request and ready to move it to the next step in the process, use
the Commit button to apply the request changes to your Dimension Library.

Application Control Manager Guide 83



Metadata File Import

A set of default Metadata Import Add-Ons are created on install to provide a way to source a full
dimension hierarchy into the application staging tables. After the metadata is uploaded into the
application, a process will run to compare the data against existing dimension hierarchy and
automatically create a request with the detected changes.

You can use the interface on the Metadata File Import page to upload metadata using an Excel
template (see Setup Metadata Import Excel Template), or create a custom Data Connector (see
Setup Custom Metadata File Import).

Metadata File Import

4| > X

Data Management Steps PGUNNCNEVECLEELRR BT A (Bl rw_aCh_MetadataScenariolmportMembers
bl
= Group Name: T Name Y Description ¥ 4 = O | XFW_ACM_MetadataScenariolmportTree
Metadata
Import Application Control Manager Metadata Import (ACM)  Commit_ACM |Dimensian Y Parent Y Child Y AggregationWeight Y SortOrder Y PositioninParent Y SiblingMember Y

0
Application Control Manager Metadata Import (ACM) Load Accounts ACM
Application Control Manager Metadata Import (ACM) Load Entities ACM
Application Control Manager Metadata Import (ACM) Load Flows_ACM
Application Control Manager Metadata Import (ACM) Load Scenarios_ACM
Application Control Manager Metadata Import (ACM) Load UD1_ACM
Application Control Manager Metadata Import (ACM) Load UD2_ACM
Application Control Manager Metadata Import (ACM) Load UD3_ACM
Application Control Manager Metadata Import (ACM) Load UD4_ACM
Application Control Manager Metadata Import (ACM) Load UDS_ACM
Application Control Manager Metadata Import (ACM) Load UD6_ACM
Application Control Manager Metadata Import (ACM) Load UD7_ACM
{

Application Control Manager Metadata Import (ACM) Load UD8_ACM
. f

Import: Select an Excel template to import. Data in the staging table will be replaced (not
appended) with the new import dataset.

Process: Run the comparison process for the selected data management step.
Clear Table: Use this to clear imported data from the selected data management step.

Retain Source System Order: When checked, metadata will be sorted in the same order
provided in the source data file.

Retain Source System Order

This allows you to specify how the metadata can be sorted in the dimension hierarchy. By default,
this Retain Source System Order will be turned off. This is helpful when setting up and viewing
financial reports. Enabling this feature will perform the following processes in the application:
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« The Sort Order column included in the metadata import file will be read into the application
staging table.

« The system compares the sort order with the existing hierarchy and generates a request if
the sort order is changed.

. fs_lort order changes are committed in the correct order, as specified by the import source
ile.

I IMPORTANT: Do not set the Sort Order to 0 as this will generate an error.

CAUTION: If you would like to specify where the member is in the hierarchy when using
Metadata Import, please use sort order. Position in Parent is not currently supported for
Metadata Import.

Import Add-On Components

The following different components are pre-installed with the solution to enable Metadata File
Import engine to run.

Import Add-On Staging Tables

Each supported dimension has two related staging tables created during installation. Data
imported using Excel templates are loaded into these tables.

B dbo.XFW_ACM_MetadataAccountimportMembers
B dbo.XFW_ACM_MetadataAccountimportTree
B dbo.XFW_ACM_MetadataEntitylmportMembers
B dbo.XFW_ACM_MetadataEntitylmportTree

B dbo.XFW_ACM_MetadataFlowlmportMembers
B dbo.XFW_ACM_MetadataFlowlmportTree

Bl dbo.XFW_ACM_MetadataScenariolmportMembers
B dbo.XFW_ACM_MetadataScenariolmportTree
Bl dbo.XFW_ACM_MetadataUD1importMembers
B dbo.XFW_ACM_MetadataUD1ImportTree

B dbo.XFW_ACM_MetadataUD2ImportMembers
FH dbo.XFW_ACM_MetadataUD2importTree

B dbo.XFW_ACM_MetadataUD3ImportMembers
B dboXFW_ACM_MetadataUD3ImportTree

F dbo.XFW_ACM_MetadataUD4importMembers
B dbo.XFW_ACM_MetadataUD4ImportTree

B dbo.XFW_ACM_MetadataUD5ImportMembers
B dbo.XFW_ACM_MetadataUD5ImportTree

B dbo.XFW_ACM_MetadataUD6ImportMembers
B dbo.XFW_ACM_MetadataUD6ImportTree

B dbo.XFW_ACM_MetadataUD7ImportMembers
B dbo.XFW_ACM_MetadataUD7ImportTree

B dbo.XFW_ACM_MetadataUD8ImportMembers
B dbo.XFW_ACM_MetadataUDBImportTree

A EH AR A E E

H B B

F H B #
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« Import Tree table: Use for storing the relationship details, parent, and child. Each
dimension table contains a different set of properties, including relationship properties and
varying properties, relevant to the dimension.

The following columns exist in all tree tables:

° Dimension: The dimension column must match the description of the dimension you
are loading. This is set up in the Administration > Dimensions page.

Metadata 2

o

o Sort Order: Retain Source System Order checkbox must be set to True for
functionality. You can use this to define how the member is sorted in the hierarchy. If
order is not important, enter a value of 1 for all rows in the hierarchy table and ensure
the Retain Source System Order checkbox is unchecked.

+ Import Member table: Use for storing the member properties detail. Each dimension table
contains a different set of properties, including varying properties, relevant to the
dimension.

ImportMetadata that Uses Double Quotations

Application Control Manager uses the double quote as the default parser character in the
connector rule. If you are importing Metadata that includes double quotations in the member
description, text fields, or formulas you must specify a different parser character. The following
steps layout how to define a new parser character.

1. Choose a character that is not used in your data set. For example, @, *, or a pipe |.

2. Navigate to Data Sources > Connectors and select the connector you want to update.
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NOTE: Be sure to check which Scenario Type the connector is set to. In our
example, ACM_AccountSource is set to (All) scenarios.

@ Data Sources - ACM_AccountSource

MY I®EORIT VIR & |7 7 1B | & 8 | @ B|% ™%
4 F8 Fixed Files 1 ACM_AccountSource
» [E GLYTD Dataload Actuals Connector Fields

» [H Motors Actual Direct Load  Parent

4 E5 Delimited Files Member
» [ 12MonthDataLoad Description
» [ Bal sheet GL Data Load Textl
Text2
» [ gal sheet GL Data Load 2C
Text3
» F ESG Data Load
m Textd
» GL Data Load
Text>
L4
[ GL ¥TD Data Load Texts
» Eﬁ MyBlend Text?
» [E RCM AP Balance Check Texts
[ 3 Eﬁ RCM AR Balance Check UD1Constraint
» E':ﬁ TXM Bank WF Ub2Constraint
> TXM Contracts
= B General
>
Eﬁ TXM GLXXX04 MName ACM_AccountSource
L4 iy .
Eﬁ TXM Intercompany Files D i ACM_Accountsource

4 B Connectors E‘S‘écunty

¥ | AcM_Accountsource Access Group Administrators

» [E Acm_EntitySource Maintenance Group Administrators

[ 3 E':ﬁ ACM_FlowSource = Settings

» [ ACM_MetadataSource Cube Name ACM_Metadatalmpart
[ 3 Eﬁ ACM_ScenarioSource Scenario Type (Ally

[ gﬁ ACM_UD1Source [ Data Structure Settings

» [ ACM_UD2Source Type Connectors

» T ACM UD3Source Data Structure Type Tabular Data

3. Navigate to Workflow Profile > ACM_Metadatalmport > AccountSource > Actual
> Text 1 and enter QuoteCharacter=[character of your choice]. If this filed is populated,
Application Control Manager will override the default quote character.
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\CM_Metadatalmport_DefaultAccountSource [Actual] —_— wx @ B
() % @& O W= LB I S S = Y
ACM_Metadataimport - Calculation Defintions
ek # ACM_Metadatalmport Default AccountSource - Properties [Actual]
4| @ ACM_Metadatalmport {Defaulty Limit To Defaults False
4 & ACM_Metadataimport_Default Actual Insert Type Bulk
Forms Administration Can Load Unrelated Entities (Use Default)
B Adj Budget Flow Type No Data Zero View Override (Use Default)
18 Accountsource Control Balance Type No Data Zero View Override (Use Default)
18 entitySource Flash Force Balance Accounts To YTD View (Use Default)
8 up1source Foracast Cache Page Size 20000
{8 ub2source FXModel Cache Pages-In-Memory Limit 200
[ upasource History Cache Page Rule Breakout Interval [
I ub4source LongTerm Use Detailed Logging False
& ubssource Model & Data Quality Settings
5 Ubssource Operational Cube View Profile Name (Use Default) ® -
& ubTsource Blan Process Cube Dashboard Profile Name (Use Default) ® -
& Unssouree ScenarioTypet Confirmation Profile Name (Use Default) ® -
B vigration ScenarioType2 Confirmation Dashboard Profile Name (Use Default) @ -
8 scenariosource ScenarioType3 Certification Profile Name (Use Default) ® -
Certification Dashboard Profile Name (Use Default) ® -
8 FlowSource ScenarioTyped
ceanarionyes | B IMtercompany Matching Settings
cenarioType:
Matching Enabled (Use Default)
ScenarioType6
Matching Parameters (Use Default)
ScenarioType7?
B Bl-Blend Settings
ScenarioTypes

BI-Blend Parameters

Sustanabilty g pirect-Load settings

Terget Direct-Load Parameters
Tax B Substitution Text Settings
Variance Text 1 QuoteCharacter=@

Text 2

4. Navigate to Business Rules > Connector and select the rule for your source import. In this
example, we are using the default ACM_AccountSource connector rule.

5. Update all properties in the rule with the parser character you have chosen.

// Create the SQL Statement

string sql = @"
SELECT t.Parent, m.Member, '@' + m.Description + '@' AS Description, '@' + m.Textl + '@' AS Textl, '@' + m.Text2 + '@ AS Tex
'@ + m.Text7 + '@ AS Texty, '@ + m.Texts + '@' AS Texts, '@’ + m.UDIConstraint, '@’ + m.UD2Constraint, '@ + m.UD3Constrai
'@ + m.CubeType, '@ + m.ScenarioType, '@' + m.TimeVal, '@ + m.Culture, '@ + m.CulturalDescription, '@ + t.Dimension, '@
FROM XFW_ACH_MetadataAccountImportTree t INNER JOIN XFW_ACM MetadataAccountImportMembers m on t.child = m.Member
ORDER BY Dimension, SortOrder”;

return sqls

NOTE: Only one parser character is used per connector rule, therefore you
must update all properties to use the same character.

Cube and Dimensions

A default cube called ACM_Metadatalmport and three members are created during installation.
These connect to the default Transformation Rule Profiles and require components for the
Metadata File Import process to function.
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(F) Cubes - ACM_Metadatalmport

NixOH
@ ACM_Metadataimport
& CourseServices Division
@ Development Division
@ Equipment Division
& Global GolfStream
6 HL_Test
@ L test
& Motors Division
@ Properties Division
& 5D _Beta
@@ Sharedservice Division

@ software Division

Data Sources and Business Rules

(Default)
Actual
Administration
Budget
Control

Flash

Forecast
FXModel
History
LongTerm
Model
Operational
Plan
Sustainability
Target

Tax

Variance
ScenarioType?
ScenarioType2

ScenarioType2

B Dimensions

Entity Dimension
Scenario Dimension
Account Dimension
Flow Dimension
UD1 Dimension
UD2 Dimension
UD3 Dimension
UD4 Dimension
UDS Dimension
UD6 Dimension
UD7 Dimension

uDS8 Dimension

ACM_MetadatalmportMember
ACM_MetadatalmportScenario
ACM_MetadatalmportParent
RootFlowDim

RootUD1Dim

RootUD2Dim

RootUD3Dim

RootUD4Dim

RootUDsDIm

RootUD6DIm

RootUD7DIm

RootUD2DIm

A Data Source Connector is created during installation for each supported dimension. These data
sources are configured to connect to Application Control Manager Import Add-On staging tables
using the default Business Rules Connector.

You can use the application interface to upload metadata using an Excel template. If you are not

using an Excel template, modify these default data connectors to pull data from a specific file
location (see Setup Custom Metadata File Import).

