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Solution Overview

Solution Overview

Application Control Manager is a OneStream Solution designed to support dimensionality and

user security changes with the right level of control and governance.

Application Control Manager is built for the Modern Browser Experience. The user experience

may vary slightly between the OneStream Application and the Modern Browser Experience.
With Application Control Manager, you can:

e Utilize multi-level approval workflow for change requests.

* Import metadata from ERP, data warehouses, or MDM tools, and synchronize changes to

OneStream.
* Provide an easy way for users to request dimensionality changes in OneStream.
* Create a new user or manage existing user group memberships.

* Use Mass Updates in MS Excel interface to import multiple changes at once.

Application Control Manager Guide



Setup and Installation

Setup and Installation

This section contains important details related to the planning, configuring, and installation of your

solution. Before you install the solution, familiarize yourself with these details.

Dependencies

Component Description

OneStream 8.50r | Minimum OneStream Platform version required to install this version of
later Application Control Manager.

Microsoft SQL Application Control Manager requires an instance of Microsoft SQL
Server Server 2016 Standard SP1 or later.

2016 Standard

SP1 or later

Select the Application Control Manager

Development Location

Before installation, decide whether to build the solution directly in the Production OneStream

application or in a separate Development OneStream application. This section provides some key

considerations for each option.
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Setup and Installation

Production OneStream Application: The primary advantage of building the solution in a
Production application is that you will not have to migrate the resulting work from a Development
application. However, there are intrinsic risks when making design changes to an application used

in a Production capacity and it is not advised.

NOTE: OneStream strongly recommends that you implement the solution in the
Development environment with a fresh copy of the Production application before starting

work.

Development OneStream Application: As a best practice, use the Development OneStream

application to build the solution.

Create the OneStream Development

Application

1. Ensure all the OneStream artifacts relating to Application Control Manager, such as

Workflow Profiles and Entities, are in the Production application.

2. Create a backup copy of your Production database or copy your Production OneStream
application to your Development environment and rename it. This Development version will

be used for your Application Control Manager project.

3. ltis suggested to temporarily increase the Database Command Timeout settings for the
installation. This can be done in the OneStream Application Server Configuration Tool. In
Database Connections under the Connection Strings section, set the Command Timeout
and Command Timeout Large settings to 3600. These values can be reverted after the

installation is complete.
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Setup and Installation

Install Application Control Manager

NOTE: If you are installing a version older than PV820 SV100, you must close any
existing and open requests from the previous version to complete the new installation. If
an open request is detected, the installation process will stop and a log message will

display in the Task Activity Log.

IMPORTANT: Open requests do not need to be closed when installing Application
Control Manager version PV820 SV100. When loading a config, close out the request to

prevent errors.
1. Inthe OneStream Solution Exchange website, go to OneStream Solutions > Application
Control Manager tile.

2. On the Application Control Manager Solution page, select the OneStream platform version

from the Minimum Platform Version drop-down list.

3. Select the most recent version from the Solution Version drop-down list and then click

Download.
4. Loginto OneStream.
5. Onthe Application tab, click Tools > Load/Extract.
6. Onthe Load tab, locate the solution package using the Select File icon and click Open.
7. When the solution file name displays, click Load.
8. Click Close to complete the installation.

9. Navigate to Application Control Manager and you will see a screen with two steps: Setup

Tables and Launch Solution.
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Setup and Installation

10. Click Setup Tables. The application will inform you when this is complete.

11. Click Launch Solution. Upon launch, the screen will refresh and take you to the solution.

Set Up Application Control Manager

The first time you run Application Control Manager, tables are set up from the installer.

Package Contents

The Application Control Manager is the user interface for settings and application governance.

The following Business Rules are included:

* ACM_MetadataSource
* ACM_DataSet

* ACM_Reports

* ACM_Config

* ACM_Engine

* ACM_FlowHelpers

* ACM_Globals

* ACM_Helpers

* ACM_ItemHelper

* ACM_Logging

* ACM_Objects

* ACM_RequestHelper

* ACM_SolutionHelper

Application Control Manager Guide



Setup and Installation

* ACM_SQLHelpers

* ACM_Validations

e ACM_Param

* ACM_CreateFlowViews

* ACM_CreateRequest

* ACM_MetadataCommit

* ACM_PrepareMetadata

The following items are included with the installation to import metadata from source.

* Dimensions:
° Entity dimension: ACM_MetadatalmportMember
° Scenario dimension: ACM_MetadatalmportScenario
° Account dimension: ACM_MetadatalmportParent

* Cubes:

° ACM_Metadatalmport

Workflow Profiles:
° ACM_Metadatalmport
¢ Data Management Group:
° ACM Metadatalmport
* Parser:
° ACM_ImportMetadata

¢ Connector Business Rules:
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Setup and Installation

° ACM_AccountSource Business Rule
° ACM_EntitySource Business Rule
° ACM_FlowSource Business Rule
° ACM_ScenarioSource Business Rule
° ACM_MetadataSource Business Rule
° ACM_UD1-8Source Business Rule
* Transformation Rules:
° ACM_ImportMetadata View
° ACM_ImportMetadata_Account
° ACM_ImportMetadata_Entity
* Transformation Rule Profile:
° ACM_ImportMetadata

* Standard default Metadata, Layouts, Properties, Validations, and Request Profiles

Data Management Sequences and Steps are created for use with their related Business Rules.
The benefit of running these processes through a Data Management Sequence is that they can

run in the background while the user continues their work.

NOTE: Itis not recommended to modify any standard default Dimensions, Request
Profiles, Layouts, or Properties provided with installation as they may get over-written

during the upgrade. Make a copy of them with a different name instead.
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Application Control Manager Dashboard

Application Control Manager
Dashboard

The following sections provide a detailed breakdown of the features in Application Control

Manager:
* Settings
* Administration

* Requests

* Metadata File Import

e Exports
* Logs

* Reports
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Settings

The Settings page contains global solution configuration settings including initial setup, uninstall,
and the ability to delete, extract, or load application configurations data. Normally only an

application Administrator should have access to these settings.

Click on the gear icon on the top right of the application to access the pages.

o Dashboards / Application Control Manager

—

8 @ Global Setup GLOBAL OPTIONS GLOBAL SECURITY ENVIRONMENTS

B Load/Extract

dministraion
= Uninstall Time Offset:
ull
@A
& Test Mode: ON

(] *

Global Setup

Most global settings are configured once during the initial installation and do not need to be

updated on an ongoing basis. There are three sections under the Global Setup:

* Global Options: Set up preferred time zone adjusted from Coordinated Universal Time
(UTC)

* Global Security: Select the application Administrator group

* Environment: Set up the environment to use when you Migrate requests

Global Options

Global configuration options apply to the entire solution.
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GLOBAL OPTIONS GLOBAL SECURITY ENVIRONMENTS

Time Offset:

Test Mode: ON -

Save

* Time Offset: Use to adjust the server time to the local time zone. This is the time stamp
used on all activities in the solution. The value is the number of hours to adjust and offset
from UTC time. The value can be a positive or negative number to reflect the appropriate

time zone.

Examples:
° Offset to Greenwich Mean Time (GMT) will be 0
° Offset to Eastern Standard Time (EST) is -5

° Offset to Pacific Standard Time (PST) is -8

GLOBAL OPTIONS GLOBAL SECURITY ENVIRONMENTS

Time Offset: -5

Enter hours offset from UTC (e.g -5 for EST)

Test Mode: ON -

Save

* Test Mode: Approval steps with attached security groups can be temporarily turned off to

make the process quicker when in development or testing. The application banner will
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indicate when testing mode is enabled.

DTE Dashboards /| Application Control Manager Test Mode (Turn Off in Production)

Q@ @ Global Setup GLOBALOPTIONS | GLOBALSECURITY | ENVIRONMENTS
e Load/Extract
Adminisiration
= Uninstall Time Offset:
ull
@A
@ Test Mode: ON
E Requests

i 3

NOTE: In order to save changes, ensure you select the Save button at the bottom of the

page.

Global Security

GLOBAL OPTIONS GLOBAL SECURITY ENVIRONMENTS

Security Role [Manage Setup]: -
Everyone
Mobody
Administrators
ACM_App_Admins
AppAdministrators
ChildGroupTest

* Security Role [Manage Setup]: Select the OneStream security group that will be the

Application Control Manager Administrator.

The drop-down menu displays all groups that are set up in the Applications Security Groups.
When selecting a group from the drop-down menu, you will have full access to Application Control

Manager. A OneStream administrator must set the Application Administrator field.
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IMPORTANT: Once a group has been assigned to the Security Role [Manage Setup],
users in the selected group will have access to Settings and can make changes as well,

including setting the Application Administrator field.

Administrator View Non-Administrator View

o Dashboards / Application Control Manager o Dashboards / Application Control Manager

® (E) Request Profiles Dimensions ® @'

0
i i R s
Administration Request Profiles eques Wy Requests
= =
=l ull Ij I
@
g
@ o n
B Requests New Edit Capy 1 E Reports ® [l I
Creale Claim Unclaim
Display Order * n Name
il ¥ 1 = 5
Ty 1 EntitySc O 5 0B
Impo 2 | Account D ¢ Reques
1 3 UD1Sou
Exports 4 UD2Sou
5 UD3Sou
=Q 6 UD4Sou
Log 7 UDS5Sou
8 UD6Sou
I:l 9 UD7Sou
Reporis 10 UD8Sou
Environments

The Environment page is used to configure the target environment used to export a request
during the Migrate step. For more information on how to setup the migrate functionality, reference

Migrate a Request.
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Load/Extract

The Load and Extract pages are designed to allow extraction of the application configuration

settings in a SQL text format. Some examples of configuration settings include the Request

Profiles and Layouts. The extracted file can be loaded back into the application or loaded to

another application.

For example, you can migrate the configuration settings from a Development application to a Test

QA application or Production application.

Extract

Use to extract the components of Application Control Manager tables in SQL text format. You can

extract a single table or use the Extract All icon to extract every table.

EXTRACT LOAD

2

Extract All

Extract Single Config Table

The following tables can be extracted:
XFW_ACM_Action
XFW_ACM_Config
XFW_ACM_CubeDefaults
XFW_ACM_Dimension
XFW_ACM_EmailSettings

XFW_ACM_EmailTemplate

2

Exfract
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XFW_ACM_Export
XFW_ACM_ExportFile
XFW_ACM_ExportProperty
XFW_ACM_Flow
XFW_ACM_FlowAction
XFW_ACM_FlowApprover
XFW_ACM_FlowViewProperty
XFW_ACM_PropCatAssignment
XFW_ACM_Property
XFW_ACM_PropertyCategory
XFW_ACM_ReportSetltems
XFW_ACM_ReportSets
XFW_ACM_Step
XFW_ACM_Validation
XFW_ACM_View
XFW_ACM_ViewAssignment
XFW_ACM_ViewProperty
XFW_ACM_ViewTab
XFW_ACM_ViewTabAssignment

XFW_ACM_ViewValidation
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* Extract: Select the specific configuration table that you want to extract to a .txt file similar to

the one shown below for future import or backup.

@) XFW_ACM_Dimension_ConfigDataExtract_20230824_183809Z_ACM - Notepad — ] %
File Edit Format View Help

INSERT [XFW_ACM_Dimension] ([DimensionID], [Label], [CubeID], [Dimension], [DimName],
IHSERT [XFW_ACM_Dimension] ([DimensionID], [Label], [CubeID], [Dimension], [DimName],
INSERT [XFW_ACM Dimension] ([DimensionID], [Label], [CubeID], [Dimension], [DimName],
INSERT [XFW_ACM_Dimension] ([DimensionID], [Label], [CubeID], [Dimension], [DimName],
INSERT [XFW_ACM_Dimension] ([DimensionID], [Label], [CubeID], [Dimension], [DimName],
IHSERT [XFW_ACM_Dimension] ([DimensionID], [Label], [CubeID], [Dimension], [DimName],
INSERT [XFW_ACM Dimension] ([DimensionID], [Label], [CubeID], [Dimension], [DimName],
INSERT [XFW_ACM_Dimension] ([DimensionID], [Label], [CubeID], [Dimension], [DimName],
INSERT [XFW_ACM_Dimension] ([DimensionID], [Label], [CubeID], [Dimension], [DimName],
IHSERT [XFW_ACM_Dimension] ([DimensionID], [Label], [CubeID], [Dimension], [DimName],
INSERT [XFW_ACM Dimension] ([DimensionID], [Label], [CubeID], [Dimension], [DimName],
INSERT [XFW_ACM_Dimension] ([DimensionID], [Label], [CubeID], [Dimension], [DimName],

Ln1, Col1 100%  Windows (CRLF) UTF-8

* Extract All Config Data: Extracts all tables of Application Control Manager configuration
into a .txt file for future import or backup. Successful extraction will result in the following

pop up alongside the .txt file.

