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About This Guide
This guide provides information about Genesis, including the following topics:

 l Overview of Application Groups, Navigation Groups, and Pages displayed in 

Genesis Navigation. See Genesis Navigation.

 l Instructions for managing Application Groups, Navigation Groups, Pages, content,  

libraries, instances, and images in Genesis Designer. See Genesis Designer. 

 l Instructions for installing the solution. See Setup and Installation.

This guide is intended for the following audiences:

 l Users who view content

 l Report designers, power users, and administrators who create, update, and 

manage content

 l Solution administrators who install Genesis and manage libraries and instances
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Genesis Overview
Genesis is a powerful no-code framework solution designed for finance professionals to 

quickly design and deploy new financial and operational models, launch new planning 

processes, and enhance reporting and analysis with ease. This solution democratizes 

business insights, enabling finance teams to adapt and grow without the constraints of 

traditional configuration processes and respond faster to the changing needs of the 

business.

Foundational to Genesis is the Genesis Content Library, where power users can access 

an ever-increasing and constantly updated library of high-value focused content (Content 

Blocks) that can be easily deployed with a single click and quickly configured to solve 

virtually any business problem. 

Genesis has a plug and play architecture that features a user-friendly interface where 

users configure different Content Blocks to tailor the platform to their specific 

requirements. This intuitive approach simplifies the configuration process, making it more 

accessible to report designers, administrators, and power users.  By minimizing the need 

for extensive technical expertise, Genesis empowers the finance department to take 

control of their processes and make informed decisions without relying heavily on IT 

support. 

Key Benefits
 l Efficiency and Agility: Simplified, low-code configurations enable rapid 

application development with minimal manual coding, which boosts agility and 

reduces costs. 
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 l Empowers the Business User: Caters to administrators and the finance team. 

Ensures the solutions are closely aligned with business needs and can be easily 

customized by those who understand the business processes best. 

 l Enhanced User Experience: Create unique solutions tailored to specific business 

and user requirements with a user-friendly interface that is easy to navigate. 

 l Continuous Improvement: Provides customers with the flexibility to continuously 

update and improve their application. The Content Library will continue to grow 

based on customer needs. Applications will remain relevant and effective in meeting 

customer needs. 

 l Scalability: As the business grows, new Content Blocks can be added seamlessly, 

making it easier to introduce new features and functionality. 

Key Features
 l Intuitive user interface 

 l A centralized Content Library where all Content Blocks are stored, making it easier 

to update and manage them 

 l Simplified, low-code/no-code content configuration 

 l Instance management 

 l Color and image libraries 

 l Security controls user access and how different roles interact with Genesis: 

 l Genesis Designer: Administrators, power users, and all other report 

designers configure content. See Genesis Designer.
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 l Genesis Navigation: Users consume the content built in Genesis Designer. 

See Genesis Navigation.

User Roles
 l Report designers create, update, and manage content using dashboards. Report 

designers are typically OneStream administrators with an understanding of their 

application and knowledge of reporting. See Designer Home and Image Library.

 l Users view the content created by report designers. See Genesis Navigation.

 l Solution administrators install Genesis and manage libraries and instances. See 

Setup and Installation and Settings.
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Genesis Navigation
The Genesis Navigation page represents the end-user access to Genesis, displaying the 

results configured in Genesis Designer. 

The default Application Group that displays is Home. Default Navigation Groups and 

Pages are set in Genesis Designer. See Reorder List.

There are security requirements for Genesis Navigation. See Genesis Navigation.

 1. On the left pane, from the drop-down menu, select an Application Group. The 

associated Navigation Groups will be listed in the navigation bar below.

 2. Select a Navigation Group.
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NOTE: If the Navigation Group has multiple Pages, they will display in 

the page bar as a row at the top of the screen.

 3. If multiple Pages are listed, select a Page to view the associated content.

TIP: In the left pane, click the Close Navigation Bar button to expand 

the content view to a full screen. Click the Open Navigation Bar arrow 

to view the left pane.

Application Groups
Application Groups are a breakdown of different user flows. Each Genesis instance has 

the following Application Groups: Home, Admin, Config, and Help. These groups can be 

customized to any user flow.

Example: Use Home for the standard end-user view, Admin for 

Workflow Profile setup, Config for a security user flow, and 

Help for documentation.
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Application Groups can also be renamed to represent a different user flow, for example, 

Planning or Reporting.

Navigation Groups
A Navigation Group represents a group of one or more Pages. Navigation Groups 

organize content into a process flow.

Pages
Pages display the content in the user interface. Pages have a one-to-one relationship with 

content. Content can be linked to a Page from existing dashboards or injected using 

Content Blocks.

NOTE: Because of the one-to-one relationship, you can only link one 

existing dashboard or inject one Content Block to each Page.
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Genesis Designer
On the Genesis Designer page, administrators, power users, and report designers 

organize content and manage libraries, instances, and images. They can also navigate to 

the end-user view.