@ Data Sources - ACM_AccountSource
HEIXEHEOHIT VIR

» L4l GLData Load
» [E GLYTD Data Load
» [ MyBlend
» [El RCM AP Balance Check
» [El RCM AR Balance Check
b B XM Bank we
» [E TXM Contracts
» [ TXM GL Xxx04
» [ TXM Intercompany Files
4 8 Connectors
» [ ACM_Accountsource
» [ ACM_EntitySource
» [ ACM_FlowSource
» [l ACM_Metadatasource
» [E ACM_Scenariosource
» [E AcM_UD1Source
» [ acm_uD2source
» [E AcM_UD3Source
» [E ACM_uD4source
» [l AcM_uDSSource
» [E AcM_uD6Source
» [E AcM_UDTSource
» [E AcM_uDsSource
» 2 BALfie
» [ Capital_Planning_CPP20
» = Direct Connect
» 2] £SG Data 2025 Connector
¥ [l Marketing_Register
» [E OFCGRIR AP Data
» ¥l OFCGRIR APTXM Data

Parent
Member
Description
Textl

Text2

Text3

Textd

Texts

Texts

Text?

Texts
UD1Constraint
UD2Constraint

& General
Name
Description

& Security
Access Group
Maintenance Group

| Settings
Cube Name
Scenario Type

[ Data Structure Settings
Type
Data Structure Type
Allow Dynamic Excel Loads

Bl Connector Settings
Connector Name

Connector Uses File

&7 718wl

R IS

ACM_AccountSource

ACM_Accountsource

ACM_AccountSource

Administrators

Administrators

ACM_Metadataimpart
(Al

Connectors
Tabular Data

False

ACM_AccountSource

False

Connector Fields
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Each data source is setup to connect to the corresponding Business Rule Connector for the

dimension type. For each of the supported dimension types, there is a Business Rule Connector

created during installation.

Nl x O W | | = &
» [ Finance T
» [ Parser
4 [m Connector

% ACM_AccountSource
+x ACM_EntitySource
% ACM_FlowSource

& ACM_MetadataSource
% ACM_ScenarioSource
V% ACM_UD15ource

V% ACM_UD2Source

W% ACM_UD3Source

% ACM_UD4Source

+x ACM_UD5Source

+/x ACM_UDGSource

+x ACM_UD730urce

+x ACM_UD8Source

The default Business Rules are coded with the properties associated with the dimension. The

display order of these properties also matches with the default layouts created during installation.

Transformation Rule Profiles

A Transformation Rule Profile called ACM_ImportMetadata, and three rule groups for Entity,

Account, and View are created during installation. This profile is configured with the default cube

ACM_Metadatalmport and dimension names created during the installation.

(2 Transformation Rules - ACM_ImportMetadata_Entity

b G X FHODKHIT VX G| ® | &
» 32 UDZ Dimensions * @ General
» 48 UD4 Dimensions ACM_ImportMetadata_Entit,
» 52 UDS5 Dimensions
» 62 UDS Dimensions

> & uDT Dimensions Administrators.

Administrators

¥ & UD8 Dimensions

> [ Derivative
» T Lookup

4 % Rule Profiles + = O W | & | Type OneTo-One
4 [% ACM_importMetadata

Source Value  Description Target Value Order

&4 ACM_ImportMetadata_Entity
% ACM_ImportMetadata_Account
& ACM_ImportMetadata_View

> & Additions Actual_Load

b 2 AR Actual LoadNA

> & BalSheet GL Data Load

Cube Dimension Name ACM_MetadatalmportMember

B
(Unassigned)
(Bypass)
None

123

ACM_MetadatalmportMember
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Workflow Profiles

A Workflow Profile called ACM_Metadatalmport_Default is created during installation. Each
supported dimension under the Workflow Profile is configured to connect to the default data
source connector created during installation.

@ Workflow Profiles - ACM_Metadatalmport_DefaultAccountSource [(Default)] —_— [ X

® T X FOHITE P IELE| |

ACM_Metadataimport M Profile Properties Calculation Definitions

searct ACM_Metadatalmport_Default.AccountSource - Properties [(Default)]

4 6 ACM_Metadatalmport (Defauly Deseripion i

4 A, ACM_Metadataimport_Default Actual 3 SEsmily
B Forms Administration Access Group Everyone ® -
B Ad Budget Maintenance Group Everyone ® -
B AccountSource Control Workdlow Executicn Group Everyone @® -
B entitys clach Certification SignOff Group Everyone @® -
ntitySource
- & Workflow Settings
& UD15ource Forecast
- Workflow Channel standard ®
& up2source FXModel
= Workflow Name Import (Stage Only)
& ub3source History
- Workspace Dashboard Name {Custom Workflow) ~ (Unassigned) Gl =
& up4source LongTerm
" B Integration Settings

5 Model
k9 UDSSource Data Source Name ACM_Accountsource ® -
& Operational
B ubesourca 3 Transformation Profile Name ACM_ImportMetadata ® -
& ol
B up7scurce an import Dashboard Profile Name (Unassigned) @ -
[ upssource ScenaricTypet Validate Dashboard Profile Name (Unassigned) @® -
18 Migration ScenarioType2 Is Optional Data Load False
I8 ScenarioSource ScenarioType3 Can Load Unrelated Entities False
B FlowSource ScenarioTyped Flow Type No Data Zero View Override (Unassigned)

The Workflow Profiles are used to import metadata into the OneStream platform staging tables.
After the information is loaded, Application Control Manager analyzes to determine differences
that exist between OneStream and metadata loaded into the application staging table. The
system looks for differences in this order:

1. Missing members in the metadata compared to the source metadata
2. Existing members that must be moved or copied to a different hierarchy

3. Updates to existing member properties

If updates are found, a request in the application will be generated. The results of this process are
displayed on the main home page of the application.

Data Management Groups

A Data Management Group called Application Control Manager Metadata Import (ACM) with
default sequences and steps is created during installation. These steps are configured to handle
the process of loading and committing metadata updates to OneStream
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@ Data Management - Load Accounts ACM (Step) —_% & B X

&K@ BIREOHI® [+ V=B

4 ** Data Management Groups @ General (step)

*8 ACM_MetadataExport Name Load Accounts_ACM

Admin Desc

e Application Control Manager Create Flow Views (ACM) Data Management Group Application Control Manager Metadata Import (ACM)

® Application Control Manager Export Dimensions (ACM) Step Type
e Application Control Manager Metadata Commit (ACM)
e Application Control Manager Metadata Import (ACM)
4 81 Sequences

i Commit ACM

Execute Business Rule
Use Detailed Logging False

& Business Rule
Business Rule ACM_Metadatalmport
Parameters WorkflowProfileName =ACM_Metadataim port_Default Accountsource

4§ steps

8 Commit.ACM

B Load UD2_ACM

8 Load UD3_ACM
8 Load UD4_ACM
B Load UDS_ACM
8 Load UD6_ACM
8 Load UD7_ACM

5 Load UDB_ACM

Each supported dimension type has associated steps that are pre-configured to connect to the
default business rule. The parameters are setup with the default workflow profiles created during
installation.

When running these steps, it will perform the following processes:

Loads the data from the database or file into the workflow for the current global POV time
and scenario

Compares the data loaded into staging to the existing OneStream members for the
selected dimension and determines which members must be added

Compares the data loaded into staging to the existing OneStream hierarchy for the selected
dimension and determines which updates are required to the overall hierarchy

Compares the data loaded into staging to the existing OneStream members and
determines which properties must be modified

Compares the existing members and hierarchy in OneStream to the data loaded into the
staﬁlng to determine which members must be removed from the hierarchy. Any member not
in the import file/table is marked as orphaned in OneStream. The member is not deleted.

Generates an Application Control Manager request that performs all the required
operations in a single transaction

After a request has been generated, the Commit All Metadata Updates data management step
runs to commit the updates to the system.

Global POV Time

When running a metadata file import, the data is loaded in the current year and month. Staging
tables and the Global Time is set to a full year.
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If Enforce Global POV is set to True, the load process uses the value set in the Global POV. If
the Global POV is set to a date format other than YYYYMM, the workflow profile will not load
properly and an error message will be displayed.

If set to False, the data management source system import process ignores any Global POV
settings and instead uses the system date and time to determine the period for loading data.

Import Varying Properties

The following type of properties will require special setup in the import source file to account for
storing multiple different intersections for the same member. These properties are:

« Any type of varying properties. See the Properties section in this guide for more
information.

e Cultural and Cultural descriptions
» Shared member or alternate hierarchy member

See Importing Shared Member and Varying Properties section for instructions.
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Exports

There are two types of exports available on the Exports page: Export Requests and Export
Dimensions.

Export Requests

The Export Requests allows users to export request details into a file and folder of their choice.
Here is an example of an exported .csv file:

A B C D E F
1 |Dimension Name Action Member Name Parent Name Description Request Status i
2 CorpAccounts ADD Sample Child Sample Parent Sample Child Completed
3 CorpAccounts ADD Sample Parent ACM_Demo Sample Parent Completed
4 CorpAccounts MOVE ACM Test Account Sample Parent Completed
5 CorpAccounts UPDATE  ACM_Demo Root Demo Account Hierarchy  Completed
& CorpAccounts UPDATE ACM Test Account Sample Parent Completed
7 CorpAccounts ADD MNewAcct Sample Parent Completed

You can configure which properties and information is included in the export file. There is also an
option to run the export by a date range as well as the option to setup an Export step in a Request
Profile to run the export every time a request is committed.

To configure the Export criteria, navigate to Exports on the left navigation bar and select Export
Requests.

Export Requests | Export Dimensions

Export Requests

+ D g

Export Group Copy Group Export

+ - O H| + =
ExportAGroup T File Nam
ExportAccount Accounts_

+ Accounts_

Accounts_
Exports

Use the + and -icons to add or remove items in the grid. Below is an example of an Export Group,
files, and the file content setup:
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Export Requests
- D & (u]
Export Group  Copy Group Bxport File  Copy File

+=9OH| +=90OH]| Files

Export Group Y File Name Y Export Location Y File Path Y File Extension Y Delimiter Y iteFile Y A

ExportAccount Accounts_Add  FileShare /Centents csv | =
Accounts_Move  Fileshare /Contents csv | =

Accounts_Upda  Fileshare /Contents csv | =

« Export Group: A collection of files to be exported
° File Name: The title of the file
o Export Location: The file location after it is exported
° Local
° File Share

° File Path: The location of the file

MOVE

UPDATE

° File Extension: File extension examples include txt, pdf, xls, doc, and csv.

o Delimiter: Delimiters are used to separate the export properties on file

° QOverwriteFile: If selected, the file can be overwritten

o HasHeader: Indicates if the file has a header row

° PropsIinRow: If selected, properties in the row can be set

o FilterActions: This setting is used to specify if only certain actions are allowed to get

exported. If not selected, all actions will be included in the file.

o FileActions: Actions that can be added to the file such as add, modify, and remove

The next section allows you to specify data or properties that are included in the export file.

+ = O H | Properties
Header Label Y Order T Field Type T Property T InputValue T FixedinRow T
Dimension Mame 1 FlowDimensionName L]

Action 2 FlowAction L}

Member Name 3 PropertyValue MName (Mame) L]

Parent Name 4  PropertyValue ParentName (Parent Name) L]

Description 5 PropertyValue Description (Default Description) L]

Request Status 6 RequestStatus L]
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+ Header Label: Description of the header column of your choice
¢ Order: Display order of the header columns
* Field Type: The type of header properties. Selections include:
° Input Value
° Property Value
° Property Name
° Property Label
° Flow Action
° Flow Dimension
° Flow Dimension Label
° Flow Dimension Name
° Request Status
¢ Property: Name of the property
« Input Value: If the Field Type is not defined, this will be the default value for the property.

+ FixedInRow: If PropsinRow is selected, the export will look for properties that are not set as
FixedInRow

Export Requests Toolbar

Export Requests

+ O i O
Export Group Copy Group Export File Copy File

» Export Group: This will bring up the date range window. Click on Create to run the export
for all files within the selected group.
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) Create Export e 0 ox

Create

Start Time
2024/10/08

End Time
2024/10/09

Clase

* Copy Group: Make a copy of the selected group and all the files within the group.

« Export File: This will bring up the date range window. Click on Create to run the export for
the single selected file.

« Copy File: Make a copy of the selected file and all of the properties criteria within the file. _
COPY will be added at the end of the file name.

Set up an Export Step in the Request Profile

An Export step can be added to any Request Profile after the Initiate step but prior to the Commit
step. When the request reaches the Export step, the user will manage the request by clicking on
the Manage icon from the home page. Then click on Submit to advance to the next step. The
export process will run when the request is committed.