© OneStream x
Data Extracted from Application Control -
Manager Config Tables at 3/4/2025
4:10:00 PM Save the file
[ConfigDataExtract_20250304_161000Z
_ACM.1xt] to import later into another
Application Control Manager
Application.

Load

Use to delete and load the Application Control Manager configuration and components.

Application Control Manager Guide 15



EXTRACT LOAD

Step1: Delete Config Data

Step 2: Load Data n

* Delete Config Data: Clears all current Application Control Manager configuration data in

the tables listed below. Use this before importing new configuration data from file.
The following tables are deleted when selecting this option:
XFW_ACM_Action

XFW_ACM_Config

XFW_ACM_CubeDefaults

XFW_ACM_Dimension

XFW_ACM_EmailSettings

XFW_ACM_Export

XFW_ACM_ExportFile

XFW_ACM_ExportProperty

XFW_ACM_Flow

XFW_ACM_FlowAction

XFW_ACM_FlowApprover

XFW_ACM_FlowViewProperty
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XFW_ACM_PropCatAssignment
XFW_ACM_PropertyCategory
XFW_ACM_ReportSetltems
XFW_ACM_ReportSets
XFW_ACM_Step
XFW_ACM_Validation
XFW_ACM_View
XFW_ACM_ViewAssignment
XFW_ACM_ViewProperty
XFW_ACM_ViewTab
XFW_ACM_ViewTabAssignment
XFW_ACM_ViewValidation
XFW_ACM_Property

* Load Data: Imports configuration data from chosen file. Must be in a SQL loadable format

including INSERT statements.

Uninstall

1. Uninstall Ul will remove the dashboards and business rules that are created for the
application. The configurations data and requests history will remain. This is useful when

upgrading to a newer version of the solution.

NOTE: All open requests in Application Control Manager must be closed before

performing an Uninstall Ul.
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2. Uninstall Full will completely uninstall the solution including all components and data. This

uninstalls the custom database tables and removes all dashboards.

IMPORTANT: Running this process will also delete any open requests. This process
cannot be canceled or stopped once started. Unless you have backed up both the

dashboards and data, you cannot recover from an Uninstall Full.
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Administration

Each section within the Administration page is designed to work together to define the change

request. Only administrators should have access to these pages.

Dashboards / Application Control Manager

(E) Request Profiles Dimensions Properiies Layouts Validations Email Setup Report Setup

Administiation | Request Profiles

&

Requests

® o ® § & # @ M ©

MNew Edit Copy Delete Create Create All Delete All Save Cancel

Typically, the sequence below is what you will follow to create and complete a Request Profile,
which is the main control for a change request. Each section below will be explained in more detail

in this guide.

1. Dimensions (required): This is the first step in designing a request. This page defines
which dimension types, cubes, and hierarchies are to be managed in a request. Thisis a

required step for the request to commit correctly.

2. Properties (optional): The Properties page defines all the possible properties that can be
added to a request and how these properties will be rendered on screen in the Request
Profile. The properties table is pre-populated with OneStream properties and delivered
custom properties for the users. Normally you will not need to modify the default properties.

However, this page allows you to create additional custom properties to enrich requests.

3. Layouts (required): The layout is where you define the properties that can be input within a
request step. A layout is required in the Request Profile to turn on allowable actions. To
minimize the changes to properties between steps, make them non-editable within the

layout, but keep them included in the layout.
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4. Validations (optional): Validation controls the data integrity during input. Itis an
automated process that runs upon saving a line item and is validating the user input to
prevent them from moving a request forward if the field is not valid. You can use the default

validations or create a custom validation.

5. Email Setup (optional): Setup an email server and templates here to send out notifications
to users throughout a request process. Two email templates are pre-installed in the
application, but additional templates can be created. Even if you choose not to leverage
email alerts, the system does require an email template to be assigned to the Request

Profile as well as each step in the request process.

6. Request Profiles (required): You can define the steps a request should go through, as
well as assign security groups and email addresses for each step. You will also define what
actions can be taken in a request by assigning a layout to the action. Layouts can vary at
each step of the process and each dimension that is assigned within the request profile so
that a requester can have a layout different from other users that need to enrich or approve

the request during the process.

7. Report Setup (optional): Setup security access for the default reports or create a custom

report here.
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Request

The change request
raised by end user

Request
Profile

Define which Members of Define the process to raise a
which Dimensien can be change request and its type
edited (add, meve, delete)

I

Define how Properties are
displayed and creates
Custom Properties

Define how the Property
input value is validated

Define which Member
Properties can be edited

- End user

Optional Setup

- Required Setup

Define the Email notification
that will be sent upon
completing a 5tep In the
Request

Refer to Sample User-Initiate Request to learn how to configure a request process from end-to-

end with screenshots.

Dimensions

This is the starting point when setting up Application Control Manager. First, you need to define

which dimension, cube, and hierarchy can be updated through a change request. A valid

dimension configuration is required to complete the Request Profile and for a request to run

correctly.

A single dimension can be setup across multiple cubes, or the same dimension can be separated

by different hierarchies or inherited dimensions.

For example, when setting up for an Account dimension:

Application Control Manager Guide
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* The same CorpAccounts dimension name with the same root hierarchy can be assigned to
different cubes.

* The same CorpAccounts dimension name can also be filtered down to a subset of the

hierarchy such as Balance Sheet or Operating Expenses.

* [fthere is an inherited dimension, you can also setup a dimension for it by selecting the
inherited dimension name.

Dimension Type : Description i Cube i Dimension Name Member Filter i Grouped Dim
Scenario Scenario ACM_Metadatalmport ~ ScenarioTest S#Root.Tree

uD1 uD1 ACM_Metadatalmport ~ Baseball UD1#Root.Tree

Entity Entity

ACM_Metadatalmport Mortheast E#Root.Tree

Dimensions that are configured here will be used as selections when setting up the Request
Profile.

Dimensions Toolbar
Dimensions

@ » ® T Mh O

Mew Edit Copy Delete

Save Cancel
Dimension Type : Description : Cube
Scenario Scenario ACM_Metadatalmport
uo1 uD1 ACM_MetadataImport
Entity Entity

ACM_Metadatalmport

* New: Create a new dimension selection. This will bring up the Dimensions editing page

allowing you to filter the dimensions as discussed in the section above.

* Edit: Select a dimension and click Edit to modify.
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NOTE: If a Dimension has any associated request, either open or closed, you will
only be able to edit the Member Filter tied to the dimension. This preserves the

audit trail of the request.
* Copy: Select an existing dimension to copy. This will bring you to the editing page where
you will be required to provide a unique description.

* Delete: Select an existing dimension to delete. A dimension cannot be deleted if it is
assigned to a Request Profile. This restriction is to ensure accidental deletion when a
Dimension is being used in a change request. The system will deliver with preset

dimensions to support the Metadata File Import process using the Excel template.

I IMPORTANT: It is not recommended that you delete these dimensions.

* Save: Save changes made in the grid.

* Cancel: Cancels all changes made directly in the grid since the last save.

Dimensions Grid and Editing Page

Dimension fields can be edited directly on the Dimension page grid or by using the editing page.

This page is accessible when you select New, Edit, or Copy icons.

Application Control Manager Guide
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Application Control Manager - Dimension

New Dimension

Dimension Type {required) Dimension Name:

Account - ACM_MetadatalmportParent -

Description (required):

Metadata Import

Cube (required): Member Filter:

ACM_Metadatalmport - A#Root Tree

Grouped Dimensions (Optional):

* Dimension Type (required): Type of dimension that can be updated within the request.
Drop-down menu of the twelve supported dimension types (Entity, Account, Scenario, Flow
and UD1-UD8).

* Dimension Name: Based on the selection of the dimension type above, this field will filter a

list of associated dimensions from the application's dimension library.

* Description (required): Unique identifier used in the Request Profile to manage a

dimension. Description length cannot exceed 250 characters.

* Cube (required): All available cubes within your application are listed in the drop-down

menu.

* Member Filter: Further limit the dimension hierarchies that are available for updates by

specifying a member filter here. Example format of member filters is:
A#Root.Tree

UD1#CostCenters.Tree
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The first part of the filter indicates the dimension type with the # sign, followed by the level of
the hierarchy, and then the expansion. Currently Application Control Manager supports the

Root and .Tree expansion.

* Grouped Dimensions (optional): This feature allows you to create a member in multiple
dimensions with only one input during a user-initiated request process. Grouped
Dimensions can only be edited from the Dimension editor dialog box, not in the summary

grid.

For example, when you group Entity and UD1 together, a user only needs to input once in
the request and the application will automatically generate the second line item for the other

grouped dimension.

NOTE: The Grouped Dimensions feature is not compatible with Mass Update. To
make changes to multiple dimensions in a single request, add your dimensions to
the request profile, then you can make changes to multiple dimensions when

using Mass Update.

See Setup and Use Group Dimensions.

Properties

The Properties page contains a table that is pre-installed with all the OneStream dimension
properties and commonly used custom properties that you can leverage when creating a request.

In this page, users can view, edit, or add properties that may be leveraged when creating a layout.

Properties must appear on this page to be added to a layout and used in the request process.

CAUTION: Administrators should avoid editing or deleting any of the pre-installed
properties. Editing the parameters or component types for OneStream dimension
properties may cause a commit error. There is no risk to leaving the properties in the

table for potential future use.
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For information on the function of each OneStream property, see Application Properties in the

Design and Reference Guide.
Properties Toolbar

Properties

@ » ® @ Rh ©

New Edit Copy Deleie Save Cancel

Property Na... T ' Description : Category
AccountType Account Type Account
AdjustmentType Adjustment Type Account

AggregationWeight Aggregation Weight Account, Flow, UD...

New: Create a new property, like a custom property needed to support your organization’s

request process.
Edit: Select a property and click Edit to modify.

Copy: Select an existing property to copy. This will bring you to the editing page where you will

provide a unique description.

Delete: Select an existing property to delete. A property cannot be deleted if there is an

associated request.
Save: Save changes made in the grid.

Cancel: Cancel all changes made directly in the grid since the last save.
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Properties Grid and Editing Page

All properties for the twelve OneStream supported dimensions, the Security User properties, and
the Custom created properties are included in the property grid. For each property, the following

configurable fields are available for update either directly on the grid or by using the editing page.

Properties > New Property x

Property Name (required)

Description

Deseripion (required)

Default Description

Category Component Type:
Account €3 Enfity € | Text Box -

Default Value:

Property Name and Property Description

The required property name and description for default properties are defined by OneStream. Itis
not recommended to delete or edit the default OneStream properties. Users will need to create a
name and description for any custom created properties. All properties must have a unique name

and description in order to save.

The unique name is used for data storing purposes in the table. You can use the custom label
function within the Layout page to control how an end user will see the property names in the

layout.
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Example: if the property “Description” is used across multiple
categories, the property may have different custom labels for
ease of use within the different layouts. If a user creates two
layouts Entity and UD1, they may have the Description
property in both. The Description property within the Entity
layout could have a custom label of “Entity Name” while within
the UD1 layout, the Description property could have the
custom label “Cost Center Name”, making them unique and

easier for the end user to understand.

Category

Each property is attached to a category to allow easy filtering. You will see the filtering in the

Layouts page under the Available Properties pane.
I IMPORTANT: Selecting a category is required.

The categories include:

* The standard twelve OneStream dimension types: Account, Entity, Scenario, Flow, and
UD1-UD8

* User Security properties

* Custom properties specific to Application Control Manager

A property can be linked to multiple dimension types. For example, the Description property is

attached to all twelve standard dimension types.

In addition, you can create a custom property and link it to a dimension category so that it is easy

to find in the available properties list within the layout screen.
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Example: If you want to track the department requesting an

account, you can create a custom property for department,

assuming itis not already a UD, and categorize itin Custom

Properties as well as in the Account. This ensures admins can

find the property when creating a new layout.

Component Type

Component type defines how the property will appear in the request. It is not recommended to edit

the component types for the default OneStream properties and Security properties. These

components are displayed in the grid for informational purposes only.

There are many component types available to the user when creating custom properties. The

component selection is primarily used for Custom property creation and is normally set to Text

Box, Check Box, Combo Box, or List Box.

The table below defines the component types within the drop-down menu:

Component Type Description
Text Box Free form input field
Check Box Ability to check on or off
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Combo Box and List Box

Provides a drop-down menu that can be populated using the

following parameter type:

Parameter Type: Parameter Mame:

Input Value - v
Literal Value
Input Value
Delimited List
Bound List
Member List

Member Dialog

See Parameter Types in the Design and Reference Guide
for information on the different parameter types. Also, see

Custom Delimited List for instructions on how to create a

custom parameter within Application Control Manager.

Member Selector

Presents the existing hierarchical structures from the
Dimension Library to help users quickly click and select a

base member.
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Parent Member Selector

Presents the existing hierarchical structures from the
Dimension Library to help users quickly click and select a

parent member.