Use the toolbar in the upper right to navigate to the pages in Genesis Designer.

 l To organize content into categories by Application Group, Navigation Group, and 

Page, click the Designer Home  button. This page is typically used by application 

administrators, power users, and report designers. See Designer Home.

 l To manage the Genesis library (images, color sets, Content Blocks, and Creator 

Kits) and instances, click the Settings  button. This page is typically used by 

solution administrators. See Settings.

 l To manage images, click the Image Library  button. This page is typically used 

by report designers. See Image Library.

 l To go to the end-user view, click the Navigation View  button. See Genesis 

Navigation.

There are security requirements for Genesis Designer. See Genesis Designer, Image 

Library, and Solution Administration.
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Designer Home
On the Designer Home page, report designers and power users develop user flows by 

organizing content into categories by Application Group, Navigation Group, and Page. 

This structured approach ensures an intuitive user experience. Customize the Genesis 

instance by applying colors and styles to enhance the display and usability.

Use the toolbar in the upper left to navigate to pages in the Designer Home.

 l To manage Application Groups, Navigation Groups, and Pages and assign and 

create content, click the Navigation  button. See Navigation.

 l To manage Content Blocks, click the Content Management  button. See 

Content Management.

 l To apply a color theme to the Genesis instance, click the Colors  button. See 

Colors.

 l To customize the display of the navigation bar and page bar in the Genesis 

instance, click the Styles  button. See Styles.

There are security requirements for Genesis Designer, the Navigation page, and the 

Content Management page. See Genesis Designer, Navigation, and Content 

Management.
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Navigation
The Navigation page displays a hierarchical view of how content is organized in 

Navigation Groups and Pages.  From this page, you can create Genesis objects or modify 

existing content. 

There are security requirements for the Navigation page. See Genesis Designer and 

Navigation.

The page includes the following panes:

 l On the left pane, you can manage Application Groups, Navigation Groups, and 

Pages and add and configure content.

See Application Groups and Navigation Groups & Pages.

 l On the right pane, you can select the Preview, Designer, and Content tabs to view 

the content.
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 l Preview tab: Displays a preview of the Genesis end-user view

In the upper right, you can set your preference to turn the preview on  (click the 
Show Preview  button) or off (click the Hide Preview  button).

 l Designer tab: If a Content Block is injected in the Page, this tab displays the 

configuration options for a selected Content Block.
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NOTE: If  an existing dashboard is linked to the Page, the 

Designer tab has no content.

For instructions to configure a Content Block, see the Content Block Guide in 

the Content Library on the Details page. You can also view and download the 

guide in OneStream Solution Exchange.

 l Content tab: Displays the selected content
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Application Groups

In the Application Groups drop-down menu, select the Application Group to view the 

associated Navigation Groups and Pages. The Application Groups are Home, Admin, 

Config, and Help.

Rename an Application Group

You can rename Application Groups to align with the purpose of the user flow (for 

example, Planning or Reporting).

 1. In the Application Groups drop-down menu, select the group.

 2. Click the Edit the Selected Item button to the right of the drop-down menu.
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 3. In the Property Editor dialog box, update the display settings.

Display Settings

 l Description: Enter a new description, which will display as the name.

 l ToolTip Text: Add text to display as a tooltip when a user hovers over the 

Application Group name.

 4. Click the Save button.

Update Application Group Security and Visibility Settings

You can update security and visibility settings for Admin, Config, and Help Application 

Groups. All users automatically have access to the Home Application Group; this setting 

cannot be changed.
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 1. In the Application Groups drop-down menu, select the group.

 2. Click the Edit the Selected Item button to the right of the drop-down menu.

 3. In the Property Editor dialog box, update the security and visibility settings.

Security Settings 

 l Access Group: Select the security group that will have access to view this 

item. These security groups are in System > Security > Groups.

Visibility Settings

 l Hide: To hide the content from all users, select Yes. This option is useful if you 

are preparing content that is not ready for display. When the content is ready 

for users to view, you can select No, then it will be visible to the selected 

Access Group.
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 4. Click the Save button.

TIP: Click the Preview tab to see the end-user view with the updated 

settings.

Navigation Groups & Pages

A Navigation Group represents a grouping of one or more Pages. Use Navigation Groups 

to organize content into a process flow (for example, Revenue or Expense).

Pages display the content. Pages have a one-to-one relationship with content. Content 

can be linked to a Page from existing dashboards or injected using Content Blocks.

NOTE: Because of the one-to-one relationship, you can only link one 

existing dashboard or inject one Content Block to each Page. 
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Use the toolbars and navigation tree to manage Navigation Groups and Pages. The 

navigation tree displays Navigation Groups as the top-level items, associated Pages as 

second-level child items, and associated content as third-level child items.

Use the toolbar on top of the navigation pane to create, edit, delete, link, and add items.

Create a Navigation Group

 1. Click the New Navigation Group button.

 2. In the Property Editor dialog box, name the Navigation Group. 

NOTE: The name must be unique; it cannot be used for another 

Navigation Group in the same Application Group. The name cannot 

include OneStream reserved words. See Reserved Words. Also, 

spaces will be automatically removed. 

TIP: If a Navigation Group has a long name, you can increase the 

navigation bar width  to make space for it in the end-user view. See 

NavBar Settings.
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 3. Click the Save button.