When adding the Export step in the Request Profile, select the Export Group from the drop-
down. This is required for the Export step to save.
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Request Profile Steps @ Application Control Manager

+ 7’ - New Step
Add Step Edit Step Remave Step Order: Step Type (required):
Order T Step Y Description ¥ Action Group T 2+ Export -
1 Initiate Initiate Everyone Description (required):
2 Export Export Everyone Export
3 Commit Commit Everyone Action Group:
Everyone v

Email Template (required):

Default v

Email Address:

Export Group:

SampleExport v

Export Dimension

(E) Export Requests |  Export Dimensions
Export Dimensions

File Type

.Csv -

4 [] Dimensions
» [] Account
+ » [ Entity
Exports » [JFlow
» []scenario
Q » [Jup1
°g » [Jubz

» [Jub3
D » [Juba
e » [Jups
» [Jups
» Jup7
» [Jubs

Dimensions can be exported into CSV format. Exported dimensions populate as a .zip file to the
file location selected by the user within File Share. The dimension(s) exported are individual CSV
files sorted by dimension type in the .zip file.
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I COVUsershtbiskdken App et Locs? Temp Dr Strearm £ por D oea 20231 20505861 156,
Fite Edt View Favoites Tools beelp

| = o o m ®

Add Edrsct Test Copy Meve Delete oo

T | e theaikeniudgpDataLocal Temp! OnveStream ExportDimentions2i2 3120509461 2

Crested Accened bt Ercrypted Comman .

NOTE: When looking for a dimension, you can search by inputting a partial name of
the dimension above the hierarchy view.

4 Dimensions

Dimension data is in Parent-Child relationship format and contains all OneStream properties.

The following is an example of a .csv file:

engnigesiD Readiutitrosplnepsl Readur

NOTE: Custom properties created in Application Control Manager are not included
in the export.

For members that are shared across different parents, it will display each relationship in separate
rows. This is the same for members containing varying member properties.

When selecting a folder, ensure it is a folder you have access to otherwise an error message will
populate.

Steps to Export a Dimension

1. Select the drop-down menu for your file type.

File Type
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2. Choose the dimension(s) you would like to export in the hierarchical tree view. You can
multi-select the dimensions or select all dimensions.

4 [ cimansions
v B Account
v [ Ensity

 Flow

4 [ scenania
[ ACM_ MatadatalmpentSeenatic
[ CPModaiScenarios
[ mmim_Scenarios APP
[ Seenarion

B uon

= uo2

%5 una

il uod

I uos

 uos

& uo?

= uos

-

L A

3. Once your selections have been made, click the Export button on the right side of the page.
4. Notice your file explorer pops up. Select a folder to add the .zip file to.

@) File Explorer B ox
W x 7| % 7R BPDO

4 [ Application Database Name Description File Type Time Created Time Modified
4 @ Documents
» @ Public
» [ Users
» @ Intemal
b & System Database
P[5 File Share

Select Folder Close

5. Once the file has successfully loaded, open the file and find your .csv files split up by
dimension.
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e Sure Packed Sre Madiied Cre

o Account Accounts 0231206033003 cov 27800 9573 202312061531
67 Account CAPEX 325120805508 cov R 1888 30031308 155
07 Account CashFlowForecastccnunts 2023120603304 csv 3482 614 202312061531
@7 Account CFDvvers 2023120003305 o0 548 TR 2021206153
& < 5466 239 2312061531
65 Account_Complccaunts 02310603302 oo a63885 15668 2031206153
67 Account Examgleccounts 22306033053, cov a0 376 202312061531
3] ¥ 16208 98 2003-12-06 1531
(-3} 3333% WS 200312061531
a3 smiim_C A, amay 1A 20031206 1531
67 Account NYAccountiBudget_ 2023 2080331 14csv 481513 16079 2025.12.06 1531
67 Account NYAccounts_ 2001208033 .cov 6211 1760 202512.06 1531
o [ ow Hex 434 031206153
67 Account_ ProfitabiityDeiversiccounts 202312060331 15.c5v 1230 07 2012061531
7 Account XPW_PCM_Accounts 2023120803311 5.cov 1357 16 200351206 1531
7 Entity_AtlantaEntities 202312060331 15.co0 2748 564 200312061531
% Entity_Sustinkntities 2003120603311 5.c5v 319 9 200312061531
67 Entity_CapexEntity_X231 206033115 cov 148 7 200312061531
G5 Entity_ComEntities_2023120603311.cvv 015 17 202312061531
G5 Entity_GR3_Entity_20231 2060331 16.cov 143 02 202312061531
G5 Entity, HoustonEntities_20231206033116.cov 2308 554 200312061531
5 Entity_mim,_ CorpEntities APP_H023120603511T.cxv 48514 173 2023-12-06 153
5 Entiy_mim_ CorpEntities FIX1 202312060331 .cxv 08 1601 20231206 1531
57 Entity_Mew orkEntities_2231 2080331 fesw 1488 4 20039206153
67 Entity_OttawaEntities 202312060331 1h.csv 1482 §18 2012061531
07 Entity_Test] 20231206033 1 s 1850 S 200312061531
7 Entity, WeridEntities_2023120803311.cov 5550 676 202312061531
% Entity_XFR_Cashilow_Enithes 202312060331 1.cov 477 B 200312061531
<

17776 ejectls) selected 2700 2780 203-12-06 153126
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Logs

Application Control Manager has detailed logging where administrators can view all of the

processing events including errors that have occurred in the solution. This log also contains the

request activities entries.

Logs

Message Time Y LogLevel Y Category Y Business Rule

10/09/2024 16:50:50 ERR Export ACM_Eng CreateExportsForTimePeriod: Error Creating ExportObject reference ot set to an instance of an object.

10/01/2024 17:15:14 INFO ActivityLog Comment : testing

10/01/2024 17:15:14 INFO Activitylog Close Request : Rejected by
10/01/2024 17:0232 INFO Activitylog Request Created : RequestiD=18 by userid

10/01/2024 170232 INFO AcmRequest ACM Objects

09/25/2024 18:0332 INFO

09/25/2024 18:01:08 INFO

Request Updated : Updated by

09/25/2024 18:0032 INFO

9
9
9 Request Updated : Updated by
9

00/25/2024 17:59:58 INFO Acti t Updated : Updated by
Application Control Manager: GetCurrentViewlD returned 0 views,
00/25/2024 17:40:40 WARN AcmRequest  ACM_Objects ith flowopti
TabID ELSE v.ViewID END a5 ViewlD,d.Nam
ID returr ws,
00/25/2024 17:30:28 WARN AcmRequest  ACM_Objects

* Message Time: Time stamp for the activity

* Log Level: Captures the type of Log item that was written (for example, Information,

Warning, Error, or Fatal)

« Category: The organization of the system type that generated that Log Entry

« Business Rule: Business Rule responsible for writing the Log Entry

« Log Message: Description of the activity

* User Name: Login name of the user who performed the activity

* Exception Trace: The full path of the error. These breadcrumbs lead to the error.

Logs Toolbar

Logs

] @

Refresh Delete  Export
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* Refresh: Refreshes the entire grid to the most updated version
* Delete: Deletes all log entries

« Export: Exports all log entries into a .csv file. These columns will display identical to the
information in the grid. In the top left corner of your .csv file you will see the time that you
exported the file. Refer to the example below:

The following are examples of different log messages:

Failed Commit: When the request is committed unsuccessfully.

Partial Commit: When only a part of the request is committed successfully. These log messages
vary based on whether the request is a metadata import or a user-initiated request.

+ User-Initiated Example: You have multiple line items in a user-initiated request and for
one of the lines, the parent member doesn’t exist. This will fail the commit for that single line
item but will commit all the other line items.
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Logs

] [ &}

Refiesh  Delete  Export

Message Time ¥ Logle ¥ Category

12/13/2023 16:28:30 INFO
12/13/2023 16:28:05 INFO
12/13/2023 16:28:05 INFO
12/13/2023 16:27:07 INFO
12/13/2023 16:27:06 INFO
12/13/2023 1627:06 INFO
12/13/2023 16:27:06 INFO
12/13/2023 1627:05 INFO
12/13/2023 16:26:48 INFO
12/13/2023 16:26:48 INFO

Activitylog
Activitylog
AcmRequest
RequestCommit
Activitylog
ActivityLlog
Activitylog
RequestCommit
AcmRequest
ActivityLog

T Business Rule v

ACM_Objects
ACM_MetadataCommit

ACM_MetadataCommit
ACM_Engine

Log Message ¥ userName Y Exception Trace T

Added Item : Action: COPY Dimension: CorpAccounts ParentName: Sample
Request Created : RequestiD=24 by userid

Initialize: Initialize Request

CommitMetadata: Batch Commit Metadata COMPLETE

Commit Successful : Commit

Commit Item Success : Action: COPY Dimension: CorpAccounts Name: ACM
Commit Item Success : Action: COPY Dimension: CorpAccounts Name: Expo
CommitMetadata: Batch Commit Metadata BEGIN

ProcessRequestFlow: 23: Awaiting Commit; Ready to commit 2 item(s)

Awaiting Commit : Ready to comit 2 item(s)

+ Metadata Import File Example: You have a Metadata File with a line item that does not
have an existing parent member. When on the Commit step, everything but that line item
will be committed to your Dimension Library.

Application Control Manager Guide

104



T Useame T Dosphes e T

Successful Commit: When all line items in your request (Metadata Import or User-Initiated) have
been successfully committed.

Drag 2 colma header and diop # hest 10 geoup by that colume

action ¥ Dimsesion T Paracd tisme T stember bame ¥ tctes T vaiicated ¥ Comemitied ¥ Purent i Reguest T

MOVE  Thiremes Flonds Tmga

+ = O W Activity Log

Usersame T T

NOVE Dimarsion: TBENDTies Name: Timpa Parest Flosida

MessageTime ¥ Log Level T Category ¥ Business Ruke ¥ Log Message ¥ UserName ¥ Exception Trace ¥
" ACM_Matsdatacommit

ACM_MetadataCommit

AcmaRquest ACM_Ctjects Pricestep: Priorsiep Is Guid Empty for Request 2

SowtSystemimport ACM_Metadataimport  Processflows: Beginning hierarchy chean up process for profile EntitySource.

rising of UpdITed metadans for protie: EmitySource.
Hiesarchy processing complete.
Begin processing of updited hitrarchy For profile EvtityScurce.

Matadats precsing cemglets

Bagin puocessing of new metadata for profile ErtitySource.

Request Activity

The Request Activity log can be found on the Requests details page and shows a running log of
the current activity specific to a selected request. For more information on the request details
page, see Request Pages.

Application Control Manager Guide 105



Line ltems [4] Approvers Attachments [2] Activity Log Comments

User Name YT Time;hmp T Activity Summary &l

9/25/2024 6:01:08 PM Request Updated : Updated by

9/25/2024 6:00:32 PM Request Updated : Updated by

9/25/2024 5:59:58 PM Request Updated : Updated by

9/13/2024 8:25:03 PM Step Approved : Approved Step [Director approval]

9/13/2024 8:24:57 PM  Request Updated : Updated by

9/13/2024 8:24:25 PM Request Updated : Updated by

9/13/2024 8:23:21 PM Request Updated : Updated by

9/13/2024 8:23:13 PM Added Item : Action: MOVE Dimension: CourseServicesEntities ParentName: GSV1 Bookings MemberName: GSV04 Description:

Application Control Manager Guide 106



Reports

The Reports page allows you to view existing reports. Reports are displayed according to the
report configuration set by the application administrator.

Upon installation, nine default reports are available to you. For information on creating a custom
report, see Create Custom Reports.

Reports

Default Report Set ¥ | Step Type:

Metadata Bridge Report Process T Refresh

Request Audit Request By Step Type Audit Report

Reguest Audit By Request Type

Request Audit By Status Drag a column header and drop it here to group by that column

Request Audit By Step Type DY RequestType T Status Y RequesteriD T

Automated Request Audit with It |, 1 Course Services Entities Closed 3/21

Request Activity Audit 6 Course Services Entities Closed 8/5/.
14 Course Services Entities  Waiting 8/15
4 Course Services Entities Closed 8/5/
15 EntitySource Waiting 8/15
17 Course Services Entities AwaitingApproval 8/15
5 Course Services Entities Closed 8/5/

* Metadata Bridge Report: Displays the requester, all metadata changes made, action, and
status in Application Control Manager.

* Request Audit: Displays all requests made in a specified time (in days).

* Request Audit by Request Type: Displays the audit report specified by request type.
* Request Audit by Status: Displays the audit report by status.