NOTE: For this component type, the Advanced
Options need to have the proper parameters
including: IsParentName, DimTypeName, and
PropName. There should be no spaces in the
parameters. For example, IsParentName=True,
DimTypeName=|!ltem_mdb_DimTypeName__
ACM!|, PropName=ParentName

Security Group Selector

Provides a drop-down menu of all existing Security Groups

in the application.

Security Group Membership

This component has a built-in feature to copy the security

group assignment from an existing user. The Users drop-

down list shows all existing users in the application. The =@

icon is used to copy the selected user’s security group to the

Assigned Groups pane.

Users &

Available Groups Assigned Groups
Name r 1 Name
ACM_nonadminGroup
ACM_ProcessGroup >
Administrators
Everyone
Nobody
PBI Access

PEI Manage
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Position Within Parent

Selector

Custom component type to support the relationship property
Position. This property does not store any values and it
reverts to Retain Current Position after every commit. This

behavior is consistent with the Dimension Library.

Varying Member Property

Selector

Custom component type to support all OneStream varying
properties. Following are the different varying types that a

property could utilize:

* Vary by Cube Type (Account, Entity, UD1)

* Vary by Scenario Type (Account, Entity, UD1, UD2-
uD8)

* Vary by Scenario Type and Time (Account, Entity,
Flow, UD1, UD2-UD8)

* Vary by Year (Use in Scenario Input Frequency
property)

* Relationship Vary by Scenario Type and Time (Entity)
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Cultural Description Selector

Custom component type to support selecting and storing of

multiple cultural descriptions.

(D Varying Member Property - CulturalDescription

Cultures Cultural Description Add
Remove
Cultural Descriptions 2
Culture T Description
5 French (France) bazur
Polish [Poland) Dzien dobry
Finnish (Finland) Hyvaa huomenta

Cultures: Drop-down menu that displays all the Cultural

codes that are setup in the application.

Cultural Description: Text field to input the desired
description. Click the Add button to save the description in

the Cultural Descriptions grid.

Administrators can set up culture codes in the OneStream
System Configuration. See General System Configurations
in the Design and Reference Guide. After the culture codes
are set up, you can manage them in Application Control

Manager.

In the drop-down menu, the culture codes display in the
correct code format (for example, en-US or fr-FR). You must
use the code format not the name of the language (for

example, use en-US not English).

For metadata file import, you must use "English (United
States)".
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Formula Editor Custom component type created to support the Scenario
dimension property Formula. This Formula property differs
from other dimension properties by opening an editor

instead of a varying property selector.

Default Value

Default value provides a pre-populated value when creating a request. This field is optional, and if

not filled out, will appear as an empty field awaiting to be populated.

Advanced Options

Some component types can be customized by passing parameters. When writing parameters
ensure there are no spaces in between the parameter name, the equal sign, and the parameter
value (within squared brackets). Below are some examples of the parameters in the Advanced

Options:

For a Combo Box, Check Box, or Text Box component type, a tooltip can be added to show
customized message. When hovering over the property, the user will be able to read the

message. An example of a tooltip parameter is:
Tooltip=[Select True if Entity is not the same as IC]
Tooltip=[Field allows for 50 character length Max]

* Use a Member Selector or Parent Selector component type to display existing hierarchical

structures from the Dimension Library by entering this parameter:

IsParentName=True, DimTypeName=|!lltem_mdb_DimTypeName_ACM!|,

PropName=ParentName

* Orto specify a property as a Parent Selector, you would enter: IsParentName=True
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Custom Delimited List

When creating a Combo box or List box, you must specify a parameter name in order to save. You

can select an existing parameter or create a new delimited list. To create a new delimited list:

1. Select the <New Delimited List> in the Parameter Name field.

Parameter Type: Parameter Mame:

Input Value - a

<MNew Delimited List>

2. Inthe Add Delimited List dialogue, populate the Name, Description (limit to 87 characters),

and Value items.

Application Control Manager - Add Delimited List

New Delimited List
HName:

Priority

Descriplion

Priority

Parameter Type:
Delimited List

Display ltems {comma delimited)
High,Medium,Low

Value ltems (comma delimited).

12,9

3. Click Save. The list will be created as a Parameter under Workspaces > Application
Control Manager (ACM) > Parameters, with a prefix of "CustList_" and can be edited from

the workspace page.
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Custom Properties

Custom properties are used to enrich requests. This allows organizations to create requests with
specific sets of information outside the typical security or metadata properties. Examples may
include tracking the department generating the request, the risk of the request, or the urgency of

the request.

NOTE: These custom properties are only stored within the Application Control Manager
table. They are not passed to the OneStream platform, and therefore their values are not

stored in the OneStream Dimension Library.

Application Control Manager delivers several commonly used custom properties, but you can set
up as many custom properties as needed. A list of the custom properties delivered in Application

Control Manager are in the table below:

Name Description Definition
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ReferenceAccount

Reference

Account

ReferenceEntity

Reference Entity

ReferenceFlow

Reference Flow

ReferenceScenario Reference
Scenario

ReferenceUD1 Reference UD1
ReferenceUD2 Reference UD2
ReferenceUD3 Reference UD3
ReferenceUD4 Reference UD4
ReferenceUD5 Reference UD5
ReferenceUD6 Reference UD6
ReferenceUD7 Reference UD7
ReferenceUD8 Reference UD8

Created for user-initated type
requests, not applicable for the

Metadata File Import process.

Member Selector component type.
Display a list of existing hierarchical
structures from the Dimension Library
based on the dimension specified in

the Request Profile.

The parameter in these properties
uses the member filter provided for

the dimension on the Dimensions

page.
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SelectMember Base Member

Selector

SelectParentMember Parent Member

Selector

Created for user-initiated type
requests, not applicable for the

Metadata File Import process.

Member Selector component type.
Display a list of base members based
on the dimension specified in the

Request Profile.

CubeType Cube Type

Created for the Metadata File Import
process. Not applicable for user-
initiated request. This property allows
the user to include the vary by cube
type information in the import source

file.

TimeVal Time

Created for the Metadata File Import
process. Not applicable for user-
initiated requests. This property
allows the user to include the vary by
time value information in the import

source file.
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RelationshipScenarioType Scenario Type Created for the Metadata File Import
process. Not applicable for user-
initiated requests. This property
allows users to include the
relationship vary by scenario type

information in the import source file.

RelationshipTimeVal Time Created for the Metadata File Import
process. Not applicable for user-
initiated requests. This property
allows users to include the
relationship vary by time value

information in the import source file.

Referenced Properties

There are twelve pre-installed referenced properties (one for each supported dimension) in the
solution. When setting up the properties to automatically reference a member, check the

Calculate box in the Layout and enter the parameters in the Options column.

For example, if you are referencing an Account while creating a new account, you may want to

make Account Type a calculate field to copy the same type as the member being referenced.

= © o
Changs Order  Assign Validation  Toggle Editable  Toggle Required  Toggle Calculate  Copy Properties
® Assigned Properties
Property Name : Display Order t n Editable : Required ¢ Calculate : Custom Label : Options i Validations
ParentName (Pare... 0 ] O
Name (Name) 1 [m] [m]
Description (Defau... 2 [m] [m]
Textl (Text1) 3 ] [m]
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Layouts

A layout is used to design the input form a user will leverage to enter details or to enrich a request
during a change request process. A layout is required to create a Request Profile and layouts

can vary by the different actions allowed in a request.

You can control a set of properties that are allowed to be updated, set required fields, or apply
validations to the properties in a layout. A different layout can be created and assigned to different

steps and actions in a Request Profile to control who can update what properties.
For example:

* For arequester creating a new account (Add action), the layout may contain most of the
basic properties, but for copying an account (Copy action), you may create a different

layout that only needs the Name and Parent name.

* Foran Enricher, a layout may contain additional properties such as Text1 field where a

requester will not have visibility into.

* Foran Approval, a layout may be entirely read-only to control data integrity.

In the examples above, four separate layouts would be created to support the process.

Layouts Toolbar

Layouts
\g - Layout Type:
® ’ L) o A ] o
New Edit Copy Delete Save Cancel Main Layouts -

Layout Name f Description

AccountSource AccountSource
EntitySource EntitySource
FlowSource FlowSource

New: Create a new layout. This will bring up the Layouts editing page.
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Edit: Select a layout and click Edit to modify. This will bring up the Layouts editing page.

Copy: Select an existing layout to copy. This will bring you to the editing page where you will

provide a unique description.

Delete: Select an existing layout to delete. A layout cannot be deleted if there is an associated
request. It is not recommended to delete the OneStream pre-installed layouts. There is no risk in

leaving the layouts in the list for potential future use.
Save: Save changes made in the grid.
Cancel: Cancel all changes made directly in the grid since the last save.

Layout Type: There are two types of layouts:

Layout Type:
Main Layouts -

All Layouts
Main Layouts
Request Profile Layouts

* Main Layouts: This is the layout a user will use as the main input form. When you create a

new layout, it will automatically be labeled as a main layout.

* Request Profile Layouts: Prefixed with FV_ and is automatically created when a new

Request Profile is created. Refer to the Request Profile Layouts (FV ) section for more

information.

Default Layouts for Metadata File Import

Application Control Manager is pre-installed with a set of default layouts specifically to support the
Metadata File Import process. Each layout contains the standard OneStream properties relevant

to the dimension, as well as additional custom properties to support varying member properties.
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See Dimensions in the Design and Reference Guide for varying properties descriptions.

CAUTION: It is not recommended that you update or delete the default layouts. If you
edit the default layouts, you will also need to update the Metadata File Import Data

Sources connectors. See Define Metadata Import Properties for information on

customizing the import process.

The following are the default layouts that are pre-installed in the application:

* AccountSource
* EntitySource

* FlowSource

* ScenarioSource
* UD1Source

» UD2Source

* UD3Source

* UD4Source

* UD5Source

* UD6Source

* UD7Source

e UD8Source

Layouts Editing Page

This page is accessible when you click the New, Edit, or Copy icons on the Layouts page.
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Layouts > AccountSource x

Layout Name (required):

AccountSource

Available Properties

» [J Account

» [ custom Properties
» [ Entity

» [ Flow

» [ scenario

» [ security

» O um

»

[J upz-ubs

T (-

Layout Description

AccountSource
i >
= 1
= Z
Change Order  Assign Validation Toggle Editable Toggle Required

@

Property Name
ParentName (Pare...
Mame (Name)
Description (Defau...
Textl (Textl)

Text2 (Text2)
Text3 (Text3)
Text4 (Text4)

Text5 (Text5)

Assigned Properties

: Display Order * HEditable

0
1
2
3
4
5
6
7

SAVE CANCEL

p2> L

Toggle Calculate

Copy Properties

i Required

Ooo0oooooao

Layout Name (required): Provide a unique layout name. No duplications are allowed.

Layout Description: This is what will show in the Request Profile when assigning a layout to an

action. Description length cannot exceed 250 characters.

Available Properties: All the properties from the Properties page will be displayed in the

Available Properties pane organized by dimension types.

Available Properties

» [ Account

[] custom Properties
[J Entity

] Flow

[J scenario

[] security

[ up1
[] up2-ups

v v v v v v w

UPDATE EI
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* Filter: Properties are categorized by dimension type. Use the Filter function to instantly

search for a property.

* Update Button: After selecting the properties by selecting the checkbox, click on the

Update button to move the selected properties to the Assigned Properties grid.

* Reset Property Selection: Undo the checkbox selections in the Available Properties

pane. This does not unassign or change the Assigned Properties grid.

* Create New Custom Property: This will bring up the property editing page that allows you
to create a new custom property. The new property will be available for selection

immediately and will automatically be added in the Properties page.

Assigned Properties Grid: The main control of what and how a user can interact with each

property assigned in the layout.

® Assigned Properties

Property Name i Display Order * Ediiahle ¢ Required i Calculate i Custom Label i Options i Validations

[<]

ParentName (Pare... 0

<]

Name (Name)

<]
Ooo0o0o
O0o0oo

1
Description (Defau... 2
3

[<]

Textl (Textl)

Property Name: Use the Available Properties pane to assign properties here. In the Metadata
File Import Process, this property name must match the Business Rule connector field for the

import to run correctly.

Display Order: The order of properties displayed in the layout. In the Metadata File Import
process, this display order must match the Business Rule connector field in order for the import to

run correctly. Duplication in display order will cause an error when processing the file import.

The following options are only applicable to user-initiated requests. They do not apply to the

Metadata File Import process.
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* Editable: Indicates whether the property can be edited during the request process.

* Required: Indicates if the property is required. When set to True, users will not be able to

save the line item if the property is left blank.

* Calculate: Indicates if the property is calculated based on another property. Typically, this

is used in conjunction with a Reference property. See Referenced Properties.

e Custom Label: Overrides the property label.

* Options: Advanced options are used to allow passing of parameters to set a property as a

reference property or set the property tooltip.

* Validations: Use the Assign Validation button to assign a validation to the property. A
property can have multiple validations assigned to it. Assigned validations will be displayed
in this column separated by a comma delimiter. In the Request Profile, a validation will run

on a saved line item or on demand by clicking the Validate button.