Create a Page

 1. In the  navigation tree, select a Navigation Group for the new Page.

 2. Click the New Page button.

 3. In the Property Editor dialog box, name the Page. 

NOTE: The name must be unique; it cannot be used for another Page 

in the same Navigation Group. The name cannot include OneStream 

reserved  words. See Reserved Words. Also, spaces will be 

automatically removed. 

TIP: If a Page has a long name, you can increase the button width to 

make space for it in the end-user view. See PageBar Settings.
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 4. Click the Save button.

Edit a Navigation Group or Page

To edit a Navigation Group or Page, follow these steps.

NOTE: Content Blocks are configured on the Designer tab. For instructions, 

see the Content Block Guide in the Content Library on the Details page.

 1. In the  navigation tree, select the Navigation Group or Page.

 2. Click the Edit button.

 3. In the Property Editor dialog box, update the following settings.

Display Settings

 l Display Type: Select the display of the Navigation Group name in the 

navigation bar or the Page name in the page bar. 

 l TextOnly: Displays the item as text only.

 l ImageOnly: Displays the item as an image only.
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 l ImageAndTextLeftAuto: Displays both an image and text, and the 

horizontal space for each is automatically sized.

 l ImageAndTextLeft####: Displays both an image and text, and the 

horizontal space for each is represented by the numbers in percent. The 

first two numbers are   for the image, and the second two numbers are for 

the text.

Example: ImageAndTextLeft3070 displays an 

image in 30% of the space and text in 70% of the 

space.

 l Display Divider Line Above Button (Navigation Group only): Select Yes to 

add a divider line above the Navigation Group name, or select No to hide it.

 l Description: Update the description, which will display as the item name.

 l ToolTip Text: Add text to display as a tooltip when a user hovers over the 

item name.

 l Font Size: Select the font size for the item name.

TIP: If you use a larger font size, you can increase the button 

height or navigation bar width to make space for it in the end-user 

view. See NavBar Settings.

 l Image Name: If you selected a Display Type option that includes an image, 

select the image to display. 

TIP: By default, each image has a black version and a white 

version. In this list, the images are grouped by name not color. To 
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view the images, go to the Image Library. See Image Library. To 

set the image color, go to the Colors page. See Colors.

Security Settings: These settings define user access and the view for users who 

do not have access.

 l Access Group: Select the security group that will have access to view this 

item. These security groups are in System > Security > Groups. Default 

Navigation Groups and Pages must be set to Everyone.

 l No Access Type:

 l ShowBanner: Users without access will see the item listed in the 

navigation bar or page bar. But, when they select it, they will see the 

dashboard defined in the No Access Banner setting instead of the 

Content Block or linked dashboard.

 l Hide: Users without access will not see the item listed in the navigation 

bar or page bar. 

 l No Access Banner: If you selected ShowBanner as the No Access Type, 

enter a dashboard name to display. Default is banner_NoAccess_(App)_

(Main), which displays the text: NO ACCESS.

Visibility Settings

 l Hide: To hide the item in the navigation bar or page bar for all users, select 

Yes. This option is useful if you are preparing content that is not ready for 

display. When the content is ready for users to view, you can select No, then it 

will be visible to the selected Access Group.

Title Bar Settings (Navigation Group only)
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 l Hide: Select Yes to hide the Navigation Group name as a title bar above the 

Page, or select No to display it.

 l Font Size: Select the font size for the Navigation Group name in the title bar.

Edit Button Actions : Click this button to configure actions performed when the 

Navigation Group or Page is selected.

IMPORTANT: In order for actions to perform, a user must select the 

Navigation Group or Page. Default Navigation Groups and Pages will 

open without a user selecting them. Therefore, it is recommended to 

only apply actions to Navigation Groups and Pages that are not set as 

default. To update the default setting of a Navigation Group or Page, 

see Reorder List.

In the Action Manager dialog box, update the options and then click the Close 

button.

 l Set Workflow POV: Select this checkbox to set the Workflow POV. Select the 

Workflow POV settings in the Workflow Profile, Workflow Scenario, and 

Workflow Time drop-down menus.

 l Set Cube POV: Select this checkbox to set the Cube POV. Click the ellipsis 

button to open the Member Filter Builder dialog box. Add a Member Filter 

and then click the OK button.  See "Member Filter Builder" in the Design and 

Reference Guide.

 l Navigation: Use this option to navigate users to the designated location in 

OneStream. Select the location that users will view in the Page Type and 
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Page Item drop-down menus.

IMPORTANT: If an action is assigned to a Navigation Group or 

Page, it takes precedence over assigned content, such as a 

Content Block or linked dashboard.

IMPORTANT: Some page types, such as Application Properties, 

are not available in the Modern Browser Experience. Users will 

only be able to view these page types in the Windows Application.

 4. Click the Save button.
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TIP: Click the Preview tab to see the end-user view with the updated 

settings.

Delete a Navigation Group, Page, or Content Item

To delete a Navigation Group, Page, or content item,  select it  in the navigation tree and 

then click the Delete button.