* Request Audit by Step Type: Displays the audit report by step type.

+ Automated Request Audit with Item Detail: Displays all requests that were automated
from a source system into Application Control Manager.

* Request Activity Audit: Displays all activity that has happened in a specified audit time (in
days).
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Share Report Data

To share the data from the Grid View tab, right click anywhere on the table, select Export and
then select the format for export:

o Excel XML
« CSV
o Text

e HTML

To send data from the report tab, click the Export or Send selector from the toolbar and then
select the format for export:

Export... Send... Send
FDF File
@ @ PDF File
—
T HTMLFile -
= T MHT File
) MHTFil =
& IF: RTF File
@ RTF File =
BEEd DOCXFile
@ DOCX Fil =
XLS File
@ LS Fil =
XLSX File
%’ XLSX Fil =
@ v @' CSV File
=
- @ Text File
@ =
Image Fil Image File
=

Additionally, reports can be printed from the report tab toolbar.
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Practical Use Cases

The following topics provide a more detailed look into the use of features offered in Application
Control Manager.

Sample User-initiated Request

The following section illustrates how to set up a user-initiated request process starting from setting
up the Request Profile to committing the change to the Dimension Library.

In this example we will:

« Add a new account and enrich it with a custom property.

« Assign a validation to the custom property.

« Update an existing description and move the member to a new parent.
« Approve the request with a read-only layout.

o Commit the request to the OneStream Dimension Library.

The following assumptions apply to this example:

* We have OneStream security groups called ACM_Requesters, ACM_Enrichers, and ACM_
Approvers.

e The ACM Test Mode is set to True.

* We have an Account hierarchy called CorpAccounts in the Houston cube.
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Set Up a User-initiated Request Profile

1. Go to Administration > Dimensions. Click the New icon to open the editing page.

@ Request Profile: Dimensions
Administration
Dimensions

&
Requests + 7 [ | ® [>]

3 =
etadats File Dimension Type T Description ¥ Cube ¥ Dimension Name T Membq
Ll Account Account Houston ASROO

2. Select CorpAccounts in the Houston cube .

@ Application Control Manager - Dimension

CorpAccounts

Account - CorpAccounts
CorpAccounts

Houston *  AFRooLTree

3. Click the SAVE button, and you should see the changes saved in the Dimension grid.
Dimension setup is now complete.

Dimensions

Dimensions

+ 7 O

+ W

B O

Dimension Type T Description ¥ Cube T Dimension Name ¥ Member Filter ¥ Grouped Dim T

Account Account Houston A#Root.Tree
Account CorpAccounts | Houston | CorpAccounts A#fioot.Tree
1 Entity Entity Houston E#Root.Tree
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4. Go tothe Properties page to create the custom property for use in the enrich step. Click the

New icon to open the editing page.

@ Prope
Administration
Properties
@
Recuests +| 7 @ i ® 0
& -
Weiadal Property Mame ¥ Description

R AccountType Account Type

T cCategory

Account

5. We are going to create a custom property named Effective Date with a default date format
of mm/dd/yyyy. After we create the layout, we will assign a validation to this property.

Properties > Mew Property x

Custoen Properties =| | TextBex

Creating a custom property is now complete.

6. Navigate to Layouts and click on the New icon to open the editing page. We are going to
create three different layouts, one for each of the steps.

| Layouts
& + 7 [ ] L]
Requests
+ Layout Name T Description T
etadists AccountSource Accountsource
port Corpaccount_Initiate  Corpaccount_initiate
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7. First we will create a layout for the requester to input the changes. Give the layout a unique
name and description. Then, in the Filter field, enter the first property (Name) to search for

it instantly.

(1] Application Control Manager

CorpAccount_Initiate

Available Properties
Namd
4 [] Account

O name

O parenthiame
4 [ entity

O name

[ parentizame
4 [ Flow

D Name

[_veowrt B

Corphccount_Initiate
= @ P 2 3 s
Assigned Properties. 2

Property Name Y Display Order 7 Editable ¥ Required T Calculate ¥ Custom Label ¥ Optior

.
[ 18 Page 1 of1

8. Select the check box next to the Name property, then click the UPDATE button, and you
should see the property move to the Assigned Properties grid on the right.

MAvailable Properties
Name

4 [ Account

[ ParentName
4 [] entity

Name

[ parentName
4 [Jriow

MName

O parentName

XN -

B Name IPloper'yNgme ¥ Display Order T Editable T Required ¥ Calculate T Custom Label ¥ Options T Velidations T
Name (Name) o=

(] ~ % Ta (]

Assigned Properties -

[ 1B 1 Rows Page 1 of1

9. Repeat steps seven and eight to continue adding properties to the layout.

= @ /= € ] In ]
Assigned Properties LJ
Property Name ¥ Display Order ¥ Editable ¥ Required ¥ Calculate ¥ Custom Label ¥ ¢
Name (Name) 0m
Description (Default Description) 1=
SelectParentMember (Parent Member Selector) 2.

TIP: You can select multiple properties in the Available Properties list and then
click the UPDATE button to move all selected properties to the grid at one time.
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10. To make the Name and Parent Member properties a required field, select the check box in
the Required column. We also want to give the custom label name of Account Name. Click
theSave button and it should look like this:

& #~ = In
Assigned Properties
Property Name
Name (Name) om
Description (Default Description) 1=
| SelectParentMember (Parent Member Selector) 2|

T Display Order T Editable T Required ¥ Calculate ¥ Custom Label T Options ¥ v

>

Account Name

11. Now we want to move the Description to the last position. Click on the Change Order icon

to open the editing page.

= @ 7~ - b D
Assigned Properties
Property Name ¥ Display Order T Editable ¥ Required ¥ Calcula
Name (Name) o m [ ]
Description (Default Description) 1=
SelectParentMember (Parent Member Selector) 2. .

12. Click Description and then SelectParentMember and you will see their positions swap.
Click the SAVE button to close the window.

@0 Application Control Manager - Properties Change Order (1 O %
Change properties order by clicking on the item you want to move first, then
dlicking on the location you want to move it to.
Name (Name) 0
SelectParentMember (Parent Member Selector) 1
Description (Default Description) 2
V) EE o

13. Click the Save icon to save the layout. Navigate to the Layouts page and you should see
CorpAccount_Initiate in the grid.
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Request Profiles Dimensions Properties Layouts Validations
Layouts
+ 7’ O [ ] ® o
New  Edt  Copy  Delete Save an
Layout Name ¥ Description T
AccountSource AccountSource

CorpAccount_initiate  CorpAccount_initiate
CorpAccounts_Approve’ CorpAccounts_Approve

CorpAccounts_Enrich  CorpAccounts_Enrich

EntitySource EntitySource

14. Now we will create a layout for the Enrich step. Follow previous instructions to open a new
Layout editor page.

This time we will use the Copy Properties feature to quickly copy the same properties from
the CorpAccount_Initiate layout.

canceL
CopAccounts i CopAccounts Enich =
Available Properties @ P 3 %
[0 ReferenceScenario Assigned Properties 2
O referenceunt Property Name ¥ Display Order ¥ Editable ¥ Required ¥ Calculate ¥ Custom Label ¥ Options T
[ referenceun2
M,

15. From the Copy Properties dialog box, select the CorpAccount_Inititate layout. Click the
COPY button and you should see the properties copied over in the Assigned Properties
grid.

@ Copy Properties 0 ox

Select which layout to copy the
properties from

CorpAccount_Initiate -

16. Add the Effective Date custom property to this enrich layout. To protect data integrity, we
also want to prevent the enricher from changing values that the requester has input. Make
the properties un-editable by clearing the Editable check box.

The result should look like this:
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Layouts - CorpAccounts Enrich x

¥ Oepioy Orcer T foestis T fsqured ¥ Couus ¥ Gumom Lstel T Opsen: ¥ amamons T

TIP: Use the Toggle Editable and Toggle Required to quickly select all check
boxes.

17. Now we will assign the Check Date Format validation (which is a pre-installed validation)
to the Effective Date. In the grid, select the Effective Date property, then click the Assign
Validation icon to open the assign window.

a G In
Assigned Properties
Property Name T Displa;romw T Editable ¥ Required ¥ Calculate T Custom Label T Opt
Mame (MNarme) o Account Name
SelectParentMember (Parent Member Selector) 1
Description (Default Description) 2
Effective Date (Effactive Date) 3

18. Select the check box next to CheckDateFormat and click the ADD button to move it to the
Assigned Validations pane. Close the window and you should see the Validations column

in the grid updated.

I Application Control Manager

Available Validations Assigned Validations

[ BaseNotallowed H [ CheckDateFarmat
] heckFormatce

[ theckFormatEntity

[ CostCenterUDéParent

[ emtity Text1Valia | vove |

[ ExistingMembaer

[ existingUiser

[ClinvalidCharactersDescription

[ LengthEquatsd
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Rsigned Properties
Property Name T Cisplay Order ¥ Etable T Required T Colculste T Custom Label T Options 1 validations i
Name (Name] o Account Name
SelectParentMember (Parent Member Selector) 1
Description (Default Description) 2
Effective Date (Effective Date) 3w . CheckDateFomat

Click the Save button and the Enrich layout is now complete.

19. Next, repeat previous steps and create a read-only layout for the Approve step. The result
should look like the following image. Save the three layouts.

Available Properties A Y )
Assigned Properties I
T mw}o:m T cditable ¥ Required T Calculate ¥ Custom Label ¥ Options T validations ¥
o Account Name
| Description Sescription)
| Efiectve Date {Eflective Dat)

20. Next, navigate to the Request Profiles page and click the New icon to open the editing

@ Request Profiles
Request Profiles
(2
Requests + s ] S av ] ® o
= .
T Display Order T Name T Description ¥ Request Type T Security Group T Enabled T
1 EntitySource EntitySource Metadata Everyone
~ 2 AccountSource AccountSource Metadata Everyone
= | 3 1INSouce LN1Snurce Metadata Fuerone

21. Here we will name the profile CorpAccounts, with a description of CorpAccounts
Request. The request type is Metadata and the Dimension is what we have set up,
CorpAccounts. Select the Enabled check box to make it visible for the user to select.

Request Profiles > CorpAccounts x

CorpAccounts CorpAccounts Request 20
Everyone - Error
(]
® Metadata Security Account
= CorpAccounts
Entity
Flow
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22. Onthe Request Profile Steps grid, change the description for the Initiate step and the
action group as needed. Then, click the Add Step icon to open the editing page.

Request Profile Steps

+ 4 -
Lo
Order ¥ Step ¥ Description ¥ ActionGroup Y Email Template ¥ Email Address ¥
1 Initiate Initiate CorpAccts ACM_Requestors  Default

23. The next step in the request is Enrich. We will select the step type, Process, and type the
description Enrich CorpAccts. Set the Action Group to the appropriate security group.
Click the SAVE button.

m Application Control Manager 0 ox

New Step

2 v Process
Enrich CorpAccts
ACM _Enrichers

Default

24. Repeat the previous step and add the Approval and Commit steps. The result should look

like this:
Request Profile Steps
+ s -
Order ¥ Step T Desaiption T ActionGroup ¥ Email Template T Email Address T
1) Initiate Initiate CorpAccts  ACM_Requestors  Default
2 Process Enrich CorpAccts  ACM_Enrichers Default
3 Process Approve ACM_Approvers  Default
| 4 Commit Commit Administrators Default

25. Next, in the grid, select the Initiate step. On the right-side pane above the Layout
Assignment grid, you should see the title change to Initiate CorpAccts (Initiate).
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Request Profile Steps Layout Assignment for Ste: - Initiate CorpAccts (Initiate)
+ 'y - +
lorier ¥ Steo ¥ Descistion ¥ _ActionGroup_¥_Email Temolate_ ¥ Email Addvess Vi) | [Dimension ¥ Add ¥ Copy ¥ Updste ¥ Move ¥ Remove T
[ 1 Initiate Initiate CorpAcets| ACM_Requestors | Default CorpAccounts
I 2 Process Errich COMAEETs  ACRA_EnTichers — Default
| 3 Process Approve ACM_Approvers  Default
| 4 Commit Commit Administrators Default

26. Since we want to allow Add, Update, and Move for this profile, we need to assign a layout to
these actions to activate them. Click the Add column cell to open a drop-down list. Select
the CorpAccounts_Initiate layout that we just created.