Assigned Properties Toolbar

= Y 2y L

Change Order Asszign Validation Toggle Editable Toggle Required Toggle Calculate Copy Properties

Change Order: Click this button to access the change order editing page.
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Application Control Manager - Properties Change Order

Change properties order by clicking on the item you want to move first, then clicking on
the location you want to move it to

ParentMame (Parent Name)
Name (Mame)

Description (Default Description)
Textl (Textl)
Text2 (Text2)
Text3 (Text3)
Texta (Text4)
Text5 (Text5)
Texte (Texto)
Text7 (Text7)
Text8 (Text8)
UD1Constraint (UD1Censtraint
UD2Constraint (UD2Constraint
UD3Constraint (UD3Constraint

UDS5Constraint

( )
( )
( )
UD4Constraint (UD4Constraint)
(UD5Constraint)
( )

uUD6Constraint

o T o

Undo

UD6Constraint

To change the order of the properties:
* Select the property to move.
* Select the property you would like to move it above.
* Click Save.
* Click the Undo icon to revert the last action.
* Click the Cancel button to close the assignment window.

The Change Order column in the Assigned Properties grid will automatically update with

the new order.

Assign Validation: Click this button to view the validation assignment window.
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Available Validations Assigned Validations

[] BaseNotAllowed
[] checkDateFormat
[ checkFormatcc
[ checkFormatEntity

[ costCenterUD&Parent

[ Entity Text1Valid m
0 Existnghember

[ ExistingUser

[ InvalidCharactersDescription
[ LengthEquals3

[] MaxLength2o

[J validateNameCharacters

Create Custom Validation

CLOSE

* Available Validations displays the pre-installed and custom validations available.
* Filter allows searching for a validation by name.

* Select one or more validations and click the Add button to move them to Assigned

Validations.
* Click the Remove button to unassign validations.

* Click Create Custom Validation to create a new validation from this pane.

Toggle Editable: This will either select all or clear all checkboxes in the Editable column in the
Assigned Properties grid. After you click this button, all previous selections you have made in the

grid will be overwritten and cannot be undone.

Toggle Required: This will either select all or clear all checkboxes in the Required column in the
Assigned Properties grid. After you click this button, any previous selections you have made in the

grid will be overwritten and cannot be undone.
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Toggle Calculate: This will either select all or clear all checkboxes in the Calculate column in the
Assigned Properties grid. Clicking this will overwrite any previous selections, which cannot be

undone.

Copy Properties: Use this button to quickly copy all the properties from an existing layout. Once
you select which layout to copy the properties from, properties you have previously assigned in

the grid will be overwritten and cannot be undone.

Copy Properties

Select which layout to copy the properties from.

EntitySource
FlowSource
ScenarioSource
UD1Source
UD2Source
UD3Source

UD4Source

cCopPy CANCEL

Request Profile Layouts (FV_)

Some users may want to capture information about a request as a whole (request level) versus at
the individual line-item level. For example, information retrieved from a request level may be the

Request Priority or Business Justification for submitting the request.

Application Control Manager can assist in this situation. When a Request Profile is created, the
application automatically creates a corresponding Layout for it. The layout is saved as Request

Profile Layouts type and is named with a prefix of FV_ followed by the Request Profile’s name.
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For example, if the Request Profile name is Entity_Initiate1, then the layout will be named FV_

Entity_Initiate1.

To access these layouts, navigate to Layouts page then select Request Profiles Layouts from

the Layout Type filter.

Layouts
@ ’0 I_. i m a Layout Type:

Mew Edit Copy Delete Save Cancel Request Profile Layouts -

Layout Name 1 ‘Description

FV_AccountSource [FV] AccountSource
FV_EntitySource [FV] EntitySource
FV_FlowSource [FV] FlowSource

Continuing with the earlier example, to capture the Priority of a request, first create a custom
property in the Properties page. Then navigate back to Layouts page, select Request Profile
Layouts from the filter, then select Edit to bring up the Layout editing page where you can then

assign a custom property. Only Custom properties should be used as the request level.

Properties assigned to the Request Profile Layouts level will appear after you select the Request

Profile and click Create from the home page. See the Request Detail section of this guide.

Validations

Validations are a set of rules that can be applied to a property to ensure data integrity. For
example, descriptions can be set to not exceed a certain number of characters, or a particular
date format can be set. Validations are optional and are not required to complete a Request

Profile.

NOTE: Validations do not work on the initiate step in the Metadata File Import process.
They are only applicable to User-Initiated and Mass Update requests. However, they

can be part of a following layout profile for Metadata File Import.
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Validations will run when you save the line-items, or when you click the Validate button.

Application Control Manager is pre-installed with the following default validations.

Validation Name
CostCenterUD6Parent
BaseNotAllowed
validateNameCharacters
CheckFormatCC
ExistingUser
InvalidCharactersDescription
CheckFormatEntity
EntityText1valid

CheckDateFormat

i Description

Parent Should be JDE_DPT or SAP_DPT

For Parent selection boxes, do not allow base ...

Do not allow invalid characters (ex. Spaces in..

Account base formatting: CC_JDE_, CC_SAP_
Check if User already exists

Check for Invalid Characters

Entity base formatting: ENT_

Text 1 Options: JDE, OTH or SAP

Make sure text is a Date

i Failure Message

JDE_DPT for JDE or SAP_DPT for SAP

Selected Parent Member can not be a base member.

Name contains invalid characters.

Name must begin with: CC_IDE_ for JDE or CC_SAP_ for SAP
User with this Name already exists

Description contains invalid characters

Name must begin with ENT_

Text 1 must be JDE, OTH or SAP depending on Cube

Please enter Active Date in "DD/MM/YYYY" Format

i Business Rules

{Workspace. Current. ACM.ACM_Validations} {CheckFormat} { DimNameType=UD6, Cub
{Workspace.Current.ACM.ACM_Validations} {BaseNotAllowed} {Dimension=|!Item_m
{Workspace.Current. ACM.ACM_validations}{validateNameCharacters}{}

{Workspace. Current. ACM.ACM_Validations} {CheckFormat} { DimNameType=|!Item_n
{Workspace.Current.ACM.ACM_Validations} {CheckUserExists }{ FlowOption=|!Item_f
{Workspace.Current. ACM.ACM_Validations} {InvalidCharacters} {DimNameType= | !1te
{Workspace. Current. ACM.ACM_Validations} {CheckFormat} { DimNameType=|!Item_n
{Woerkspace.Current.ACM.ACM_validations} {CheckFormat} { DimNameType=|!Item_n

{Workspace.Current. ACM.ACM_Validations} {CheckFormat} { Format=[##/# #/ £ ###

MaxLength20 Max Length

Must be 20 characters or less {Workspace.Current. ACM.ACM_Validations} {CheckFormat} { MaxLength=203}

You can also create custom validations.

Validations Toolbar

Validations

® » ®
New Edit Copy
Validation Name
CostCenterUD6&Parent
BaseMotAllowed

ValidateNameCharacters

Delete Save Cancel

Description
Parent Should be JDE_DPT or SAP_DPT
For Parent selection boxes, do not allow base ...

Do not allow invalid characters (ex. Spaces in...

* New: Create a new validation. This will bring up the Validation editing page.

* Edit: Select a validation and click Edit to modify. This will bring up the Validation editing

page.

* Copy: Select an existing layout to copy. This will bring up the editing page to allow for a

unique description to be provided.

* Delete: Choose an existing validation to delete.
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* Save: Save changes made in the grid.

* Cancel: Cancel all changes made in the grid since the last save.

° -+
-
Valid afions Properties

® MaxLength20

Assigned La... T Layout Label T Assigned Pr... T

Use the Validations and Properties buttons to select an existing layout and assign the validation to

one or multiple properties assigned to the selected layout.

NOTE: You must first select a layout by clicking the Validations button before clicking

the Properties button.

Validations: This allows you to select an existing layout and assign a validation. First, select the

desired validation, then click on this button to display the assignment window.
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Assign Current Validation to Layouts

MaxLength20 - Assign to Layout

@ Available Layouts @ Assigned Layouts
Layout Name h Layout Label LayoutName 7V Layout Label T

EntitySource EntitySource AccountSource AccountSource

FlowSource FlowSaurce

FV_AccountSource [FV] AccountSourd

FV_EntitySource [FV] EntitySource

FV_FlowSource [FV] FlowSource

FV_ScenarioSource [FV] ScenarioSour

FV_UD1Source [FV] UD1Source

FV_UD2Source [FV] UD2Source

FV_UD3Source [Fv] UD3SoUrce |

FV_UD4Source [FV] UD4Source | %

FV_UDSSource [FV] UD5Source <

FV_UD6Source [FV] UD6Source

FV_UD7Source [FV] UD7Source «

FV_UD8Source [FV] uD8Source

ScenarioSource ScenarioSource

UD1Source UD1Source

UD2Source uD2Source

UD3Source UD3Source

UD4Seurce UD4Source

UD5Source UD5Source

UD6Seurce UD6Source

UD7Source UD7Source

UD&/Source UD&Source

Properties: Select a layout before clicking this button. This displays a window with the assigned

properties for the selected layout.
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AccountSource

AccountSource - Assign Properties

@ Available Properties (2] Assigned Properties
Name A Editable T Name T

AccountType

AdjustmentType

AggregationW...
AllowInput
CubeType
CulturalDescri...
Culture
Description
DisplayMembe...
EnableFlowAgg...
EnableICAggre...

A A v ¥

EnableoriginA..
EnableUD1Agg...
EnableUD2Agg...
EnableUD3Agg...
EnableUD4Agg...
EnableUD5Agg...
EnableUD6AgQ...
EnableUD7Agg...
EnableUD8Agg...
FlowConstraint
Formula

FormulaType

Validations Grid and Editing Page

Some fields can be edited directly on the Validations page grid or by using the editing page. This

page is accessible when you select New, Edit, or Copy.
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Application Control Manager - Validations

MaxLength20
Validation Mame (required):

MaxLength20

Description:

Max Length

Failure Message:

Must be 20 characters or less
Business Rule:

{Workspace.Current ACM_ACM_Validations{CheckFormat}
{MaxLength=20}

Validation Name (required): Choose a unique name for the validation. Duplication is not

allowed.

Description: Enter a description of the validation. Description length cannot exceed 250

characters.
Failure Message: This is the message users will receive when the validation is triggered.

Business Rule: Enter the rules and parameters for the validation. All validation rules are stored in

the ACM_Validations.cs assembly within workspaces.

IMPORTANT: When creating a custom validation rule, ensure the parameters are
added to the ACM_Validations business rule, which is unencrypted. Using another

business rule is not supported at this stage.
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Email Setup

Email can be used to notify users of the status of a request or notify the application admin when
there is failure in a process. An email template is required to complete a Request Profile. You can

elect not to use email notification by leaving the email addresses blank.

Request Profiles > EntitySource x

Request Profile Mame (required): Description: Display Order:
EntitySource EntitySource 1
Security Group: Error Email Template (required): Error Email Address:
Everyone - Error -
Request Type (required): Dimension (required) Modify Approvers: [_] Enabled:
@ Metadata (O Security Account
[ Entity
] Flow
"] Scenario
] thtest
[JuD1

* Error Email Template (required): Email template sent out when there is an error running

the request profile.

* Email Template: After a request is submitted, this is the email template sent to the

specified email addresses.

Email Server Setup

Define the email server that should be used to send out email notifications from the application.

The server name is pre-populated with OnestreamEmail server. Choose this or enter your own

server name and click Save to register it in the application.
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Email Setup

Server configuration name: m CANCEL

OneStreamEmail
Manual Setup

Email server:

Email port
R

From address:
User name:

Password

¢ Server Configuration name: Specify the email server account to send notifications from

Application Control Manager
* Manual Setup: Alternatively, you can manually input the configuration to setup the server.

° Email server: Name matching the email server setup in the OneStream Server

Configuration
° Email port: Email port that is setup in the server configuration
° From address: The address the application will use to send out the email
° User name: User name for the email account used above

° Password: Password for the email account used above

Email Templates

You can set up a different email template to use at different stages in a request. For example, a
template can contain next step information to notify users of a pending request. An email template

could notify users when a request has been committed.
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Two defaults email templates are pre-installed with the application: Error and Default templates.

You can edit these default templates or create new templates using the available placeholders

from the application.

Email Templates

®@ W o 1.

New Copy Edit Delete

Label i Subject i Message
Error RequestID #requestid# Processing Failure
Default Request ID: #RequestID# Processing Informati... Request Name: #FlowLabel#

Email Templates Toolbar

New: Create a new template. This will bring up the email template editing page.

Copy: Select an existing template to copy. This will bring you to the editing page, where you will

provide a unique description.

Edit: Select an existing template and click Edit to modify. This will bring up the email template

editing page.

Delete: Select an existing template to delete.