If a parent item has an associated child item, it cannot be deleted. All associated child 

items must be removed, then you can delete the parent item. 

Default Navigation Groups and Pages cannot be deleted. Set another item as default, 

then you can delete the Navigation Group or Page. To update the default setting of a 

Navigation Group or Page, see Reorder List.

Genesis Guide 24

Genesis Designer



NOTE: The Delete button does not delete a Content Block. It just removes 

the link to the Page. To delete the Content Block, go to the Content 

Management page. See Delete a Content Block.

Link Existing Content from a Dashboard

To link content to a Page from an existing dashboard, follow these steps:

 1. In the navigation tree, select the Page.

 2. Click the Link an Existing Content Item from a Shared Workspace button.

 3. In the Shared Workspace Browser dialog box, select the dashboard in the 

Available Dashboards list.
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TIP: Use the Shared Workspaces drop-down menu, Filter 
(Contains) field, and Dashboard Type radio buttons to filter for the 

dashboard. Results will display in the Available Dashboards list.

 4. Click the Save button.

IMPORTANT: If the linked dashboard cannot display in the Preview tab, you 

will receive an error message and be unable to move forward. Click the Hide 
Preview  button to turn off the preview. Then, in the navigation tree, select 

the content item (the linked dashboard), and click the Delete button to 

remove it.

Add a New Content Block

When you inject a Content Block, it is created as a new Maintenance Unit in the Genesis 

Workspace. 

To inject a Content Block in a Page, follow these steps:

 1. In the navigation tree, select the Page.

 2. Click the Inject a New Basic Library Content Item button.

 3. In the Content Library dialog box, click the Add this Content Package  button 

next to the Content Block to add it.
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Items that are not available have a lock  icon. Contact the appropriate sales 

representative for pricing of these items.

TIP: Use the Filter (Contains) field and the Library Source, 

Category, Modality, and Availability drop-down menus to filter for a 

Content Block.

TIP: Click Details for more information about the Content Block.

Content Blocks are configured on the Designer tab. For instructions, see the Content 

Block Guide in the Content Library on the Details page.

Reorder List

Use the toolbar to the right of the navigation pane to reorder the list of items.
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 l To define the default view for users in Genesis Navigation, select an item and then 
click the Set As Default  button. Then, the Navigation Group or Page displays by 

default when the parent item is selected.

 l To move an item to display first in the navigation tree, select it and then click the 
Move To First  button.

 l To move an item up in the navigation tree, select it and then click the Move Up  

button.

 l To move an item down in the navigation tree, select it and then click the Move 
Down  button.

 l To move an item to display last in the navigation tree, select it and then click the 
Move To Last  button.

Content Management
On the Content Management page, you can view and configure Content Blocks that are 

injected into Pages. You can also inject a Content Block without assigning it to a Page. 
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Later, you can link it to one or more pages.

There are security requirements for the Content Management page. See Genesis 

Designer and Content Management.

The Content Management page includes the following panes:

 l On the Content Management pane, you can manage Content Blocks. The 

navigation tree displays Content Blocks as the top-level items and associated 

Pages as second-level child items. This view is useful if you want to easily identify 

Content Blocks to update.

 l On the right pane, you can select the Designer and Content tabs to view the 

content.
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 l Designer tab: Displays the configuration options for a selected Content Block

For instructions to configure a Content Block, see the Content Block Guide in 

the Content Library on the Details page. You can also view and download the 

guide in OneStream Solution Exchange.

 l Content tab: Displays the selected content
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Use the toolbar on top of the navigation pane to delete and inject Content Blocks.

Delete a Content Block

To delete a Content Block, select it in the navigation tree and then click the Delete button.

If a Content Block is assigned to a Page, it cannot be deleted. Remove the Content Block 

from each Page, then delete it.

Inject a Content Block

To inject a Content Block without adding it to a Page, follow these steps:

Genesis Guide 31

Genesis Designer



 1. Click the Inject Content Block button.

 2. In the Content Library dialog box, click the Add this Content Package  button 

next to the Content Block to add it. 

Items that are not available have a lock  icon. Contact the appropriate sales 

representative for pricing of these items.

TIP: Use the Filter (Contains) field and the Library Source, 

Category, Modality, and Availability drop-down menus to filter for a 

Content Block.
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TIP: Click Details for more information about the Content Block.

Content Blocks are configured on the Designer tab. For instructions, see the Content 

Block Guide in the Content Library on the Details page.

To link a Content Block that was created on Content Management to a Page, follow the 

steps to link existing content from a dashboard. See Link Existing Content from a 

Dashboard.

TIP: On the Content Management page, the  navigation tree uses the 

following naming convention: XLI_Page_{ContentBlockname}_{auto-

increment}. On the Navigation page, the navigation tree uses the following 

naming convention: XLI_C_{ContentBlockname}_{auto-increment}_(Main). 

When linking an existing Content Block, be aware of the different naming 

conventions to identify the correct item.

Colors
On the Colors page, you can customize the color theme of the home box, navigation bar, 

page bar, title bar, and images in the Genesis instance.