+

bimension! ¥/ Add Y Copy ¥ Update ¥ Move T Remove ¥ Delete T

CorpAccounts | CorpAccount _Initiate =
Y
AccountSource
CorpAccount_Initiate
EntitySource
FlowSource
ScenarioSource

o , | UD1Source 1 Rows Page
UD2Source

27. Assign the same layout to Update and Move actions. Make sure to click the Save button
before you continue. The result should look like this:

Dimension ¥ Add ¥ Copy T Update T Move Y Remove T Delete ¥

CorpAccounts  CorpAccount_Initiate CorpAccount_Initiate  CorpAccount_Initiate

28. Select the Enrich step, and assign the enrich layout to the same Add, Update, and Move
actions.

Layout Assignment for Step - Enrich CorpAccts (Process)

+
Dimension ¥ Add T Copy ¥ Update T Move T Remove T Delete T
CorpAccounts CorpAccounts_Enrich CorpAccounts_Enrich  CorpAccounts_Enrich

TIP: Check the title to confirm you are on the correct step.

29. Repeat the process to assign the layout to the Approve step.
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Layout Assignment for Step - Approve (Process)

+
-

Dimension ¥ Add ¥ Copy T Update ¥ Move ¥ Remove ¥ Delete ¥

CorpAccounts  CorpAccounts_Approve CorpAccounts_Approve  CorpAccounts_Approve

30. Save the Request Profile and navigate to the Request Profile page. Select the
CorpAccounts Request line and click the Create icon to generate the dynamic
dashboard. The request profile setup is now complete.

Request Profiles

+ /7 @ W 22 | = . D o
Displa;fOrdet T Name T Description T Request Type T Security Group T Enabled T
20 CorpAccounts CorpAccounts Request Metadata Everyone L

Create a User-initiated Request

This is the current hierarchy for our CorpAccounts:

- .
}-d Enthy Dimension m Dimension Properties  Grid View
» 82 Scenario Dimensions » @M
4 ' Account Dimensions . @ bl Sl Relationship Properties
4 RootAccountDim ' B General
4 [ Hierarchy
Account_Test B Nor
Accounts ool
» £ GAAP Account Structure Memnber Dimens
AccountTest ce
» B IFRS Account Structure
ACM_MetadatalmportParent
4 3 ACM_Demo - ACM_Demo Jame
CAPEX
) &3 ACM Test Account B Descriptions
CashFlowForecastAccounts P P PP E PR
. : Default Description ? JacM_Demo
CFDrivers
English (United States)
CFModelAccounts X
Polish (Poland)
4 CorpAccounts : =
Chinese (Traditional) Legacy
HoustonAccounts
German (Germany)
A_NYAcoounts

Our objectives in this exercise are to submit a single change request with the following three line

items:

« Create a new parent called Sample Parent under ACM_Demo and create a new child called

Sample Child under this new parent.

« Move the ACM Test Account under the new Sample Parent.

« Update the description of ACM_Demo to Demo Account Hierarchy.
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1. On the left navigation panel, select Requests and click the Create icon. A window will
open. Select CorpAccounts Request and click the Save button.

@ @ |7 B £ X @ O
Administration " St Mansoe  View " x  Reject
= O W
&
Requests IID T RequestType T Status T Steplabel ¥ CreatedBy ¥ Claimed B
3

Metadata File
Import

w New Change Request

Add

Select Change Request Type:

CorpAccounts Request

Cancel

a
§
L]

2. Onthe Request Detail page, click the Add icon and select CorpAccounts (ADD).

{
ama #R00000001 - CorpAccounts Request (Initiate)

® |0

| Add Remove

' Items

Drag a column header and drop it here to group by that column

Action Dimension Parent Name Member Name Notes Validated C

@ Add item

Select Action: CorpAccounts (ADD)

[ da |
Close
3. The properties display in the Item Detail section.

TIP: If there are no properties showing, make sure you have clicked on Create on
the Request Profile page to generate the dynamic dashboard.
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Input the values and click the Save icon.

B z v B

Item Details Value

* Account Name Sample Parent

Is the Parent included in the current request?
* Parent Member Selector .

Default Description Sample Parent

TIP: Click the ellipsis to open the Member Selector window.

4. The item grid should be refreshed and the first line item is displayed.

Items. o

Drag a column header and drop it here to group by that column

Action ¥ Dimension T Parent Name ¥ Member Name T Notes T Validated Y Committed Y Parent In Request 7

ADD CorpAccounts  ACM_Demo Sample Parent L

5. Next, we will add the Sample Child member. Click Add and select CorpAccounts (ADD)
again. Since ACM_Demo is a new parent, we will select the Is the Parent included in the
current request? check box.

Click Save to save the line item.

TEM DETAIL

Item Details Value
* Account Name Sample Child

Is the Parent included in the current request? ®
* Parent Member Selector .
Sample Parent .

Default Description Sample Child

6. Next, click Add and select CorpAccounts (MOVE). Select the member ACM Test
Account and click the Add button.
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@ Add ltem 0 ox
Select Action: CorpAccounts (MOVE) M
Select Existing Member:  ACM Test Account
Close

7. Inthe ITEMDETAIL, you should see the Current Value and the New Value columns.
Select the Is the Parent included in the current request? check box and change the
new parent to be Sample Parent.

Click the Save icon to save the line item.

ITEM DETAIL

Default Description

Item Details Current Value

* Account Name ACM Test Account

* Parent Member Selector ACM_Demo

B I v B

Note Recalculate Vahdate Save
New Value
ACM Test Account
Is the Parent included in the current request? =

Sample Parent -

8. Next, click Add and select CorpAccounts (UPDATE). Change the description for ACM_
Demo to be Demo Account Hierarchy.

ITEM DETAIL

* Account Name

* Parent Member Selector  Root

Default Description

Item Details Current Value New Value

ACM_Demo

ACM_Demo

Is the Parent included in the current request?

Demo Account Hierarchy

9. The Items grid should look like this. Click the Submit icon to go to the next Enrich step.

Action T Dimension ¥ Parent Name T

ADD CorpAccounts  ACM_Demo
ADD CorpAccounts  Sample Parent
MOVE CorpAccounts  Sample Parent

UPDATE  CorpAccounts Root

Member Name ¥ Notes T Validated ¥ Committed ¥ Parent In Request T

Sample Parent L]
Sample Child L] L]
ACM Test Account L] L
ACM_Demo L]
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{
Home #R000000017 - CorpAccounts Request (Process)
® 0O

Add  Remove

X 0 @ v @

Unclaim Reject Pushback Validatg) Submit

" oO"®

Attach  De

Documents

10. You should now be on the Request Home Page and the request status and step label

should be changed to Waiting and Enrich CorpAccts. The Initiate step is now complete.

@ /~ B B £ X @ O

+ = O W Master Request

D T Request Type T status ¥ Steplabel ¥ CreatedBy T ClaimedBy ¥ Last Modified T Ready For Commit ¥
RO0000001 CorpAccounts Request Waiting  Enrich CorpAccts Unclaimed 12/8/2023 1:13:39 AM

=

My Requests -

-,

11. As an Enricher, select the request and select Manage to open the Request Detail page.
Select the new member Sample Child line item and you should see the Effective Date

property in the ITEM DETAIL section. Notice the other properties are not editable.

Drag a eolumn header and drop it here to group by that column

Action ¥ Dimension ¥ Parent Name T Member Name ¥ Notes T
ADD CorpAccounts ACM_Demo Sample Parent

ADD _CcrpAccounts Sample Parent  Sample Child

MOVE CorpAccounts Sample Parent  ACM Test Account

UPDATE  CorpAccounts Root ACM_Demo

ITEM DETAIL CorpAccounts ADD

Itein Details Value

= Effective Date e ddfyy

validated T Committed ¥ Parent in Request T
=

] { ]

= =

12. Totestthe date format validation, type Feb 1, 2023 in the box and click Save. You should

receive an error message.
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TEM DETAIL Corpiccounts ADD

Item Details Value

O OneStream

FAILED VALIDATION CHECKS

Effective Date: Please enter Active Date in “MM/DD/YYYY" Format

* Effective Date Feb 12023

oK

13. Now enter 02/01/2023 and click Save again. It should save this time. Click Submit to
proceed to the next Approval step.

14. The request status and step label have now changed to Waiting and Approve.

+ = O H Master Request
1D ¥ Request Type ¥ Status ¥ Steplabel ¥ CreatedBy ¥ ClaimedBy ¥ Last Modified ¥ Ready For Commit T
RO0000001 | CorpAccounts Request Waiting  Approve Unclaimed 12/8/2023 1:24:45 AM

15. As an Approver, select the request and click Manage to open the Request Detail page.
Notice all properties are now read-only. Click Submit to proceed to the next step.

Drag a column header and drop it here to group by that column

Action T Dimension T ParentName T Member Name T Notes T Vabdated T Committed T Parentin Request T

ADD CorpAccounts  ACK_Demo Sample Parent =
ADD CorpAccounts  Sample Parent .Samplecllild L] L]
MOVE CorpAccounts Sample Parent | ACM Test Account L] L]
UPDATE  CorpAccounts Root ACM_Demo L]

ITEM DETAIL CorpAccounts ADD

Item Details Value

16. The request status and step label have now changed to Waiting and Commit. Notice the
Ready to Commit is selected by default. As an Administrator, click the Commit icon on the
home page to commit the request.
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®@ 7 B £ X2 @ O & .
t M. v ¥ k 1 My Requests

+ = O H Master Request

T Status ¥ Steplabel ¥ CreatedBy ¥ ClaimedBy ¥ Last Modified ¥ Ready For Commit ¥

s} T Request Type
12/8/2023 13142 AM | ®

RO0000001 CorpAccounts Request Waiting  Commit

Finally, navigate to Application > Dimension Library and you should now see your

changes reflected in the CorpAccounts dimension. The change request process is now
complete.
¥ Ba SCENano DiMensions > @M
4 B Account Dimensions lLa - Ll Relationship Properties
4 RootAccountDim il B Genera
Account_Test B Nor
Accounts
» B GAAP Account Structure
AccountTest
» B3 IFRS Account Structure
ACM_Metadatalmpo -
4 %3 ACM_Demo - Demo Account Hierarchy
CAPeX 4 B Sample Parent - Sample Parent B Descriptions
CashFlowForecastAct T —
Crorners B ACM Test Account : Default Description * Demo Account Hierarchy
) % Sample Child - Sample Child English {United States)
CFModelAccounts
Polish (Poland)
4 CorpAccounts
Chinese (Traditional) Legacy
HoustonAccounts
German (Germany)
4 NYAccounts
Hebrew (lsrael)

Tips
After you familiarize yourself with the various administration components needed to complete a
Request Profile, there are some tips to make the setup process even easier with fewer clicks.

* Instead of going to the Layouts page to create a new layout, you can create a layout on the
Request Profile editing page using the New Layout icon.

Layout Assignment for Step - Initiate Cq

+

Dimension ¥ Add ¥ Copy

CorpAccounts CorpAccount_Initiate

¢ Rather than using the Properties page to create a new custom property, you can do so
directly on the Layout editing page. Use the + icon at the bottom of the Available

Properties pane to open the properties editing page.
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Property Mame T Dipl

E;IEIDEIEICIEII’:_IIT_II

* On the Layout editing page, you can assign a validation to a property by clicking the

Assigned Validation icon rather than going to the Validations page to do the assignment.

/& '] p

Assigned Properties

MName (Mame) 0
SelectParentMember (Parent Member Selector) 1
Description (Default Description) 2

Effective Date (Effective Date) im L]

Property Name ¥ Displa;forde: T ceditable ¥ Required ¥ Calcul

Setup Migrate Request Environment

The Migration feature of Application Control Manager keeps the dimension hierarchies between
two OneStream installations or applications aligned with one another by migrating the requests.

This is accomplished by using the REST API built into OneStream. The REST API in the source
environment requires setup on the server side to ensure that the correct configuration is in place.