Email Template Editing Page

Some fields can be edited directly on the Email Templates grid or by using the editing page. This

page is accessible when you select New, Edit, or Copy on the Email Setup page.
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ACM - Edit Email Template

Label:

Default

Subject:

Request ID: #RequestiD# Processing Information

Message

Request Name: #FlowLabek \n Current Siep: #PriorFlowStepLabel \n
Request Status: #RequestStatus# \n Requester: #Requester# \n Next
Step: #CurmentFlowStepLabek#

e Label: A unique name for the email template. No duplication is allowed.
* Subject: Description that will show up in the subject line of the email.

* Message: The message that will show up in the email body. This can be customized by

using the placeholder options below.
Email Placeholder Options

Using the email placeholder and the escape sequences below, you can customize an email

template for use in different steps in the request.

For example, type in the content you would like to see in the body of the email, like Request
Name:. Then specify the placeholder and enclose it with # signs, like #FlowLabel#. Enter \n to

insert a line break.
Below are the available placeholder options:

* FlowName: Request profile name
* FlowType: Type of request, either metadata or security type

* FlowLabel: Request profile description

Application Control Manager Guide

58



* FlowStepLabel: Current request profile step description

* PriorFlowStepLabel: Previous request profile step description
* FlowStepType: Current request profile step type

* Message: Custom message

* RequestID: Request identification number

* Requester: Name of the person who created the request

* RequestStatus: Current status of the request

* RequestNextAction: Show if the request is claimed by someone
Escape sequence options:

* \n: newline
* \": doublequote
* \r: carriage return

e \t: tab

The Default email template is prefilled with the below placeholders as an example of how to

format the message:

Request Name: #FlowLabel# \n Current Step: #PriorFlowStepLabel# \n Request Status:
#RequestStatus# \n Requester: #Requester# \n Next Step: #CurrentFlowStepLabel#

The resulting email with these placeholders would look like this:
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To: O

Request Name: OptionTest_Desc
Current Step: Prepared

Request Status: Waiting
Requester:

Next Step: Enrich Step

“ Reply #* Forward

NR Mo Reply <=noreply.acmregression@onestreamtest.com=

Mon

Request Profiles

Request Profiles represent the entire approval process a user completes when creating a new

request. When a requester wants to start a change request, they must first select a request profile.

A request profile controls the following elements in a change request process:

* Which dimension and hierarchy can be changed. This is defined in the Dimensions page.

* What approval or enrichment steps are required.

* Who can have access to each step.

* What email notification should be sent out for each step. This is setup in the Email Setup

page.

* What actions (Add, Copy, Update, etc.) are allowed to be performed on the dimension.

* Which properties can be changed. This is defined in the Layouts page.

Request Profiles Toolbar

Request Profiles

- —
® o W n
New Edit Copy Delete

Display Order T Name

1  EntitySource
2 AccountSource

2 UDl1Source

[u]s] ++

o+ e
Creale Create All
i Description

EntitySource
AccountSource

UD1Source

Delete All Save

i Request Type

Metadata
Metadata

Metadata

Cancel

i Security Group
Everyone
Everyone

Everyone
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New: Create a new profile. This will bring up the Request Profile editing page, allowing you to

enter details.

Edit: Select a profile and click Edit to modify. If a Request Profile has an associated open request,

you will receive a prompt asking if you would like to close out the request before proceeding.

Copy: Select an existing profile to copy. This will bring you to the editing page where you will be

required to provide a unique description.

Delete: Select an existing profile to delete. Ensure there are no associated, open, or completed

requests to prevent the audit trail from being deleted.

Create: Create dynamic dashboard components for the selected Request Profile. Every time

there is a change in a profile, you must click Create to regenerate the dynamic dashboard.

NOTE: If an error occurs when creating your Request Profile, select Delete All, then

Create or Create All again.

Create All: Create dynamic dashboard components for all Request Profiles.

Delete All: Delete all dynamic dashboard components for all Request Profiles. This only deletes

the underlying dynamic dashboards, not the Request Profile.
Save: Save changes made in the grid.

Cancel: Cancel all changes made directly in the grid since the last save.

IMPORTANT: The dynamic dashboards are created in Workspaces > Default
> Maintenance Unit. Do not make updates to the Dashboard there. Any changes will be
overwritten when the Create process is run. Only make updates using the Request

Profile editing page.
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Default Request Profiles for Metadata File Import

Application Control Manager is pre-installed with a set of default Request Profiles specifically to

support the Metadata File Import process. Each profile is set with the following configurations:

* Dimension is set to the same dimension as the profile name. For example, Entity is selected

for the EntitySource request profile name.

* The Initiate and Commit steps.

The Action Group for each step is set to Everyone.

* Email Template is set to the pre-installed templates, the Error and Default templates.
* Actions (Add, Copy, Update, Move, Remove) are turned on by default.

CAUTION: It's not recommended you update or delete the default Request Profiles. If
you edit the default profiles, make sure to update the Data Source and supply the new

Request Profile names for the default Metadata File Import to run correctly. Deleting the

default profiles may cause import errors.

See Define Metadata Import Properties for more information on customizing the import process.

The following are the default layouts for adding and updating metadata members that are pre-

installed in the application:

* EntitySource
* AccountSource
* UD1Source

* UD2Source

* UD3Source

e UD4Source
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UD5Source

UD6Source

UD7Source

UD8Source

FlowSource

ScenarioSource

Request Profiles Editing Page

This page is accessible when you click the New, Edit, or Copy icons on the Request Profile page.

Request Profiles > AccountSource x

Request Profile Name (required) Description Display Order

AccountSource AccountSource 2

Security Grou

Everyone

P Error Email Template (required) Error Email Address:

A Error v

General Request Profiles Information

Request Profile Name (required): Unique name for the profile.
Description: Description users see when creating a request.

Display Order: Order in which the request will display for user selection.
Security Group: Indicates who can manage the Request Profile.

Error Email Template (required): Email template sent out for errors relating to the

Request Profile.

Error Email Address: Email address receiving the profile error email, usually the
application administrator group. Input the full email address such as

admin@onestream.com.
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Request Type (required) Dimension (required): Modify Approvers: |:| Enabled:

~ i Account
@ Metadata (O Security O Entity
] Flow
] Scenario
[ thtest
JuD1

Request Type

* Request Type (required): Specify if the profile is for Metadata or Security updates.
Depending on the selected type, different actions will be available (Add, Copy, Update,

Move, Remove, and Delete for Metadata. Add, Update, and Remove for Security).

* Dimension (required): Indicates which dimensions the request can update. You will select
the Dimension Description as defined in the Dimensions creation step above. You can also

select multiple dimensions and use the Grouped Dimensions functionality. See Setup and

Use Grouped Dimensions. This will appear after selecting Metadata under Request Type

and saving.

* Modify Approvers: Determines if the Approvers icon will be visible to users on the Request
page. Enabling this features will bypass the security action group specified in the steps.

See Use Modify Approvers for more information.

Request Profile Steps

® # -
Add Step Edit Step Remove Step
Order t nsmp ! Description i Action Group @ Email Template : Email Address
1 Initiate Initiate Everyone Default
2  Commit Commit Everyone Default
Steps

* Order: Indicates the stages the request will go through. Minimally you need the Initiate and
Commit steps in order for a request to be created and committed correctly. Step orders

must be sequential and cannot be duplicated.
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» Step: The application is setup to support five step types. You can have multiple Process

steps, but should only have one Initiate and Commit step.
° Initiate: First step in creating a request. This step cannot be deleted.

° Process: Additional processing steps to support the request. For example, for

approval, enrichment, or review.
° Commit: Makes the updates to the OneStream Dimension Library.

° Migrate: Migrate requests to the target environment based on the setup in Global

Options. A target environment is required to save this step correctly.

° Export: Export Requests to the target folder based on the setup in Exports > Export

Request. An Export Group selection is required to save this step correctly.
* Description: Give a description of the purpose of each step.
* Action Group: Specify which users have access at each step.

* Email Template: Select the email template for email notification. Email templates are setup

on the Email Setup page.

¢ Email Address: Email group to be notified when the request has reached their assigned

step. Input the full email address such as ABC@onestream.com.

Use the toolbar and step editing page to manage the steps in the request profile.

Request Profile Steps
® ’” -
Add Step Edil Step Remove Step
Order 1 nmep : Description ! Action Group ! Email Template : Email Address
1 Initiate Initiate Everyone Default

2  Commit Commit Everyone Default
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* Add Step: This will bring up the step editing page. The next number is automatically

populated.

* Edit Step: This will bring up the step editing page and the selected step information will be

displayed on the page.

* Remove Step: Select the step you would like to delete, then click on the Remove Step

icon. You cannot delete a Initiate step.

Application Control Manager

New Step
Order: Step Type (required)
3 v
Description (required):
Action Group:

Email Template (required):

Email Address:

Layout Assignment for Step - Initiate (Initiate)

Mew Layout
Dimension i Add i Update i Move ! Copy
Account AccountSource  AccountSource

! Remove

! Delete
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Layout Actions

Determine what actions a user can submit in a request by assigning a layout to it in order to

activate it. For example, to allow Adding of a new account, assign an Account layout to the Add

column. Or to prevent user from removing an Entity, leave the Remove checkbox blank to turn the

action off.

Only the Initiate and Process steps need to have layout assignments for actions.

* Dimension: Auto-populated based on the Dimension selection.

* Actions: There are six available actions in the application. Add and Update actions will only

be processed if a Layout is assigned.

[}

Add: Create a new member.
Copy: Copy a member and it's relationships.
Update: Change the property value of a member.

Move: Move a member to a new parent. This will remove the member from their

current relationship.

Remove: Remove the current relationship of a member without moving them to a
new one. If the Member is no longer a part of the Dimension structure, it will be

placed under Orphans.

Delete: Delete a member. Members that have underlying stored data (such as Actual

amount or Budget data) cannot be deleted.

As you select the Request Profile type, you will see the available actions in the Layout Assignment

grid.

For Metadata the available actions are: Add, Copy, Update, Move, Remove, and Delete.

For User Security the available actions are: Add, Update, and Remove.
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Layout Assignment for Step - Initiate (Initiate)

®

New Layout
Dimension : Add i Update : Move i Copy : Remove : Delete
Account AccountSource AccountSource D

Click on the New Layout icon to bring up the Layout editing page and create a new layout without

leaving the page.

IMPORTANT: After creating the Request Profile, or anytime after modifying profile
options, you must return to the Request Profile Summary page to run the create

dashboard process.

Report Setup

Defaults reports are pre-installed with the application. You can also create custom reports. All

custom reports should first be created in the application dashboard group below:

Application > Presentation > Dashboards > Application Control Manager (ACM)

@ Application Workspaces - BridgeMetadataAudit ACM (Dashboard)
& 3| " E A EEETEBEAEIIREOR S O+t~ B @ e

4 7, Workspaces

Dashboard Components
4 %, Default

B General (Dashboard)

4 Maintenance Units

Name BridgeMetadatahudit ACM
» [ Default Workspace Default
» [ Add Dimension Member (ADDM3R) Maintenance Unit Application Control Manager (ACM)
» [ Agenda Viewer (AGENDA) Dashboard Group Default Reports (ACM)
4 [ Application Control Manager (ACM) i Description ]
L Dushbond Groums e e
» o Admin Capital Content (ACM) Notes
» <= Admin Content (ACM) & Behavior
» <= Admin Diclogs (ACM) Dashboard Type (Use Default)
» = Admin Email Setup (ACM) Custom Control
» % Admin Export Content (ACM) Required Input Parameters
» = Admin Governance Content (ACh) | Processing
¥ o= Admin Security Content (ACM) Literal Parameter Values (eg. Param1=Valuel, ..
Y- es Cultural Descripton Diskog (ACM) Template Parameter Values (e.g, Param1=Value1, .)
L-se petaut Reports cry Component Template Repeat Items
) Text 1
|22 Activitylog ACM
Text2
&£ ActivityLogReports_ACM
- - & Formatting
|5 BridgeMetadatanudit ACM
Layout Type Grid
£ BridgeMatadatanuditReports AC :
Is Initially Visible If Embedded True

|2 MetadataDetailaudit_ACM 5
Display Format

|4 MetadataDetailAuditReports ACI

Show Title True

1 Requestaudit ACM @ Action (Primary Dashboard Only)

| RequestAuditReports ACM Server Task

|l RequestautoltemDetail_ACM Load Dashboard Server Task No Task
|# RequestAutoltemDetailReports_¢ Load Dashboard Server Task Arguments

|5 RequestByStatusAudit ACM B Grid Layout Type
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After the custom report dashboard has been added, you can then set up the report sets and

assign security to the report.

Report Setup
+ = O H |

NameA (Key)

Default

T Description

Default Report Set

Report Sets

Report Sets

T Displa; Order T

10

Report sets contain a group of individual reports. The pre-installed reports are grouped in the

Default report set.

* = : Add a new report set.

. == :Delete a selected report set.

* ) :Undo unsaved changes.

* K : Save changes to the report sets.

Reports

When you click on a report set, the lower pane opens where you can add and manage individual

reports.