The Colors page includes the following panes:
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 l On the Color Options pane, you can view color sets and apply them.

 l The Preview pane displays a preview of the end-user view with the saved color set 

applied.
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 1. Home box

 2. Navigation bar

 3. Image

 4. Page bar

In the upper right, you can set your preference to turn the preview on (click the 
Show Preview  button) or off (click the Hide Preview  button).

Use the toolbar at the bottom of the pane to edit, delete, copy, and apply a color set.

Genesis Guide 35

Genesis Designer



Apply a Color Set

 1. In the Color Sets drop-down menu, select an option. The details will display in the 

pane.

Home Box

 l HomeBoxBackground: Background color of the Application Group drop-

down menu

 l HomeBoxButtonHoverBackground: Color change when you hover over an 

item in the Application Group drop-down menu

 l HomeBoxText: Text color of items in the Application Group drop-down menu

Navigation Bar

 l NavBarBackground: Background color of the navigation bar

 l NavBarButtonBackground: Background color of items on the navigation bar
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 l NavBarButtonHoverBackground: Color change when you hover over an 

item on the navigation bar

 l NavBarButtonIndicatorBackground: Color of the indicator bar that 

highlights a selected item on the navigation bar

 l NavBarButtonText: Text color of items on the navigation bar

See NavBar Settings.

Page Bar

 l PageBarBackground: Background color of the page bar

 l PageBarButtonBackground: Background color of tabs on the page bar

 l PageBarButtonHoverBackground: Color change when you hover over a 

tab on the page bar

 l PageBarButtonIndicatorBackground: Color of the indicator bar that 

highlights a selected item on the page bar

 l PageBarButtonText: Text color of tabs on the page bar

See PageBar Settings.

Title Bar

 l TitleBarBackground: Background color of the title bar

 l TitleBarText: Text color of items on the title bar

Image

 l ImageColor: Color of images on the navigation and page bars

 2. Click the Apply Selected ColorSet to Application Foundation button to apply 

the color set and view the updates in the Preview tab.
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Edit a Color Set

 1. In the Color Sets drop-down menu, select an option.

 2. Click the Edit the Selected ColorSet button. For details about each item in the 

color set, see Apply a Color Set.

 3. On the ColorSet Editor dialog box, in the field for each option, enter the 6-digit hex 

color code in the format #FF000000. To make an option transparent, type 

Transparent. To update ImageColor, in the drop-down menu, select Black or 

White.
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 4. Click the Save button.

Delete a Color Set

When you delete a color set, it cannot be recovered unless it is backed up and imported in 

Instance Management. See Instance Management.

To delete a color set, follow these steps:

 1. In the Color Sets drop-down menu, select an option.

 2. Click the Delete the Selected ColorSet button. 

Copy a Color Set

To create a new color set, you can copy a color set and update it.
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 1. In the Color Sets drop-down menu, select an option.

 2. Click the Copy the Selected ColorSet button.

 3. On the ColorSet Editor dialog box, enter a new name. The name must be unique; it 

cannot be used for another color set.

 4. Click the Save button.

 5. (Optional) Update the color set. See Edit a Color Set.

Styles
On the Styles page, you can customize the display of the navigation bar and page bar in 

the Genesis instance.

The Styles page includes the following panes:

 l On the left pane, you can view settings and apply them to the navigation bar and 

page bar.
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 l The Preview pane displays a preview of the end-user view with the saved settings 

applied.
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 1. Navigation bar 

 2. Page bar

In the upper right, you can set your preference to turn the preview on (click the 
Show Preview  button) or off (click the Hide Preview  button).

 1. In the left pane, select the style settings. See NavBar Settings and PageBar 

Settings.

 2. Click the Apply Selected Layout Settings to Application Foundation button to 

apply the style and view the updates in the Preview pane.

NavBar Settings

Application Group Display
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 l Menu: Select to view the description for the selected item in the Application Groups 

drop-down menu.

 l Image: Select to view a menu image for the selected item in the Application Groups 

drop-down menu. Use this option to reduce size in the navigation bar.

Width: Enter the number of pixels to set the width of the navigation bar.

Button Height: Select the height of the space for each item in the navigation bar. 

TIP: To make space for long names or a larger font size, you can increase 

the  navigation bar width or button height.

Selected State Type

 l Indicator: Select to include a vertical indicator bar next to the selected item in the 

navigation bar.
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 l Highlight: Select to highlight the selected item in the navigation bar.

NOTE: The color listed in NavBarButtonIndicatorBackground on the Colors 

page is used for the vertical indicator bar or highlight. See Apply a Color Set.

Indicator Size: If you selected Indicator as the Selected State Type, choose a length for 

the vertical bar: Tiny, Small, Medium, or Large.

Indicator Thickness: If you selected Indicator as the Selected State Type, choose a 

thickness for the vertical bar: Thin, Standard, or Thick.

PageBar Settings

Button Width: Enter the number of pixels to set the width of the page bar tabs. 

TIP: To make space for long names, you can increase the button  width. 
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Indicator Size: Select a length for the horizontal bar under the Page name: Tiny, Small, 
Medium, or Large.