Request the following details for your Azure Single Sign-on configuration from your technical

support representative:

o Azure AD Tenant ID
o OneStream Web API Client ID
o OneStream Web API Client Secret Key

o Source OneStream System URL

« Source OneStream System Application Name

The first three values can be found in the OneStream WebServerconfig.xml:
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& OneStream XF Serves Configuration
Fle Took Windows
i Wieb Server Configguration File - ¢ onfigami ERER =
adl
~ Web Server Corfigurastion Settings -
Spphcaon Servers (Collection)
¥ Sngle Sign On identity Provider
550 idertty Provder Type ——
Anre AD Doman — e - -
Anre AD Endport — - ———— -
Anse AD Auhonty — S —— -
Anare AD Gragh Aol — . —— -
| Asre AD Terwrt i | —— -
Onectream Web Joo Recly L4 - e A - ——
One Stream Windows Aop Launch Page LM B e e —
One Stream Web App Chert ID - — - — -
OneStream Web Apc 10 Un T — ———— T —. T Wi
One Stream Web Aop Chert Secret Key ——— W 8 —
Qe Stream Motde Apg Lt - . S — — -
Orve Sream Motde Spg Chert 1D — S . —
One Stream Mobde Aop 10 L - — D O —
OneStream Mobde App Chent Secret Key ————— -
_One Sirarm Weh Api Reply L - -
One Stream Web Ap Clert 1D . —— -
T i Wi Pt o 0 - — . —
Oe Strmam Wb A Ao Custom Sespes -
[Orve Strmarm W Api Chart Seceet Kay | - —
One Stream Windows App Chent ID TS ——
One Stream Windows App Fedrect U — e — —
Jner nactrvty Temeout (menutes) -

Setup Remote Source Server Environment
You must set up a Remote Source Server Environment to start Migration.

1. Navigate to Settings > Global Setup > Environments.

2. Click +in Name Table Editor.

3. Create and enter an Environment Name under the Name field.

4. Save the environment name.

Glabal Setup Global Options Global Security Environments
Load/Extract

+ =0 W w4+ =0 W
Uninstall

Name T Option T Value T

ProdEng,_T.4_Production

Create Environment Options
Next you must create the Environment that surrounds the source system.
1. Click +in Options / Value Table Editor.

2. Click the Option column to display the list of Environment Options.
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Practical Use Cases

NOTE: If the remote server is a OneStream IdentityServer (OIS) with a personal
access token (PAT), only the ClientUrl, ClientApp, and PAT options are necessary.

NOTE: If the remote server is a Legacy Azure SSO Environment, TenantID, Client
ID, ClientKey, ClientUrl, and ClientApp options are necessary. PAT is not needed.

The TenantID, ClientID, ClientKey, and ClientUrl can all be found in the Server XFConfig file
under the following keys:

TenantlD: AzureADTenantld

ClientID: AzureADClientld

ClientKey: AzureADWebApiSecretKey

ClientUrl: XFWebApiUrl (only the URL's protocol and domain are needed)

ClientApp is the remote server's application that is being used for Migration.

Slobal Setup Global Options | Global Seourity | Erveronments
...‘.n--!;‘lr:“ + =0 H , + - ) W Prodiing_|
PeamE * T Option T value T
FrodEng_T.4_Production Chentilr SN by fRp N RCToN Sl pgh Uiy« DRFSrbUs e H TS
PAT PERE + W'+ YSvaORnih3d 3udogChC D+ DRy VIRYVCanhg Gian0OQvps SHT 2 EXyskh
Global Setup Global Optiens | Glabal Security | Environments
+-ou o+ =-0wn
tame T option T value T
Webi_MP_Oa_TdWebl TenantiD  koPWSEPBagItLT b SFEbSddnpaDBHATYIwig =
ChentiD  RUyWICTiCs LUFokQTLIAEMX oICES: OEoDSbIingy=
Chentiey  EnUXBP TwPIFEUBRL 3IGYH NS UGS LS ERELG0300M =
Cheniun  mTAURGISSEZMWTDOOPMEREMEYY 3rmMal+ TVEraHLU =
Chentipp  EaMFnZayHMsruBCATYEUmBSemjh2 PYsBcspg 1 DEEpks=

Data Management Job Configuration

The metadata synchronization process is run using a Data Management job in OneStream. When
Application Control Manager is installed, a Data Management Group named Application Control
Manager Metadata Migration (ACM) containing associated steps is automatically created:
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Practical Use Cases

Bl sequences

a4 5 Steps
& Commit All Metadata Updates_ACM
&8 Create Request_ACM
g Impodt Account_ACM
& Import Entity_ACM
& Import UD1_ACM
8 Import UD2_ACM
& Import UD3_ACM
& Import UDS_ACM
& Import UDS_ACM
& Import UDE_ACM
8 Import UD7_ACM

8 Import UD8_ACM

B Prepare Metadata_ACM

4 #= Apglication Control Manager Metadata Migration (ACM)

As with other features in Application Control Manager, there is a step associated with each of the
dimensions in OneStream. To complete the setup, you must update the Parameters section of

the step. The default parameters are entered in the initial setup step from Application Control

Manager:

P Ty ree——

e The Request Type is set to Migration and should not be changed.

* The WorkflowProfileName is set to ACM_Metadatalmport_Default.Migration and should

not be changed.

« The EnvironmentName is set to the environment name previously created in the Setup
Remote Source Server Environment section.

* The RequestProfileName is set to the Request Profile Description that you plan to use for

the Migration.

Execution

When any of the Data Management Load steps are executed, the following processes occurs:
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Practical Use Cases

» Prepare metadata on remote (source system)

° Using the REST API that was configured in the Application Control Manager system
administration screen, the system remotely executes a Data Management setup on
the source system named Application Control Manager Metadata Migration (ACM) >
Prepare Metadata.

° This process gathers all metadata information including the member list, hierarchy,
and properties for the dimension specified in the workflow profile. This information is
stored in a temporary staging table in the database.

* Retrieve metadata from a remote system.

o Using the REST API, make a built-in API call named
GetAdoDataSetForSglCommand on the remote system. The system pulls the
information and loads it into the local (destination) OneStream application database
for further processing.

« After the data is loaded into the database, the same processing that occurs during a
metadata import takes place. If any updates are required, the system automatically
generates a request, which can be committed using the Application Control Manager
Metadata Migration (ACM) > Commit All Metadata Updates Data Management step.

Configure Request Profiles with Migration Step

Application Control Manager can migrate requests from one OneStream environment to another.
You can use this as a testing feature to see how metadata updates will impact a production
system before committing them in that environment. You can also use it to keep two systems
synchronized with each other.

Before continuing, follow the setup steps outlined in the Metadata Synchronization section. You
must set up a destination environment where requests will be sent.

If you have a large data set to migrate (>100k of data), make sure to increase your Command
Timeout or Task Inactivity Timeout (minutes) settings under Database Server Connections >
Connection String Settings > Command Timeout or Application Server Configuration
Settings > Task Inactivity Timeout (minutes).

Add a new step to any request profile you have configured in the system. In the Application
Control Manager administration screen, select Request Profiles and edit or create a profile to use
for the migration. Add a new step to the profile after the Initiate step and select Migrate.
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Practical Use Cases

Reguest Profiles  EmtitySource =

Bequeest Frefs g

#

pr'wa T g T cosoptcn ¥ sctonGrosp T Gmal wmptts T ool dagres: 7

Select the appropriate target environment to commit the request to. This was defined in the prior
configuration step. Select your Target Environment:

0 Application Control Manager

New Step
2. I\.hg-ale -
Migrate
Everyans .
Default .

Arure

When you create a new request in the system and advance from the initiate step, you will see the
system report the next step as Migrate:

.+ - O H Master Request

D T RequestType T Status ¥ Steplabel ¥ CreatedBy ¥ ClaimedBy ¥ Last Modified T Ready For Commit 7

RODOOO003 EntitySource Waiting Unclaimed 12/7/2023 B:4%:25 PM

When you manage this request and advance to the next step, the system automatically connects
to the target environment REST API and pushes the request information from the source system
to the destination environment and automatically commits the request. After reviewing and testing
in that environment, return to the source system and continue processing as you typically would.
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Set Up Metadata Import Excel Template

This section guides you through how to create an Excel template to import metadata into
Application Control Manager. When setting up your Metadata Import Template, if you do not
specify a value for a specific member, that property will use the default option.

File Tabs

Create a new Excel file with two tabs: Tree and Members.

Appleat

ian

2 |[NPW_ACM_MetadatafccountimpartTres

i |replace

A aiTestim|Dimension]  xfTewty| Parent] xfTeatis[ Chitd] fintit], 1 xFinti]:

Tree  Members

Headers

On the Tree tab, the first rows should be fixed to:

Application

Row 1, Column A: Application

Row 2, Column A: XFW_ACM_[Dimension Tree Table Name] (See Import Add-On
Staging Tables for the full name.)

Row 3, Column A: Replace

Row 4: Property name with a prefix of xfText#:[ ] or xfiInt#. The order of column names must
match the order in the associated Layouts.

E c D E

2 XFW_ACM_MetadataAccountimportTree

3 Replace

4 xfTextu:[Dimension]  xfTests:[Parent] *fTesta:[Child] [Aggregati ight] :[Sonorder]

example, nvarchar is a Text type.

I NOTE: The property field type can be found in the database columns definition. For
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R dbo.XFW_ACM_MetadataAccountimportTree
= Columns

E Dimension (nvarchar(100), not null)

B Parent (nvarchar(500), not null)

E Child (nvarchar(500), not null)

B AggregationWeight (nvarchar(250), null)

B SortOrder (int, not null)

B PositioninParent (nvarchar(50), null)

E SiblingMember (nvarchar(500), null)

On the Members tab, the first rows should be fixed to:
* Row 1, Column A: Application
* Row 2, Column A: XFW_ACM_[Dimension Member Table Name]
« Row 3, Column A: Replace

* Row 4: Property name with a prefix of xfText#:[ ] or xfint:#. The order of column names
must match the order in the associated Layouts.

A ] c D E
Application

3 XFW_ACM_MetadataAccountimportMembers

32 Replace

4 xflext#:[Member] xiTexti:[Textl] xfText[Textz] xflext:[Textd] xfTexts:[Texta] xflext:{Texts]

Named Range

Application Control Manager looks for the Named Range defined in the Excel file to determine
what to import. Ensure the ranges cover the entire data set in your file. The two required name
ranges are:

» xftProjectTree: Refers to ranges in the Tree tab

« xftProjectMembers: Refers to ranges in the Member tab

Import Shared Members and Varying Properties

When importing metadata containing shared members or varying properties, ensure that each
shared member and varying property combination is separated by different rows. For shared
members, make sure all properties are identical.
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Example showing a shared member setup in the Tree tab:

Dimension Parent Child Aggregation Weight  Sort Order
Account GAAP Shared Member 1 1
Account IFRS Shared Member 1 10

Example showing a shared member with varying properties by Time in the Members tab:

Member lgggt Frequency Time Val
Scenario Member HalfYearly 2018
Scenario Member Quarterly 2019
Scenario Member Yearly 2020

Example showing a shared member with varying properties by Scenario type and Time in the
Members tab:

Member Formula Scenario Type ~ Time Val
10000 - Cash Deposits Sample Formula 1 Actual 202301
10000 - Cash Deposits Sample Formula 2 Budget 2023Q1
10000 - Cash Deposits Sample Formula 3 Actual 2023Q2

NOTE: The Remove Stored Item feature available in User-Initiate requests or the
OneStream Dimension Library is not functional with Metadata Import process. To
remove a stored item or revert to the property default value for Vary By Scenario
Type and Time properties, either manually update in the Dimension Library or use
the User-Initiate request process.

You can give the file any name and save it in any folder location. To upload the Excel template,

select Metadata File Import from the left navigation panel. Click Import, and the Windows File
Explorer browser will display for you to navigate to the file within your selected folder.

@ Metadata File Import
p— a » «
@ port  proce cear
Requests
Data Management Steps
3
Metadata e
Import
Apr
2 Ay /anager Metadata Import (ACM) Load
Exports Apy lanager Metadata Import (ACM) Load

port (ACM) Load UDT_ACM
port (ACM) Load UD2_ACM
Manager Metadata Import (ACM) Load UD3_ACM
port (ACM) Load UD4 ACM
port (ACM) Load UDS_ACM
port (ACM) Load UD6_ACM
Manager Metadata Import (ACM) Load UD7_ACM

Application Control Manager Metadata Import (ACM) Load UDE_ACM
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Set Up Custom Metadata File Import

You can set up Application Control Manager to pull metadata from a file location of your choice or
combine with PowerShell scripts and the Task Scheduler to fully automate the process.

You can also automate the import and commit steps to no longer include user interaction before
committing the request. Additionally, you can add a required step for individuals on the Finance
team to review and enrich the request before manually committing it into the system.

Manage the following components if you are setting up a custom Metadata File Import process in
Application Control Manager:

Define Metadata Import Properties

The pre-installed layouts contain all properties associated with the dimension type. You can
modify these layouts so that the properties you want to maintain are included. After you have
defined these properties, ensure the Business Rule Connector is coded with the same set of
properties and in the same order as the layout.