+ = O H |
Name (Key)
MetadataBridge
RequestAudit
RequestAuditByType
RequestAuditBysStatus
RequestAuditByStep
RequestAuditWithltem
ReguestAutoltemDetail
MetadataDetailAudit

ActivityLogAudit

T

Display Name T
Metadata Bridge Report
Request Audit
Request Audit By Request
Request Audit By Status
Request Audit By Step Typ
Request Audit with Item [
Automated Request Audil
Metadata Detail Audit

Request Activity Audit

Enabled T Displa; Order Y Security Group T

Default Reports

10
100
110
120
130
200
210
500

1000

Everyone
Everyone
Everyone
Everyone
Everyone
Everyone
Everyone
Everyone

Everyone

Dashboard Name Y
BridgeMetadataAudit_ ACM
RequestAudit_ACM
RequestByTypeAudit_ACM
RequestByStatusaudit ACM
RequestByStepType_ACM
RequestwithitemDetail Audit_ACM
RequestAutcltemDetail_ACM
MetadataDetailaudit ACM
ActivityLog_ACM
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= : Add areport to the set.

== : Delete a selected report from the set.

¥ : Undo unsaved changes.

H : Save changes to the report.

The report table has the following columns:

Name (Key): Unique name for the report.

Display Name: The name of the report displayed to the end user.

Enabled: Determines if the report in the set can be seen by the end user.

Display Order: Arranges reports in numerical order.

Security Group: Assigns the OneStream security group that can view this report.

Dashboard Name: Name of the report dashboard in Application Control Manager. Custom
reports must first be created in the Application > Presentation > Dashboards >

Application Control Manager (ACM).

Request Home Page

Any user with access to create a request will go to the Requests Home Page to start the process.

Administrators grant access from the Settings page. A user that needs to approve or enrich a

request will also go to this page for processing. This page is accessible from the left navigation

panel on the left-hand side of the application.
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Dashboards / Application Control Manager

@

Administration

@

Requests

@ P

Create  Claim

0
My Requests
N o
Unciaim  Reiect

© =508

D
R00000041
R00000040
R00000039
R00000038
R00000037
R00000036
R00000035
R00000034
R00000033
R00000032
R00000031
R00000030

¢ Request Type
UD1Source
UD1Source
UD1Source
UD1Source
EntitySource
EntitySource
EntitySource
EntitySource
EntitySource
EntitySource
EntitySource

EntitySource

My Actions

i status
InProcess
Closed
InProcess
Completed
InProcess
Completed
Completed
Closed
Completed
Completed
Closed

Completed

Request Grid

0 3

Unassigned Active Requests

All Recent
i Step Label
Initiate
Commit
Initiate
Commit
Initiate
Commit
Commit
Initiate
Commit
Commit
Commit

Commit

JB ACM Admin
18 ACM Admin
1B ACM Admin
1B ACM Admin
JB ACM Admin
18 ACM Admin
1B ACM Admin
1B ACM Admin
JB ACM Admin
18 ACM Admin
1B ACM Admin

1B ACM Admin

1M1
Al Recent
—
i Greated By i Glaimed By

)

Recent

Soooooust

Steps Activity Gomments

1. Initiate - Initiate (@)

Action Group: Everyone

2. Commit - Commit (@)

Action Group: Everyone

The request grid featured on the Requests Home Page displays summarized information about

the request. To view the line item details, select a request and click the Manage Detail button on

the Request Detail panel.

® m N © =
Create Claim Unclaim Reject Recent
® 5 9B All Recent
ID : Request Type Status : Step Label : Created By : Claimed By : Last Modified | n Ready For Co...
R0O0000041 UD1Source InProcess Initiate JB ACM Admin 3/5/2025 7:30:17... O
RO0000040 UD1Source Closed Commit JB ACM Admin 3/5/2025 7:24:47...
RO0000039 UD1Source InProcess Initiate JB ACM Admin 3/5/2025 7:19:07... ]
R0O0000038 UD1Source Completed Commit JB ACM Admin 3/5/2025 6:43:47...
RO0000037 EntitySource InProcess Initiate JB ACM Admin 3/4/2025 4:46:54... O
R00000036 EntitySource Completed Commit 1B ACM Admin 3/3/2025 4:02:34...
R0O0000035 EntitySource Completed commit 1B ACM Admin 3/3/2025 4:01:42...
R0O0000034 EntitySource Closed Initiate 1B ACM Admin 3/3/2025 3:39:09... O
R0O0000033 EntitySource Completed commit 1B ACM Admin 3/3/2025 3:38:53..
RO0000032 EntitySource Completed Commit 1B ACM Admin 3/3/2025 3:38:00...
RO0000031 EntitySource Closed Commit 1B ACM Admin 3/3/2025 3:35:58..
R0O0000030 EntitySource Completed Commit JB ACM Admin 3/3/2025 3:26:50...
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* ID: System generated identification number for the request

* Request Type: Show the Request Profile descriptions

* Status: The current status of the request. Available statuses are:

[}

InProcess: Applies to request that has been initiated or claimed.
Waiting: Submitted by prior step and is now pending next step action.

Closed: Closed without being committed. Usually it is either rejected or closed by

system.
Completed: Ran through the commit step.
FailedCommit: Ran through the commit step but there are line items that failed.

AwaitingApproval: This status will only appear if additional approvers are added to
the request using the Modify Approvers feature. Refer to Use Modify Approvers for

more information.

» Step Label: Description of the step as set in the Request Profile.

¢ Created By: Name of the user who created the request.

* Claimed By: Name of the user who claimed the request. The default value for this is

Unclaimed.

* Last Modified Date: Time stamp indicating the last modification date and time.

* Ready for Commit: Indicates if the request is ready to be committed. When a request

reaches the Commit step, this column will automatically be set to True. Administrators can

un-select the check box in the grid to set it to False.
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Request Detail Panel

Ro ooooo 1 6 Manage Detail
In Process
Steps Activity Comments

1. Initiate - Initiate

]

Action Group: Everyone

2. Process - Process

]

Action Group: Everyone

3. Commit - Commit

]

Action Group: Everyone

When you select a request from the Request Grid, the detail panel for that request will populate to
the right of the grid. This panel shows the request number and status of your selected request, a

breakdown of each step of the request, the latest activity of the request, and any comments
related to the request.

Depending on the request selected, the button in the top-right corner of the panel will say either
View Details or Manage Details:

* View Details: You can view the details of a submitted request, a completed or closed
request, or a request in the Commit step.

* Manage Details: You can manage request details to edit a request that you have started

but not yet submitted, or when you belong to the action group assigned to the Process step.
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Steps

The first tab on the Request Detail Panel shows each step of the request process that your
selected request will travel through as defined in your Request Profile. Completed steps will
appear green with a checkmark, steps that are currently in process will appear blue without a
checkmark, and steps that have not yet been started will remain greyed out. If there are many

steps in your selected request’s process, the pane will scroll to show all upcoming steps.

In the example below, you can see that the Initiate step has been completed while the request is

currently in the Process step. The remaining steps will stay greyed out until the request has

progressed.
g 015
Steps Activity Comments
1. Initiate - Initiate &

Action Group: Everyone

2. Process - Process

Action Group: Everyone

3. Commit - Commit o

Action Group: Everyone

The Steps tab will also indicate which Action Group is assigned to each step, as determined by

the Request Profile.

As the request moves throughout the process, the Steps tab will update accordingly. When a
request is pushed back to a previous step, the formerly completed step (indicated by a green

banner and checkmark) will revert to the blue banner, showing that the step is in process.
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Request Activity

R00000007

Activity Comments

:
=
F
I ']
il
b=}
0

B/20/2024 6:10:42 PM
Assigned to Step : Initiate

B/20/2024 6:10:42 PM
Pushback : by

8/20/2024 6:10:34 PM

Assigned to Step : Director approval

B/20/2024 6:10:34 PM
Step Approved : Approved Step [Director approval]

8/9/2024 3:10:54 PM

Updated Item : Action: ADD Dimension: CourseServicesEntities
ParentName: GSV02 MemberName: GSW1 Drink Vendors Description:

8/9/2024 2:53:06 PM

Added Item : Action: ADD Dimension: CourseServicesEntities ParentNami
GSV02 MemberName: GSV1 Drink WVendors Description:

The Request Activity tab will display all activities associated with the selected request, with the
most recent activity at the top. Each entry will log a description of the activity, a timestamp of when

it was performed, and the username of the user performing the action.
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Comments

R00000017

Completed Manage Detail
Steps Activity Comments
8/15/2024 3:39:04 PM
Looks great!

8/15/2024 4:08:30 PM

Can we attach a contact list for existing vendors?

9/13/2024 §:24:38 PM
Ready for approval.

The final tab on the detail panel displays any comments made during the request process. This
pane displays the Username, timestamp, and content of each comment made with the most

recent entry shown at the bottom of the comments log.

When on the Comments tab, an entry box will populate at the bottom of the log to allow for new
comments to be added directly from the Request Home Page. Comments should not exceed 250

characters.

When a request is still active, you can delete any comments that you have created yourself. After

arequest is completed or closed, comments can no longer be deleted for auditing purposes.
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R00000017

Completed Manage Detail

Steps Activity Comments

8/15/2024 3:39:04 PM

Looks great!

8/15/2024 406:30 PM

Can we attach a contact list for existing vendors?

8/13/2024 8:24:38 PM

Ready for approval. \
\
Commit

Once you are satisfied with your request and ready to move it to the next step in the process, use

the Commit button to apply the request changes to your Dimension Library.

Request Filters

Use the request filters to quickly refresh the Master Request grid and display the relevant

requests. There is an option for you to input how many days of requests to show in the grid.

5 1 2 6 11

My Requests My Actions Unassigned Active Requests All Recent
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* My Requests: Shows requests the current user has created.
* My Actions: Shows requests with pending actions for the current user.
* Unassigned: Shows requests that are not claimed by any user.

* Active Requests: Shows requests that are currently active (not in a closed, completed, or

committed status).
¢ All Recent: Shows all requests in any state from recent days as configured in the next

option.

recent @ This allows you to specify which recent requests are shown. You can specify any

number of days, based on the request's last modified date, to be shown in the grid.

Request Toolbar

® o N « Y o

Create Claim Unclaim Pushback Rejeci Commit

* Create: Create a new request. This will redirect you to the Request Details Page.

e Claim: Clicking on this icon will update the Claimed By column with the name of the user

who claimed it. A user cannot claim a request that was initiated by them.

* Unclaim: Clicking on this icon will update the Claimed By column with Unclaimed. See the

Request Filters section for more information.

* Pushback or Reopen: Where applicable, this sends the request back to the previous step

or reopens a request that has been closed but never submitted.
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* Reject: Reject and close out the request. A comment window will display. A comment is

optional to close the request.

Close Request

Are you sure you want to close R000000097

Comment: {optional)

CONFIRM CANCEL

* Commit: Use this to commit your request and apply the changes to your application.

Request Details Page

Requests > R00000041 - UD1Source (Initiate) x

Request Frofie
A O »
UD1Source Save Reject  Submit
Lineltems (1] Attachments [0 Actiity Log Comments
Members ——
=6}

® Remove Edit ote Mass Update
Dimensions Action Y  Dimension YT ParentName Y  MemberName Y  Notes T validated T Committed Y Parent In Request T
JBUD1Dim - JBUD1Dim

MOVE JBUDLSUbDIM  Sub Dim Tier 1 Copy  Tier 3 Parent 2
v 2 uUD1

¥ 2 JBUD1DIm

» & Tier1 Parent2

Requests can be created and managed from the Request Detail page. Below are the activities

that a user can perform on this page:

* Add or delete items in the request. A request can contain multiple line items.
* Move a request forward or backward in the request flow
* Rejectarequest

e Attach, delete, and download documents
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* Add comments to the request

* View the Activity Log

Select a Request Profile

When creating a new request, the first step is to select your Request Profile. From the Request
Home Page, click New to begin a new request, and you will be redirected to select your profile.
Use the drop-down menu to select your request profile. Only enabled profiles that you have
access to will be shown on this drop-down. Choose the appropriate request profile and click Save
to begin your request. Once saved, the profile will become locked to prevent any mistaken profile

changes during the request process.

@ Requests > New Request x
Administration
Request Profile:
@ I o
EntitySource Save
Requests
AccountSource
i UD1Source
FlowSource

Metadata
Import .
ScenarioSource

If you click out of the request detail page without saving your request profile selection, no request

will be made. Only after saving your request profile selection will the Request ID be generated.
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Request-Level Detail Page

This page will only appear if there are additional properties set in the Layout for the selected
Request Profile. Properties that are shown in this section apply to the entire request. Some

common properties used are Priority of the Request, or Business Justification for the request.

Request-Level detail properties can be entered on the Initiate step of a request. Once the request

has progressed beyond this step, you will only be able to view these properties.