Indicator Thickness: Select a thickness for the horizontal bar under the Page name: 

Thin, Standard, or Thick.

Settings
On the Settings page, solution administrators manage the Genesis instance and its 

content libraries.

 l To manage a library of images, color sets, Content Blocks, or Creator Kits, see 

Library Management.

 l To create a new instance with the default configuration, see Create a New Instance.

 l To update an instance, see Upgrade an Instance.

 l To create backups and restore an instance, see Back Up an Instance and Restore 

an Instance.

 l To set the default state for the Preview tab on Designer Home, see Set the Default 

for the Preview Tab.

There are security requirements for Settings. See  Solution Administration.

Library Management
On the Library Management page, you can import and export the full library of images, 

color sets, Content Blocks, and Creator Kits. You can use this option to update an entire 

library rather than individual items.

Example: If you customize several images to use in a 

Development instance and want to use them in production, you 
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can export the image library from the Development instance 

and import it to the Production instance.

In Library Management, you can also manage the service for the Content Library.

Import a Library

You can import a library by either merging or replacing content.

 1. In Settings > Library Management, click the IMPORT tab.

 2. Select the import method.

 l Select Merge to:

 l Add new imported items to the library.

 l Update existing items to the imported items.

 l Keep current items that are not in the imported library.

 l Select Replace to replace the current library with the imported library. All 

current library items will be deleted, and all imported library items will be 

added.

 3. Click the Import button.
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 4. Select the file to import.

 5. Click the Open button.

Export a Library

 1. In Settings > Library Management, click the EXPORT tab.

 2. Select the library type to export: Image, ColorSet, Content, or Creator Kits.

 3. Click the Export button.

 4. The library will be exported, and a message box will display with the file location. To 

close the message box, click the OK button.

Enable Library Service

These are the sources for the Content Library:

 l Exchange Store: A centralized registry and distribution service for Content Blocks. 

It is a cloud marketplace connected to Genesis that enables you to browse an up-to-

date library of Content Blocks.

 l Genesis Instance Workspace: A library of Content Blocks stored within the 

Genesis Workspace that is managed by solution administrators. Content Blocks are 

manually downloaded from OneStream Solution Exchange and imported into 
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Genesis. This source does not require integration with the centralized library 

service.

To update the library service, follow these instructions:

 1. In Settings > Library Management, click the SETTINGS tab.

 2. Under Enable the Library Service, select an option:

 l Select Yes to enable integration with the centralized library of Content Blocks 

in the Exchange Store. You will still have access to the library in the Genesis 

Instance Workspace. 

 l Select No to turn off the integration with the Exchange Store. Only the library 

in the Genesis Instance Workspace will be available.

Instance Management
Each instance of Genesis is a unique Workspace. On the Instance Management page, 

you can create, upgrade, back up, and restore an instance. You can also set the default 

state for the Preview tab in Designer Home.

Create a New Instance

You can create a new instance of Genesis based on the needs of your application or 

environment.
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Example: Create separate instances for Development and 

Production, or create a customized instance for a specific 

financial workflow, such as Planning or Reporting.

When you create a new instance of Genesis, it will have the default configuration. It is not 

a copy of an existing instance.

 1. In Settings > Instance Management, click the CREATE tab.

 2. In the Enter Instance Name field, enter a new name for the instance.

NOTE: The instance name must be unique and use alphanumeric 

characters (A–Z, a–z, and 0–9). The maximum number of characters is 

80. The name cannot  include  symbols or reserved words. See 

Reserved Words.

 3. Click the Create button.

Upgrade an Instance

Upgrade an instance of Genesis to the latest release.

Genesis Guide 49

Genesis Designer



 1. In OneStream Solution Exchange, go to the Genesis page.

 2. In the Download Details drop-down menus, select the appropriate platform version 

and the most recent Genesis version.

 3. Click the DOWNLOAD button.

 4. Log in to OneStream.

 5. Go to the Genesis instance > Settings > Instance Management > UPGRADE.

 6. Click the Upload Upgrade Instance button.

 7. Select the new solution package, and click the Open button.

IMPORTANT: The file must be a .zip Genesis package for an updated 

version. The current version is listed on the UPGRADE page.

 8. When the selected file name displays in the Select a Genesis Solution File field, 

click the Begin Upgrade button.
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IMPORTANT: After you click the Begin Upgrade button, the upgrade is 

in progress. Do not navigate away from the page while the upgrade is in 

progress.

NOTE: As part of the upgrade, backup files of the instance are created 

and saved in the location specified on the BACKUP AND RESTORE  

page. These backup files can be used to restore the instance to a 

previous state. See Back Up an Instance.

 9. When the Upgrade in Progress screen displays, click the Complete Upgrade 

button.

IMPORTANT: Do not navigate away from the page until the upgrade is 

complete.

 10. When the upgrade is complete, a message box will display with a confirmation. To 

close the message box, click the OK button.

Back Up an Instance

You can back up an instance to ensure it can be restored in the future if needed. See 

Restore an Instance.

When you back up an instance, you can choose to save either the full Genesis 

Workspace (Full backup) or only the customizations and configurations (App Settings 

backup).