Set Up Business Rules

The pre-installed Business Rule Connector can be modified, or you can create your own. Ensure
the properties coded in the Business Rule Connector match the layout that you want to use for the
import process.

NOTE: ltis important that both the properties and the order of properties match
between the layouts and the Business Rules.
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Business Rules Layouts (Properties)

I Buniness Rubes - ACM_AccountSource

Layouts > AccountSource x

Apgred Progecter
'n«-ﬂ.w L ‘)-sel-;w ¥ Ecmutie ¥ Recued T Caloslen

Order of the
properties in the

code must match
S PR SRR e order in the
layout

Set Up Data Sources

You can modify the pre-installed Data Sources Connector or create your own. When creating your
own, update the Connector Settings to reference the correct Business Rules.
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f Data Sources - ACM_AccountSource

ACM_AccountSource
Connector Fields
Parent
Member
Description
Mame ACM_Account
Descripion { ACM_AccountSource
B Security
Access Group Administrators
Maintenance Group Administrators
B Settings
Cube Mame ACM_Metadatalmport
Scenano Type [l
B Data Structure Settings
Type Connectors
Data Structure Type Tabular Data
Allow Dynamic Excel Loads False
B Connector Settings
Connector Name ACM_AccountSource

Connector Uses File False

Workflow Profiles

Pre-installed Workflow Profiles can also be modified, or you can create your own. When creating
your own, update the Data Source Name to reference the correct Data Sources Connector.
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7 Workflow Profiles - ACM_Metadatalmport_Default AccountSource [[Default)]

: Description

B Security
Access Group
Maintenance Group
Workflow Execution Group
Certification SignOff Group

B Workflow Settings
workflow Channel
Workflow Name

ACM_Metadatalmport_Default.AccountSource - Properties [(Default)]

Everyone
Everyone
Everyone
Everyone

Standard

Import (Stage Only)

Workspace Dashboard Mame (Custom waorkflow) (Unassigned)

B Integration Settings
Data Source Mame
Transformation Profile Name
Import Dashboard Profile Mame
Valdate Dashboard Profilz Name

Is Optional Data Load

Data Management Groups

ACM_AccountSource

ACM_Importhietadata

(Unassigned)
(Unassigned)

False

You can modify pre-installed Data Management Groups or create your own. When creating your

own, update the Business Rule and reference the appropriate Workflow Profiles name.

7 Workflow Profiles - ACM_Metadatalmport_Default AccountSource [[Defaul)]

B Security
Access Group
Maintenance Group
Workflow Execution Group
Certification SignOff Group
B Workflow Settings
Workflow Channe|
Waorkflow Name
Workspace Dashboard Mame (Custom Workflow)
B Integration Settings
[rata Source Mame
Transformation Profile Name
Import Dashboard Profile Name
Validate Dashboard Profile Mame

Is Optional Data Load

ACM_Metadatal mport_Default. AccountSource - Properties [(Default)]

Everyone
Everyone
Everyone
Everyong

Standard
Import (Stage Only)
(Unassigned)

ACM_AccountSource
ACM_ImportMetadata
(Unassigned)
(Unassigned)

False
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Setup and Use Grouped Dimensions

The Grouped Dimensions feature is useful when updating a member that exists in multiple
dimensions. When using this feature, note that the selected dimension name on the metadata will
not be updated on a request with grouped dimensions. Only the group dimensions will be
updated. The following is an example of how-to setup Grouped Dimensions to add a member to
both Entity and UD1 dimensions in a single request.

1. Navigate to the Administration > Dimensions page and ensure the dimensions you want
to group are assigned to a Cube and Dimension Name.

J Apphcaten Control Manager  Metadats 0 ox

GroupedDim_EntityCC

2. Select the Create icon to create a new Dimension assignment. Select the desired
dimensions under the Grouped Dimensions drop-down.

NOTE: A dimension cannot be grouped to itself, so the current dimension
under edit will not be included in the list of dimensions eligible for grouping.

3. Next, create a Request Profile and select the newly created Grouped Dimension.
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Request Profiles > GroupedDim x

Sequett Brofie Mame [remu e

GroupedDim

Evéryone .

® jietadata Securnty

4. Assign the layouts to each action you want allowed in the request.

Efvor

Account
Entity
Flaw
® GroupedDim_EntityCC

View Assignment for Step - Initiate (Initiate) -

+

Mew L

_ .
[GroupedDim_EntityCC] Entit
[GroupedDim_EntityCC] UD1
GroupedDim_EntityCC

T add ¥ Copy ¥ Update T Move T Remove T Delete T

y (Grouped) EntitySource
(Grouped) ~ EntitySource
EntitySource

Gt

5. Return to the Request Profiles summary page and click on Create to generate the dynamic
dashboards for the profile.

6. After arequestis submitted, a line item will automatically be generated for the same
member in both the Entity and UD1 dimensions.

REQUEST DETAIL ROO000048

GDSample3 L]
GDSample3 L]

ADD Entity
ADD uD1

Drag a column header and drop it here to group by that column

ttem Group ¥ Subltem ¥ Action ¥|Dimension ¥ ParentMame ¥ Member Name ¥ Notes Y | Validated T Committed ¥ ParentinRequest ¥

Root

Root

GDsample3
GDSample3
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Use Modify Approvers

IMPORTANT: Using the Modify Approvers feature will bypass the security groups in the
Request Profile.

When the option to allow users to modify approvers is enabled in the Request Profile, users will
see the Approvers tab on the Request Detail page.

On the Approvers sub-page you can add, edit, or remove approvers from your request. The
approvers grid displays users who have already been added as approvers to your request.

Approvers

+ ®
Add Save
User Name YT Level Y Role Y Approval Date Y Comments T
ACM_Admin 1 Approver 01/01/2000 00:00:00
ACMUser_ED 2 Reviewer 01/01/2000 00:00:00
ACMAdmIn_ED 3 Mandatory Approver  01/01/2000 00:00:00

Click Add and the Request Approvers dialog box will appear. The User Name drop-down displays
all users in the applications. People added to the approvers grid will have access to manage the
request regardless of whether or not they belong to the security group configured in the Request
Profile steps.

(7) Application Control Manager - Request Approvers

Role (required)
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Create Custom Reports

You can add custom reports using combinations of business rules, dashboard data adapters,
dashboard components, and dashboards.

NOTE: Any custom reports that use custom components are removed when
performing an Uninstall Ul. The ACM_Reports business rule is overwritten during
an upgrade. Any customizations to this business rule must be backed up and
merged into the updated business rule.

Follow the sample steps below to add a new custom report to show the values of the custom
properties FlowReason and FlowPriority.

1. Add the report definition to the ACM_Reports by navigating to Business Rules > Dashboard
Data Set > ACM_Reports.

2. Add the report to the list of reports. Be sure to add the comma to the previous line.

@ Business Rules - ACM_Reports *

O % OH|® v « | B
»
i & * X[ = 2|7 8
» args 7 {
dn 8 srapi 39 se v ase == DashboardDatsSetFunctionType.GetDataSetianes:
a0 {
a stestring>() {
- a2 han
3
2
15
45
P P
a8
a9
s n

3. Copy and paste rows 112-121 and update for the new report name.

112
13 else if (args.DataSetName.Equals("ActivitylogReport”, StringComparison.InvariantCultureIgnoreCase))
114 {
11s // Get the Start / End Time parameters for Metadata Audit queries
16 string startTime = args.NameValuePairs["StartTime”];
17 string endTime = args.NameValuePairs[“EndTime"];
18
19 return GetActivityLogReport(si, startTime, endTime);
120
21 I
122 else if (args.DataSetName.Equals("MyCustomReport1”, StringComparison.InvariantCulturelgnoreCase))
»
124 // Get the Start / End Time parameters for Metadata Audit queries
25 string startTime = args.NameValuePairs["StartTime”];
string endTime = args.NameValuePairs[”EndTime"]s
return GetMyCustomReportl(si, startTime, endTime);
2 i3

4. Insert the following code after line 331:
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private DataTable GetMyCustomReportl (SessionInfo si, string startTime, string endTime)

{

try
{
using (DbConnInfo dbConnFW = BRApi.Database.CreateFrameworkDbConnInfo (si))
{
using (DbConnInfo dbConnApp = BRApi.Database.CreateApplicationDbConnInfo (si))
{
endTime = endTime.Replace("/", "-") + " 23:59:59";

// Create the data table to return
var sgl = new System.Text.StringBuilder();
sgql.Append("Select r.ID, r.RequesterID, r.Status, ");
sgl.Append (" 'Commit' As StepType, f.Label, r.LastModified, ");
sqgl.Append ("'" + startTime + "' As CriteriaStartTime, ");
sgl.Append ("'" + endTime + "' As CriteriakEndTime, ");
//For item level properties, use i.ItemProperties instead of r.RequestProperties
sql.Append ("JSON Value (r.RequestProperties, 'S.Properties.FlowReason') As
FlowReason, ");
sql.Append ("JSON Value (r.RequestProperties, 'S$.Properties.FlowPriority') As
FlowPriority "):
//FOR ITEM LEVEL PROPERTIES, UNCOMMENT NEXT 2 LINES
// sql.Rppend("From " + ACM Globals.m ItemView + " i ");
// sgl.Append ("RIGHT Join " + ACM Globals.m MasterRequestView + " r On
i.FKRequestID = r.RequestID "); B B
sql.Append("From " + ACM _Globals.m MasterRequestView + " r ");
sgl.Append ("INNER JOIN " + ACM Globals.m StepTable + " s ON r.FKStepID

s.StepID ");
sgl.Append ("INNER JOIN " + ACM Globals.m FlowTable + " £ ON r.FKFlowID
f.FlowID ");
sgl.Append ("WHERE s.StepType 3 AND r.Status = 'Completed' AND ");
sqgl.Append ("r.LastModified >= '" + startTime + "' And r.LastModified <= '" +

endTime + "' ");
sgl.Append ("ORDER BY r.LastModified DESC");
using (var dt = BRApi.Database.ExecuteSqgl (dbConnApp, sgl.ToString(), false))
{
dt.TableName = "MyCustomReportl";
return dt;

}
catch (Exception ex)
{
Logger.Write(si, "Error getting Activity Log Report.", ACM Globals.LogLevel.ERR,
ACM _Globals.LogCategory.AcmReports, ex);
throw ErrorHandler.LogWrite(si, new XFException(si, ex));

This is what it will look like in the business rule:

private DataTable GetMyCustomReportl (SessionInfo si, string startTime, string
endTime)
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{

try

{
using
{
using
{

endTime

(DbConnInfo dbConnFW

(DbConnInfo dbConnApp

n_ n

endTime.Replace("/", "o+
_rea the data table to returr
sql new System.Text.StringBuilder();
sqgl.Append ("SELECT r.ID, r.RequesterID, r.Status,
sgl.Append (" 'Commit' AS StepType, f.Label,
sgl.Append ("'" + startTime + "' AS CriteriaStartTime
sqgql.Append ("'" + endTime + "' AS CriteriakEndTime,
For ITEM LEVEL Properties, use 1.ItemProg
sql.Append ("JSON Value (r.RequestProperties, '
sql.Append ("JSON Value (r.RequestProperties, '

")

23:59:59";

var

er i

Prope

$.
$.Prope

"
r.LastModified,

"y ;

BRApi.Database.CreateFrameworkDbConnInfo (si))

BRApi.Database.CreateApplicationDbConnInfo (si))

;
")
;")

;

nstead r.RequestProperties

rties.FlowReason') AS FlowReason, ");

rties.FlowPriority') AS FlowPriority

For ITEM LEVEL Properties, NEXT LINES

sgl.Append ("FROM " + ACM Gl emView + " 1 ");

sgl.A 1d ("RIGHT JOIN " + ACV MasterRequestView + " r 1.FKRequestILC
.Reque N
sgl.Append ("FROM " + ACM Globals.m MasterRequestView + " r ");
sql.Append ("INNER JOIN " + ACM Globals.m StepTable + " s ON r.FKStepID = s.StepID ");
sql.Append ("INNER JOIN " + ACM Globals.m FlowTable + " £ ON r.FKFlowID = f.FlowID ");
sgl.Append ("WHERE s.StepType = 3 AND r.Status = 'Completed' AND ");
sql.Append ("r.LastModified >= '" + startTime + "' AND r.LastModified <= '" + endTime + "'

")

sgl
using
{
dt.TableName
return dt;
}
}
}
}
catch (Exception ex)
{

throw ErrorHandler.LogWrite (si,
}

}

.Append ("ORDER BY r.LastModified DESC");
(var dt BRApi.Database.ExecuteSql (dbConnApp,

"MyCustomReportl";

new XFException (si,

5. Compile the business rule to check the syntax.

sgl.ToString (), false))

ex));

Add Reports to the Application Control Manager

Custom Dashboard

Add the reports to the Application Control Manager Custom dashboard as follows:
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1. Click Application Dashboards > Dashboard Maintenance Units > Data Adapters.