Application Control Manager Guide 81



Navigation Tree

Members

®» T » MW B T
Dimensions:

JBEntity CrossDim - JBEntityCrossDim -

w & Entity
¥ & JBEntityCrossDim
& None
w & EntityCrossParent
& MainRootParent
w & EntityCrossParent2
& EntityCrossNestedParent2

& NonControl2

The navigation tree displays dimension members in a hierarchy to make creating a metadata
request more efficient. You can click on a member in the navigation tree and then select the action

you wish to take for that member.

Metadata Hierarchy

When submitting a Metadata request, the navigation tree will display the available members
according to the member filters set for the dimensions in the Request Profile. From the tree view,

you can easily see the parent and child relationships, especially for extensible dimensions.

Application Control Manager Guide 82



Dimension Selection

Members

®» ® » M B> T
Dimensions:

JBEntityCrossDim - JEEntityCrossDim -

The dimensions shown on the navigation tree are based on those set in your Request Profile. A
Request Profile can have multiple assigned dimensions. Use the dimension selection drop-down

to display the member hierarchy you wish to view in the tree navigation.

Filter Member

Members

EC)

Dimensions:

| CourseServices - CourseServicesEnti.. -

Filter

4 & Entity

When you begin typing in the navigation tree filter box, the result box will show all members that
contain the member's name, as well as their parent path. This is particularly useful in preventing

you from entering parent-member relationships outside of the member filter.
Extended Member Types

Extended member types will appear gray in the tree navigation. For example, an Entity member
that is extended from another Entity dimension or an Account hierarchy that is inherited from the

parent dimension will both display gray. This is consistent with the way the Dimension Library
displays a hierarchy.
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Certain actions cannot be performed on an extended member type. For example, you cannot
update member properties of an Account that is inherited. To update the member properties, you

must select the dimension that the account originated from.

User Navigation Tree

Usars
ar & -

v Users (302)
Administrator
a user
ACM_Admin
ACM_Approver

ACM_Requester

ACMAdmIn

Alist of all existing users in the application will be displayed in the navigation tree when the
selected Request Profile is a User Security type. The total number of users is shown in

parentheses at the top of the list.

This listincludes all users, regardless of whether their Is Enabled property is set to True or False.

This is so that an update request can be submitted to change the enabled settings of a user.

The Filter box above the navigation tree allows you to search for a user using their full name or

part of the user’s name.

Metadata Request Actions

Request actions refer to the changes you can make to a member in a dimension. Application

Control Manager provides six options that can be activated in Request Profiles.
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Administrators can select to turn on one or all actions in any given Request Profile. The action

buttons on the Request Detail page are enabled based on the Request Profile configuration.

Add

Members

®»| & > W D @

Use this to add a new member to the hierarchy. After clicking the Create New Member button,
you will be directed to the Add Member page. Here you should see all properties that are

assigned to your request layout.
Requests > R00000010 - EntitySource (Initiate) > Add Member x

2g ]

Recalculate Save

Parent Mame:

Parent In Request: ||

Mame:

Default Description:

CAUTION: If a member is selected from the navigation tree and then Add is clicked, the

selected member will automatically be assigned as the Parent on the Add Member page.
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Update

Members

® | » M »H @0

Use this option to update a member’s name, properties, or relationship properties. You must
select a member from the navigation tree for the button to become clickable. When you click on
the Update button, you will be redirected to the Update Member page. Here you should see all

properties that are assigned to your request layout.

Move

Members

® T© > W D @

This function allows you to move a member from the current parent to another parent.
You must select a member from the navigation tree for the Move button to become clickable.

After you click the Move button, the Move Member dialog box will appear with the selected
member name and description at the top of the box, along with the current parent of your selected

member.
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Application Control Manager

Move Member - New York

Current Parent:

Root

Parent In Request: ]

MNew Parent Name (required)

Paosition In Parent:

The Position in Parent setting can also be used to specify the position of the member within your
dimension hierarchy. If Before Sibling Member or After Sibling Member are selected, an additional
field will populate allowing you to select the sibling member that should come before or go after

your copied member.

Copy

Members

' < o> (B @ @

The Copy function allows you to make an exact duplicate of an existing member, including the
member's name and all properties, and place it in more than one hierarchy. When copying a

member, you will specify the new parent for this copied member.

First, select a member from the navigation tree and then the Copy button will become clickable.

After you click the Copy button, the Copy Member dialog box will appear.
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Application Control Manager

Copy Member - Massachusetts

Current Parent:
Root
Parent In Request: ]

MNew Parent Name (required)

Paosition In Parent:

You can use the Position in Parent setting to change the current level of the member in the
hierarchy in relation to its siblings. This setting cannot move a member out of the current
hierarchy. If Before Sibling Member or After Sibling Member are selected, an additional field will
populate allowing you to select the sibling member that should come before or go after your

copied member.

Remove

Members

® T© » W B W

This button Removes the current parent relationship of the selected member without deleting the
member itself. You must first select a member from the navigation tree to make the Remove
button clickable. If the member is no longer part of the dimension structure, it will be placed under

Orphans. This option will not delete the member.
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Delete

Members

®» *© ®»» MW » |@o

Select this to delete the selected member from the Dimension Library. A member can only be
deleted if it does not have data stored. If the delete action is enabled in the request profile, the

button will become clickable only after you have selected a member from the navigation tree.

NOTE: If there is underlying data associated with the member you are trying to delete,

an error message will show in the request for that member after the Commit step.

User Security Request Actions

There are three available actions in the application to manage a user. In a Security type Request
Profile, the administrator can select one or all three actions to control the types of change

requests that can be submitted.

Add
Users
&t | o -

This button is used to add a new user to the application. Above the navigation tree on the
Request Details page, there is an Add New User button. Clicking this button will take you to the

Create User page where you should see all properties assigned to the request layout.
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Requests > RO00000011 - SecurityExistsRP (Initiate) > Add User x

2m |

Recalculale  Save

User Typs:
View -
Email.
Enabled: [
Description:
Selected User for Copy Security Groups

@  SourceList @ Result List

Name T Name T
MNL_East
NL_West >

Nobody
non_admin_PLN
MonAdmin_ACM

Nonadmin_pln

Above the User Groups box is the Selected User for Copy Security Groups property. This

property allows you to mimic an existing user’s group memberships to the new user you are

creating.
Update
Users
& | & -

This is used to update a user’s security profile settings, such as Email or Group Membership. This

action can also update a user’s Is Enabled property.

Start by selecting a user from the navigation tree, then click on the Update button. You will be

taken to the Update User page where you should see all properties assigned to the request
profile.
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Requests > RO00000011 - SecurityExistsRP (Initiate) > Update User -a user x

P2} ]

Recalculale  Save

Interactive Interactive .

Email Email

Enabled
Enabled:
False o

Description Description:

Selected User for Copy Security Groups

@ Current Groups @  Source List @ Result List
Name h Name T Name Y
ACM_App_Admins
Administrators >
Anna Group <
AppAdministrators
ChildGroupTest

Denmark_East

Remove
Users
-t e -

Use this button to remove a user’s access to the application. This is done by setting the Is

Enabled property in the user security settings from True to False.

To reactivate a user’s access, use the Update action to turn the Is Enabled property back to True.

This action does not delete the user from the system database.

Item Detail Grid

Line Items [1] Attachments [0] Activity Log Comments
Eo
Remove Edit Note Mass Update

Action T Dimension T Parent Name T Member Name YT Notes T Validated T Committed T Parent In Request T

MOVE JBUD1DIim Tier 3 Parent Tier 3 Parent 2
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Line items within the request represent the actions or updates you wish to be reflected in your

application once the request is committed.

Where applicable, you can add multiple line items, or action types, within the same request. For
example, you may have five new accounts and a couple of Move member changes within the

same request.
The grid displayed on this page will depend on the type of request.

For Metadata requests, the grid will show the Action, Dimension, Parent Name, Member Name,

Notes, Validated, Committed, and Parent In Request columns.
For Security requests, the columns displayed will be Action, User Name, Notes, and Validated.

With this grid, you can remove or edit line items as well as access the Mass Update function. For

more information on using this feature, see Mass Update.

The Remove and Edit buttons will only become available once you have selected an item in the

grid.

Edit Iltem Details

To edit a line item, select the item you wish to make changes to, and the Edit button will become
available. Click Edit and you will be redirected to the Item Detail page. You cannot edit a
Remove or Delete action, as there is no layout to be displayed. You can only add or remove a

Remove or Delete action line item.

Item Notes

To add small notes or commentary to your line items, select the item and the Note button will
become available. Click Note and a dialog box will appear allowing you to enter your note into the

text box. Click Ok and the note will be displayed on the Item Detail Grid under the Notes column.
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Mass Update

The mass update feature enables you to enter multiple metadata or security items within a single
request using the OneStream spreadsheet, rather than entering each change individually on the
Request Details page. This provides you with multiple methods of adding and editing your request
line-items, which can be particularly useful when many changes may need to be made at one

time.

For a walk through of how to use this feature, see Use Mass Update.

Lineltems [1]  Altachments [0] Activity Log Comments

Remove Edit Note Mass Update

Action T Dimension T Parent Name T Member Name T Notes T Validated T Committed T Parent In Request T

MOVE JBUD1DIm Tier 3 Parent Tier 3 Parent 2

Spreadsheet Generation

When you click the Mass Update button on the Request Details page, a spreadsheet will be

dynamically generated and open within the OneStream application.

Temporary Spreadsheet

The temporary spreadsheet that populates is generated based on the line items in the request.
One temporary file will be generated for each user when they open the Mass Update spreadsheet.

This file can be found in the OneStream file explorer under Documents within the user's folder.

NOTE: Since the file created is temporary, any formatting or additional tabs created on
the spreadsheet will not be retained the next time the Mass Update spreadsheet is
opened for the same request. To maintain formatting and use the spreadsheet for future

requests, save the spreadsheet to your local device.
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Line Items Tab

One tab will generate titled Line Items. This tab is required and should not be deleted or

renamed.

29

M 4 ¢ M| Line ltems +

Headers Row

The first header row, which is automatically generated, contains the properties that are assigned
in the layouts for the request profile. Some fixed headers or properties appear in every
spreadsheet. These properties do not need to be created or added to the layouts, they are

generated automatically.
For Metadata request types, there are nine fixed headers:

* Dimension: Drop-down list of dimension(s) that are assigned in the request profile
* Action: Drop-down list of allowable actions in the request profile

* Current Parent Name: All actions except for adding a member require the current parent's

name for the member

e Current Member Name: All actions except for adding a member require the current

member's name

* Parent In Request: Indicate whether the parent for the member is being created within the

current request

* Parent Name: The new parent name when adding, copying, or moving a member
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* Position In Parent (optional): To specify where the member should be positioned in the

hierarchy

NOTE: The Position In Parent options are: Before Sibling, After Sibling, First
Sibling, Last Sibling, Retain Current Position.

* Sibling Member: If the Position In Parent is set to either Before Sibling Member or After
Sibling Member, enter the sibling member name here

¢ [temlID (last column): This hidden column is for system use only. Do not populate or paste

any values here.
For user security requests types, there are three fixed headers:
¢ Action: Drop-down menu of allowable actions in the request profile
e Current User Name: Specify the user that you would like to take action on

e [temlID (last column): This hidden column is for system use only. Do not populate or paste
Group Action

The Group Action column in Mass Update is for updating an existing user's group memberships. It

is automatically generated when the User Group property is assigned to the layout.

You can use the Add Group or Remove Group options to specify the group you want to modify for

that user while leaving other assigned groups unchanged.

IMPORTANT: It's recommended you have a dedicated layout with just the UserName
and UserGroup properties to manage group memberships. When other properties are in
a layout, for example email, you must provide the current value in the spreadsheet, or

the existing values will be overwritten.
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eeeeee

File Home Insert  Pagelayout  Formulas  Data

rint

Review  View  OneStream

R00000019 - User Security (Initiate)

1 Action _ CurrentUserName UserName  UserEmail

2 UPDATE ACMUser ED ACMUser_ED  thd@gmail.com
3 UPDATE ACM_Admin ACM_Admin  acm_admin@onestream AzureSSO
1

AzureSSO

Usercultu
en-Us
en-Us

Properties in the Spreadsheet

Any custom properties assigned in the layout will be generated in the spreadsheet. Combo box

type properties will also be created as a drop-down cell with the same pick list.

Some properties that contain secondary pop-up dialog windows, which are available when using

the Request Details page, are not available in the spreadsheet. For example:

¢ Member or Parent selectors

* Copy from User feature for security access groups

¢ Varying member properties selector

Input Data

The main methods of entering data into a mass update spreadsheet include manual entry,

copying and pasting data in the spreadsheet, or importing an outside Excel file.

With a range of Excel functionality available, additional tabs, formulas, formatting conventions, or

filters can be used within the spreadsheet to better organize the incoming metadata. However, as

a new spreadsheet is populated each time the mass update button is clicked, any additional

features or formatting will not be saved. To save any formatting that has been added, use the

Save As button to save the spreadsheet onto your local device. This formatted file can be

imported for use in future mass updates.
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Manual Entry

You can input data directly into the Mass Update spreadsheet by clicking into a cell. Once an
action is selected from the Actions column, some cells will change to gray indicating that input is
not necessary. For example, if Add is selected, the Current Parent Name and Current Member

Name fields are not required.