 1. In Settings > Instance Management, click the BACKUP AND RESTORE tab.

 2. In the Location field, there is a default location for the backup files to be saved in 

OneStream.
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NOTE: To update the location, click the Change button, select a new 

folder in the Application Database, and click the Select Folder button.

 3. Under Backup, select the type of backup file to create.

 l Full: Each instance of Genesis is a unique Workspace. Full is an export of the 

full Genesis Workspace. It is a compressed .xml file. This option enables you 

to revert completely to a previous state.

 l App Settings: This file includes customizations and configurations made in 

Genesis. This includes the Application Group settings, Navigation Groups and 

settings, Pages and settings, Page links, the selected color set, and style 

settings. It is a compressed .json file. This option enables you to copy the 

customizations and configurations to another instance.

 4. Click the Create button.

Restore an Instance

If you have a backup file, you can use it to restore an instance. See Back Up an Instance.
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When you restore an instance, it will replace either the full Genesis Workspace (Full 

backup) or the customizations and configurations (App Settings backup).

 1. In Settings > Instance Management, click the BACKUP AND RESTORE tab.

 2. Under Restore, select the type of backup file to restore the instance.

 l Full: This file is the full Genesis Workspace. It is a compressed .xml file. This 

option enables you to revert completely to a previous state.

 l App Settings: This file includes customizations and configurations made in 

Genesis. This includes the Application Group settings, Navigation Groups and 

settings, Pages and settings, Page links, the selected color set, and style 

settings. It is a compressed .json file. This option enables you to copy the 

customizations and configurations to another instance.

 3. In the Select File drop-down menu, select a backup file. The field will display a list 

of files from the default location that match the selected backup file type. 

 4. Click the Restore button.

Set the Default for the Preview Tab

In Designer Home, the Preview tab displays the preview of the end-user view. You can 

set the default state for the instance to turn the preview on or off.

 1. In Settings > Instance Management, click the UTILITIES tab.

 2. Under Default Preview State, select the option to set as the default Preview tab 

display for the instance.

 l Show: Displays a preview of the end-user view
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 l Hide: Displays a message indicating the preview is disabled

NOTE: The default setting is applied for all users when the Preview pane is 
loaded, but users can  turn the preview on  (click the Show Preview  button) 

or off (click the Hide Preview  button).

Image Library
Report designers use the Image Library to manage the full list of images. These images 

can be displayed in the navigation bar and page bar and some Content Blocks.
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 1. Navigation bar 

 2. Page bar

Each image has a black version and a white version. On the Colors page, you can change 

the ImageColor option to dynamically change the color of the images in the navigation bar 

and page bar. See Colors. When you add or replace images in the library, if you want to 

retain that functionality, include both a black version and a white version.

There are security requirements for the Image Library. See Genesis Designer and Image 

Library.

Use the Source, Group, and Color drop-down menus to filter the list of images.
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In the Image Library, you can add, replace, and delete images.

Add an Image

 1. Click the Image Library button.

 2. In the Image Library dialog box, set the Source, Group, and Color drop-down 

menus to selections for the image to add. These selections will be used as the filter 

categories for the image. They cannot be set to All.

 3. Click the Add button.
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 4. Select the .png image, and click the Open button.

Replace an Image
Replacing an image in the library will update it everywhere it displays in the instance.

 1. Click the Image Library button.

 2. (Optional) In the Image Library dialog box, use the Source, Group, and Color 
drop-down menus to filter the list.

 3. Next to the image, click the Change the Selected Image button.
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 4. Select the .png image, and click the Open button.

Delete an Image

 1. Click the Image Library button.

 2. (Optional) In the Image Library dialog box, use the Source, Group, and Color 
drop-down menus to filter the list.
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 3. Next to the image, click the Delete the Selected Image button.
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Glossary
The following terms and their definitions are specific to Genesis.

Term Definition

Application 

Group

A group that can be customized to represent the breakdown of a user flow. 

The Application Groups available are Home, Admin, Config, and Help.

Content 

Block

A preconfigured dashboard layout or component with a built-in setup 

wizard.

Navigation 

Group

A group of one or more Pages. Navigation Groups are used to organize 

Pages into a process flow.

Page

A display of content. Pages have a one-to-one relationship with content, 

so you can only link one existing dashboard or inject one Content Block to 

each Page.
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Security
This section includes the security requirements for access to Genesis Navigation and 

Genesis Designer as well as additional requirements to perform specific actions on these 

pages. Security requirements are also listed for solution administrators to install Genesis 

and manage libraries and instances in Settings. See these sections:

 l Genesis Navigation

 l Genesis Designer

 l Solution Administrator

Genesis Navigation
To access Genesis Navigation, you must be in the following security groups:

 l Access Group on the Dashboard Profile {Genesisinstancename} Navigation. By 

default, it is set to Everyone.

 l Access Group on the Genesis instance Workspace. By default, it is set to Everyone.