2. Click Create Data Adapter.

) Application Dashboards

4 ™ Dashboard Maintenance Units
F ™0 Actuals Analysis
¥ O Add Dimension Member (A0DM)
» ™ Alternative Homepages (ALT)
» ™ Application Contrel Manager (ACM)
4[5 application Control Manager Custom Dashboards (ACM)
4 Dashboard Groups
#* Custom Reports (ACM)
Components
Data Adapters

Parameters

3. Enter a name for the data adapter.
4. For Command Type select Method.
5. For Method Type select Business Rule.

6. For Method Query, click the ellipsis and add the following:

{ACM_Reports}{MyCustomReport1}{StartTime=|!Report_StartDateTime_ACM]|,
EndTime=|!Report_zEndDateTime_ACM!|}

7. In Results Table Name enter MyCustomReport1.

H = ®m | o= " 83

B Gereral [Dats Adapier) |
Description

B Data Source
Comemand Type Methad
Mtz Tyt BuminessRule
Mt Query (A n_BeportiyCurtcmBepodt i [EtamTame= Report_StamDuseTime ACht] [ndTme= PReport slndCuteTome ACHI]
Resulis Table Name MtyCusiomRepon]

8. Click Test Data Adapter to test the adapter.
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b = | B ha- | @ 88

B General (Da{ Test Data Adapter|

Name MyCustomReportl

Maintenance Unit Application Control Manager Custom Dashboarc
Bl Data Source

Command Type Method

Method Type BusinassRule

Method Query {ACM_Reportsi{MyCustomReport1}{StartTime=|'f
Results Table Name MyCustomReport1

You should see similar results to this:

@I Data Preview - MyCustomBeportl

Ouiganal Cuery

{ACM_ReporttiMyCustomAsporti{itan Time = [iReport_StarDateTime_aACHr] EndTime=|iReport_zEndCiateTime_ACMD

Substituted JQuery
JACH_RepertinMyCustamRepart I HSLam Tt = 2021,/00,22. EndTime =200 1,02/22)

Crata Table

MyCutomBepoet]

I RequesterD  Statas StepType Label Lastatodified CriteriaftartTime  CriteriafncTime FlowResson FlowSriarity

v 1 Adminbirater Completed Commit  Metadata Request - Add/Mowe Update Entity 2/22/2021 3:4051 PM 2021-02-22 DO0000 | 2020-02-22 23:59:50 Expansion  Low

Total Number Of Rows: 1

Clede

Use Mass Update

The following section illustrates how to use the mass update feature to add multiple line-items at
once within a request.

In this example we will:
o Use the OneStream spreadsheet to add multiple line items
o Importa XSLX or XSLM Excel file and append or replace request items
o Test the validations that run within the spreadsheet

o Editindividual line items that were added using Mass Update
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1. Gotothe Requests page and select Create to start a new request.

- 5 0 1 5 9
My Requests My Actions Unassigned Active Requests All Recent
(‘:/"' I
Requests
+|Pr R © e =
i Create | Claim Unclaim Reject Commit Recent
= = O H | All Recent @l
ID Y RequestType Y Status T Steplabel Y CreatedBy Y ClaimedBy Y Last Modified Y Ready Fo
1 RO0000022 Course Services Entities InProcess  Initiate 11/6/2024 2:52:01 PM
EXports RO0D00021 Course Services Entities Completed  Initiate 11/6/2024 2:45:11 PM

2. Click Mass Update to generate a dynamic spreadsheet. Each spreadsheet populates with
three to five fixed columns, depending on the request type. These columns may include:
Dimension, Action, Current Parent Name, Current Member Name, and ParentinRequest.
The other headers reflect the properties assigned in the layout(s) assigned to your request.

R00000022 - Course Services Entities (Initiate)

Request

3] @

Import  Validate & Close
File Home Insert Page Layout Formulas Data Review View OneStream

PRBE R &

Save Save Quick Print Print  Encrypt with

As¥  Print Preview  Password
Common Infa
Al - #x | Dimension
A B C o] E F G H | J K L
I"' ion |Action Current Parent Name Current ber Name Parent In Req ParentNar Positionin SiblingMe SelectPar¢ Name Descriptio PercentOy

W oW

3. Use the drop-down menus in the Action, Dimension, and ParentinRequest columns to fill
those cells.

A B
Dimension Action C1

[+

1

2

3 ADD

- MOVE

5 COPY

6 REMOVE
7 DELETE
o
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4. Information can be entered into each cell manually, or users can utilize Excel functions
such as copy and paste and drag-down to fill spreadsheet rows.

A B C D E F H |

1 Dii i Action Current Parent Name Current ber Name Parent In F Name SelectParentMember Culture CulturalDescription

2 |[NYENTITIES ADD FALSE Sample Entity Root English (United States) | speak English
3 NYENTITIES  ADD FALSE  Sample Entity Root French (France) Je parle francais
4 | NYENTITIES ADD FALSE  Sample Entity Root Finnish (Finland) mina puhun suomea

5. Toimport a file into your Mass Update spreadsheet, first ensure your Excel file is in XSLX or
XSLM format and meets the following standards for import:

* Header property names within your file must match the Property Names as you see
them when you generate the Mass Update spreadsheet.

TIP: Generate a Mass Update spreadsheet in your application and click
Save As to download the template onto your local file.

* The Excel file should consist of at least one tab titled Line Items.

IMPORTANT: Additional tabs will not import into the Mass Update section. Any
additional tabs will not be reflected in your spreadsheet after import.

6. While in the Mass Update spreadsheet window, click Import and select your file from the

file explorer.
<
Reguest
® ]

Import | Validate & Close
File Home Insert Page Layout Formulas Data

PRGE R &

Save Save Quick Print  Print  Encrypt with

As~¥  Print Preview  Password
Common Info
B2 ML i
A B © D

ion_Action Current Parent Name Current Member Nan
; | -
L]

n =
=3

7. If data already exists within your Mass Update spreadsheet, a dialog window will prompt for
your selection:
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@& Application Control Manager

Select an action for the data being imported.

® Append - Add to the bottom of the current data.
Replace - Clear out current data and replace with the new data

Sl o«

8. Select Append to proceed.

9. Now that your file has imported, click Save to save the newly entered line-items within the
spreadsheet.

Request
€3] (&)
Import  Validate & Close

File Home Insert Page Layout Formulas Data Rer

ARBER &

Save |Save Quick Print Print  Encrypt with

Asw  Print Preview  Password
Common Info
E2 ME fiu  FALSE
A B C ]

1 Dimension Action Current Parent Name Current Member Name

2 ICourseSer\nADD

NOTE: This does not apply spreadsheet changes to the Line Item table within
the open request, this only saves the changes to the spreadsheet itself.

Once the line items have been entered manually, copied, or imported into the application
spreadsheet, click Validate and Close.
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10.

11.

R0O0000022 - Course Services Entities (Initiate)

<
Request
® &
Import  |Validate & Close
File Home Insert Page Layout Formulas Data Review View OneStream
RRas R &
Save Save Quick Print Print  Encrypt with
As~  Print Preview  Password
Comman Info
Al -} ¥« | Dimension
A B C D E F G | J K L
1 | Dimension |A,ction Current P: Current M Parent In | ParentNar Positionin SelectParentMer Name Descriptio PercentOv
2 CourseServicesEntiti ADD False G5vV02 GSV1 Vendors
False G5V01 GSV1 Contractors

3 CourseServicesEntitih ADD

If any errors are caught, the changes will not be processed and dialog box like the one

below will open.

() Application Control Manager

@ Validation errors: 2
« Parent Name or Select Parent Member is required on row 2.

« Name is required on row 2.

Once the errors have been resolved, click Validate and Close again. You will see this

dialog box.
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() Application Control Manager

@ All Validations Passed

12. Now that we have used our spreadsheet to add the necessary line items, we can modify or
remove individual items. Select a line item and click Edit to view the item's properties.

Line ltems [2]

]

Mass Update

Action T Dimension Y Parent Name ¥ Member Name T Notes T Validated ¥ Committed Y Parent In Request T
ADD CourseServicesEntities GSV02 GSV1 vendors L]
ADD CourseServicesEntities GSV01 GSV1 Contractors L]

13. Here we can see that the information from our spreadsheet is filled into the required fields.
Edit the item details using the application page as normal and click Save.

Requests > R00000022 - Course Services Entities (Initiate) > Add Member x

Item Details Value

Is the Parent included in the current request?

* Parent Entity Gsvan

* Entity Mame (should start with GSV1) GSV1 Vendors
Default Description Edited description

* Ownership % 100.00
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14.

15.

On the Request page, select Mass Update to generate a spreadsheet with the request
line-items listed out and the changes made should now be reflected in the spreadsheet as
well.

< . o, .,
RO0000022 - Course Services Entities (Initiate)
Request
i3 &
Import  Validate & Close
File Home Insert Page Layout Formulas Data Review View OneStream

ARSER

Save Save Quick Print Print  Encrypt with

Asw  Print Preview  Password
Common Info
clg | fe
A B C D E F G H I J K L N
1 Di iol Action Current Pz Current M Parent In I ParentNar Positionin SiblingMe SelectPare Name Description PercentOwnership
2 CourseSer ADD False G5v02 GSV1 Vendors Edited description
3 CourseSer ADD False Gsvol GSV1 Contractors

Once you're satisfied with the changes made to your line items, click Submit to push the
request to the next step.
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Help & Miscellaneous Information

Help & Miscellaneous Information

This page contains solution documentation.

Display Settings

OneStream and MarketPlace solutions frequently require the display of multiple data elements for
proper data entry and analysis. Therefore, the recommended screen resolution is a minimum of
1920 x 1080 for optimal rendering of forms and reports.

Additionally, OneStream recommends that you adjust the Windows System Display text setting to
100% and do not apply any Custom Scaling options.

Package Contents & Naming Conventions

The package file name contains multiple identifiers that correspond with the platform. Renaming
any of the elements contained in a package is discouraged in order to preserve the integrity of the
naming conventions.

Example Package Name: ACM PV8.2.0 SV100 PackageContents.zip

Identifier Description

ACM Solution ID

PV8.2.0 Minimum Platform version required to run solution
SV100 Solution version

PackageContents File name
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Solution Database Migration Advice

A development OneStream application is the safest method for building out a solution with custom
tables such as this one. The relationship between OneStream objects such as workflow profiles
and custom solution tables is that they point to the underlying identifier numbers and not the
object names as seen in the user interface. Prior to the solution configuration and to ensure the
identifiers match within the development and production applications, the development
application should be a recent copy of the production application. Once the development
application is created, install the solution and begin design. The following process below will help
migrate the solution tables properly.

See also: Managing a OneStream Environment in the Design and Reference Guide.

1. Inthe production OneStream application, install the solution and create the data tables.
See "Setup and Installation" on page 2 for Database Server Connection settings and
installation details.

2. Data tables are created in the OneStream Development application during the solution
installation. Using the Microsoft Data Migration Assistant, copy the data from the tables to
the Production Microsoft SQL Server Database. Only the Microsoft SQL Administrator
should run the migration assistant.

IMPORTANT: This process has the potential to overwrite existing table data in the
production application database if data already exists.

MarketPlace Solution Modification
Considerations

A few cautions and considerations regarding the modification of MarketPlace solutions:

* Major changes to business rules or custom tables within a MarketPlace solution will not be
supported through normal channels as the resulting solution is significantly different from
the core solution.

Application Control Manager Guide 154


https://www.microsoft.com/en-us/download/details.aspx?id=53595

Help & Miscellaneous Information

 If changes are made to any dashboard object or business rule, consider renaming it or
copying it to a new object first. This is important because if there is an upgrade to the
MarketPlace solution in the future and the customer applies the upgrade, this will overlay
and wipe out the changes. This also applies when updating any of the standard reports and
dashboards.

« If modifications are made to a MarketPlace solution, upgrading to later versions will be more
complex depending on the degree of customization. Simple changes such as changing a
logo or colors on a dashboard do not impact upgrades significantly. Making changes to the
custom database tables and business rules, which should be avoided, will make an
upgrade even more complicated.
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