Copy and Paste Data

Mirroring Excel functionality, you can also edit the mass update spreadsheet by copying and

pasting information from an outside Excel file or drag down data from one row to the next.

NOTE: Remember not to copy and paste the IltemID column, which is a hidden row

located at the last column in the spreadsheet. This is row is for system use only.

Import Excel File

Excel files saved from past request spreadsheets, or those generated outside of the OneStream

application, can be imported using the Import button within the Mass Update spreadsheet.

I NOTE: Files cannot be imported from previous versions of Application Control Manager.

& &

Import | Validate and Close

File Home Insert Page Layout Formulas Data
= & [Q

ARee Q@ 5

Save Save Quick Print  Print | Encrypt with
Asv  Print Preview | Password

Comman Info
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Excel files selected for import must feature one sheet titled Line ltems. If this tab is not present or if
itis not named Line ltems, a dialog box will populate informing you that this tab must be present
forimport to succeed. The headers must also be an exact match to the headers generated by the

Mass Update spreadsheet, including the fixed headers.

NOTE: If you attempt to import a file while there are existing rows within your request, a

dialog box will prompt you to either Replace or Append the existing records.

Enter Varying Member Properties in Mass Update

When using the Mass Update spreadsheet to enter changes for varying member properties,

ensure that each varying item has a row in the spreadsheet. See Import Shared Members and

Varying Properties for more information.

A B C ) E F G H 1
1 Di it Action Current Parent Name Current Mame Parent In F Name I Culture CulturalDescription
2  NYENTITIES  ADD FALSE  Sample Entity Root English (United States) | speak English
3 NYENTITIES  ADD FALSE  Sample Entity Root French (France) Je parle frangais
4  NYENTITIES  ADD FALSE  Sample Entity Root Finnish (Finland) mind puhun suomea

If varying member properties are included in the layouts, all layouts for each step must have the
same properties. For example, if Text1 is in the layout for the Initiate step, then Text1 should also

be included in the Process step layout.

* For non-varying member properties, required fields must be in the first row from the group

of rows that combine into one line item when saved to your items grid.

* Forvarying member properties, required fields must be in at least one row from the group of

rows that combine into one line item when saved to your items grid.

When using Mass Update to make an update to any varying member properties, include all the
existing values in the spreadsheet. If any existing varying member property contains data and is
excluded or left blank in the spreadsheet, Application Control Manager will assume it is intentional

and will remove the existing value.
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For example, if Text1 currently contains value "123" in Scenario Type, Actual, and Time Value
2024M1 and you would like to add to it a value "456" in Scenario Type, Actual, and Time Value
2024M2, then both the existing "123" and the updated value of "456" should be included in the

Mass Update spreadsheet.

TIP: To quickly pull all existing varying member properties for a member, first add a line
item on the standard input page and then open that line item using Mass Update. You

should see all varying members data listed in individual rows on the spreadsheet.

Validations

After data has been entered or imported into the spreadsheet, click the Validate and Close
button to prompt the application to process each row and identify any existing errors. After this

process is complete, a dialog box will appear to let you know the status of the validation check.

TIP: Several factors may impact the application performance during the validation
process such as number of records in the spreadsheet or number of properties in the

layout. Reduce the data volumes if the system slows down.

If there are no errors, a dialog will confirm the successful validation of the spreadsheet. If the
spreadsheet does not pass the validation check, a list of action items will display what must be

corrected.
I NOTE: Failed validations will not show in the activity log.

The following are the validations each spreadsheet must pass:

* Action items must be provided for each row and cannot be left blank. Action items must be

listed in all uppercase.

* Dimension Name must exist in the selected request profile and cannot be left blank.
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* Parent In Request must either be left blank or set to True or False. This property is used to
indicate whether the Parent for a particular member is being created within the current
request. If there is a pre-existing Parent within the application, and it is not being modified

within the request, this column should be set to False.

° When Parent In Request is set to True, ensure the new parent exists in the
ParentName row within the spreadsheet, or that the parent name exists in the line

item table on the Request Details page.

* Each row must have a unique combination of data in the properties. Duplicate rows will

produce a validation failure.

* Any validations assigned in the layout used for the selected request must be met within the

spreadsheet.
* Allrequired fields must be filled out.

* All actions except for Add require that Current Parent Name, New Parent Name, Member
Name, or ParentName/SelectParentMember be filled out. If one of these fields is missing

and is required to perform a selected action, the spreadsheet will not pass validation.

¢ Columns featuring a drop-down list must be left blank or filled with a value acceptable within

the parameters of the request. This is particularly important to note for imported data.

Once the validation check has been passed, click OK to return to the Request Details page

where your rows will be reflected in the Items table.

Edit Individual ltems

Line items added using the Mass Update spreadsheet can still be added, edited, or removed
individually, offering users multiple avenues of item entry and management. As the two sync
together to maintain line-item changes within the request, any changes made using the item
details layout will be reflected in the associated spreadsheet, and any changes made using the

spreadsheet will be reflected in the details page.
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Approvers

Line Items [4] Approvers Attachments [2] Activity Log Commen s

+ ®

User Name T Le:rel N Role Y Approval Date T Comments T

ACM_Admin 1 Mandatory Approver  01/01/2000 00:00:00

The Approvers page will appear only when the Approver option in the request profile is set to
True. Enabling this feature will bypass the security action group specified in the steps. See Use

Modify Approvers for more information.

Opening the page will lead you to a grid showing the User Name, Level, and Role of the assigned

approvers, as well as columns displaying the Approval Date and any Comments.

To add a new approver, click the New button and a dialog box will appear allowing you to enter in
the details for your approver. All fields except for Approval Date are editable. After you click Save,

a new line will appear on your grid with the details of your new approver.

If you need to edit the details for an approver, first select the row of the approver you want to
change and then click Edit. Again, a dialog box will appear, showing all the current details of your
approver. After making your changes, click Save and you will see any edits reflected in the

Approvers grid.

The Remove button will only become available after selecting a row in the Approvers grid. Using

this button will remove the entire selected row.
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Attachments

Using the Attachments page you can add, delete, and view all supporting documents as part of
the change request process. The most commonly used file types are supported (xls, doc, pdf,

png, zip). You cannot attach an xml file type to a request.

When you first open the page, you will see a grid displaying the name of your attached file and the
user who attached it. When a new attachment is added, the tab will refresh with a total count of all

attachments in the grid.

Line Items [0] Attachments [0] Activity Log Comments
® o o
Add View Deleie
File Name h i Uploaded By T

Schedule_Upgrade_Draft.docx

* New: Upload a new attachment file from your computer. You cannot attach an xml file.
* View: Open existing attachments to view only.
* Delete: Remove an attachment.

NOTE: Delete is available prior to a request being completed and the attachment was

added by the request reviewer.

Attachments can be viewed or added regardless of a user’s security level or the status of the
request, however, they can only be deleted by the user who uploaded the file. To delete an
attachment, the request status must be active (InProcess, Waiting, or AwaitingApproval).

Attachments cannot be deleted once a request is Closed or Completed.
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Activity Log

On the Activity Log page, you will find a grid detailing all actions performed within the request. This
grid displays a summary of the action, the name of the user who performed it, and the time that it

was performed. This grid is view only.

Line Items [6] Attachments [1 Activity Log Comments
User Name i Timestamp + n Activity Summary

ACM Admin 5/13/2025 6:38:41 PM Awaiting Commit : Ready to commit 6 item(s)

ACM Admin 5/13/2025 5:28:54 PM Added Ttem : Action: DELETE Dimension: FlowInherited ParentName: ParentAtRoot MemberName: Delete ...
ACM Admin 5/13/2025 5:28:54 PM Added Item : Action: REMOVE Dimension: FlowInherited ParentName: Greatgrandchild MemberMame: Re...
ACM Admin 5/13/2025 5:28:54 PM Added Item : Action: COPY Dimension: FlowInherited ParentName: SecondAtRoot MemberMame: Add chil...
ACM Admin 5/13/2025 5:28:54 PM Added Item : Action: MOVE Dimension: FlowInherited ParentName: SecondAtRoot MemberName: Move M...
ACM Admin 5/13/2025 5:28:54 PM Added Item : Action: UPDATE Dimension: FlowInherited ParentName: ParentAtRoot MemberName: Add ch...
ACM Admin 5/13/2025 5:28:54 PM Updated Item : Action: ADD Dimension: FlowInherited ParentName: Child MemberName: New Flow Memb...
ACM Admin 5/13/2025 5:23:13 PM Updated Item : Action: ADD Dimension: FlowInherited ParentName: Child MemberMName: New Flow Memb...
ACM Admin 5/13/2025 5:13:37 PM Added Item : Action: ADD Dimension: FlowInherited ParenthName: Child MemberName: Mew Flow Member...

The same activity entries are also stored in the application Logs table.

Comments

Line Items [G] Attachments [1] Activity Log Comments

>

(L]

User Name : Time Comment :

5/16/2025 4:03:2... Ready for approval.
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In addition to leaving comments from the detail panel, comments can be added to your request by
going to the Comments section of your Request. On this page you will see the comments grid
which displays the User Name, Time, and Summary of each comment. Comments can be up to

250 characters.

You may only delete comments that were made by yourself and only when the request is not

Closed or Completed.

Manage Request

From the Request page, there are a few different actions that can be taken to manage your

request throughout the user-initiated process.
There are a few general rules built into the application, governing the integrity of the request:

* You cannot approve or commit a request that you created even if you belong to the security

group for that step.
° This excludes OneStream Administrators who can manage any request at any time.

* You cannot pushback a request that has already been committed, even when the status is

FailedCommit.

* Once a request has been committed, all associated artifacts such as line-item details,

comments, or attachments can no longer be altered. This is to protect the request audit trail.

There is an option to provide comments, such as the reason for rejecting the request. Comments

will be added to the request and the reject action will also be added to the activity log.

Reopen

The option to Reopen the request will become available when a request is in the Initiate or

Process step and the request status is Closed.
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NOTE: Requests in the Initiate step can only be reopened by the user who initiated the

request.

Requests can be reopened from either the Request Detail page or the Request Home Page. After
clicking Reopen, you will be re-directed to the Request Home Page where you should see your

request status updated to InProcess.

Reject

The option to Reject a request is available when a request is In Process or Awaiting Approval.
After clicking Reject, a dialog box will appear asking if you would like to close the request. A text

box is available if you would like to leave a comment in addition to closing the request.

Commit

Once you are satisfied with your request and ready to move it to the next step in the process, use

the Commit button to apply the request changes to your Dimension Library.
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Metadata File Import

A set of default Metadata Import Add-Ons are created on install to provide a way to source a full

dimension hierarchy into the application staging tables. After the metadata is uploaded into the

application, a process will run to compare the data against existing dimension hierarchy and

automatically create a request with the detected changes.

You can use the interface on the Metadata File Import page to upload metadata using an Excel

template (see Setup Metadata Import Excel Template), or create a custom Data Connector (see

Setup Custom Metadata File Import).

Metadata
Import

*

Import: Select an Excel template to import. Data in the staging table will be replaced (not

Metadata File Import

[k, &3 X
Import Process Clear Table

(] Retain Source System Order

@ Data Management Steps

Group Name
Application Control Manager Metadata Import (ACM)
Application Control Manager Metadata Import (ACM)
Application Control Manager Metadata Import (ACM)
Application Control Manager Metadata Import (ACM)
Application Control Manager Metadata Import (ACM)
Application Control Manager Metadata Import (ACM)
Application Control Manager Metadata Import (ACM)
Application Control Manager Metadata Import (ACM)
Application Control Manager Metadata Import (ACM)
Application Control Manager Metadata Import (ACM)
Application Control Manager Metadata Import (ACM)
Application Control Manager Metadata Import (ACM)

Application Control Manager Metadata Import (ACM)

appended) with the new import dataset.

Name T

Commit_ACM

Load Accounts_...

Load Entities_A...

Load Flows_ACM

Load Scenarios_...

Load UD1_ACM
Load UD2_ACM
Load UD3_ACM
Load UD4_ACM
Load UD5_ACM
Load UD&_ACM
Load UD7_ACM

Load UD8_ACM

Description
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NOTE: All orphaned members brought into the hierarchy come as a "Copy" line item

when viewing the Request Details.

Process: Run the comparison process for the selected data management step.
Clear Table: Use this to clear imported data from the selected data management step.

Retain Source System Order: When checked, metadata will be sorted in the same order

provided in the source data file.

Retain Source System Order

This allows you to specify how the metadata can be sorted in the dimension hierarchy. By default,
this Retain Source System Order will be turned off. This is helpful when setting up and viewing

financial reports. Enabling this feature will perform the following processes in the application:

* The Sort Order column included in the metadata import file will be read into the applic