 

The following table includes additional security requirements to perform specific actions in 

Genesis Navigation.
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Actions Security Requirements

View 

Application 

Groups in the 

drop-down 

menu

 l Access Group on the Application Group settings

 l Hide set to No on the Application Group settings

View a 

Navigation 

Group in the 

navigation bar 

or a Page in 

the page bar

 l Access Group on the Navigation Group or Page settings

 l No Access Type set to Hide on the Navigation Group or Page 

settings

 l Hide set to No on the Navigation Group or Page settings

You can configure the display of a Navigation Group in the 

navigation bar or a Page in the page bar for users without access. 

When these users select the item, they will see a message 

indicating they do not have access. To configure this option, follow 

these instructions in the settings:

 1. In the Access Group drop-down menu, select the security 

group.

 2. In the No Access Type drop-down menu, select 

ShowBanner.

 3. In No Access Banner, type banner_NoAccess_(App)_
(Main).

 4. In the Hide drop-down menu, select No.
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Actions Security Requirements

View linked 

content or an 

injected 

Content Block 

on a Page

You must have the security requirements of the content based on 

standard platform configuration to view the data and objects 

configured for the Page. For example, to view a Cube View, a user 

must have access to  that Cube View and its cube data. 

Genesis Designer
To access Genesis Designer, you must be in the following security groups:

 l Access Group on the Dashboard Profile {Genesisinstancename} Designer. By 

default, it is set to Everyone.

 l Access Group on the Genesis instance Workspace. By default, it is set to Everyone.

 

In addition, members of these security groups can also complete the following actions in 

Genesis Designer.

 l On the Navigation page, you can edit Application Group, Navigation Group, and 

Page settings. You can also delete Navigation Groups, Pages, linked content, or 

injected Content Blocks.

 l On the Colors page, you can view settings and apply, copy, edit, and delete color 

sets.

 l On the Styles page, you can view and save settings.

 l You can view the Image Library.
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The following sections include additional security requirements to perform more actions in 

Genesis Designer. See these sections:

 l Navigation

 l Content Management

 l Image Library

Navigation
The following table includes additional security requirements to perform specific actions in 

Genesis Designer > Designer Home > Navigation.

Actions Security Requirements

 l Add Navigation 

Groups and Pages 

 l Link existing content 

to a Page

 l Inject a Content 

Block to a Page 

Application security role 

ManageApplicationWorkspaces

Configure settings for 

injected Content Blocks

Any security requirements listed in the Content Block 

Guide, which is in the Content Library on the Details 

page. You can also view and download the guide in 

OneStream Solution Exchange.
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Actions Security Requirements

View content on the 

Preview tab

 l Access Group on the Genesis Application Group, 

Navigation Group, and Page

 l Security requirements of the content based on 

standard platform configuration

View content on the 

Content tab

Security requirements of the content based on standard 

platform configuration

Content Management
The following table includes additional security requirements to perform specific actions in 

Genesis Designer > Designer Home > Content Management.

Actions Security Requirements

Inject Content Blocks Application security role ManageApplicationWorkspaces

Delete Content Blocks Maintenance group on the Genesis instance Workspace

Image Library
The following table includes additional security requirements to perform specific actions in 

Genesis Designer > Image Library.
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Actions Security Requirements

 l Add new images

 l Replace existing 

images

You must meet one of the following requirements:

 l System security group Administrators

 l Application security role AdministerApplication

Delete images Maintenance Group on the Genesis instance Workspace

Solution Administration
To install Genesis, you must meet one of the following requirements:

 l System security group Administrators 

 l Application security role AdministerApplication and application user interface role 

ApplicationLoadExtractPage 

To view the Settings page and manage the instance and libraries, you must be in the 

system security group Administrators.
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Reserved Words
OneStream reserved  words cannot be used to name instances of Genesis, Navigation 

Groups, or Pages.

 l ?

 l Account

 l All

 l Cons

 l Consolidation

 l Default

 l DimType

 l Entity

 l EntityDefault

 l Flow

 l IC

 l None

 l Origin

 l Parent

 l POV

 l Root

 l RootAccountDim
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 l RootEntityDim

 l RootFlowDim

 l RootScenarioDim

 l RootUD1Dim

 l RootUD2Dim

 l RootUD3Dim

 l RootUD4Dim

 l RootUD5Dim

 l RootUD6Dim

 l RootUD7Dim

 l RootUD8Dim

 l Scenario

 l Time

 l UD1

 l UD1Default

 l UD2

 l UD3

 l UD4

 l UD5

 l UD6

 l UD7
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 l UD8

 l Unknown

 l View

 l WF

 l Workflow

 l XFCommon
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Help and Miscellaneous Information
Review this section for recommended display settings, package file name information, 

and considerations for modifications to solutions.

 l Display Settings

 l Package Contents and Naming Conventions

 l OneStream Solution Modification Considerations

Display Settings
OneStream Solutions frequently require the display of multiple data elements for proper 

data entry and analysis. Therefore, the recommended screen resolution is a minimum of 

1920 x 1080 for optimal rendering of forms and reports.

Additionally, OneStream recommends that you adjust the Windows System Display text 

setting to 100% and do not apply any Custom Scaling options.

Package Contents and Naming Conventions
The package file name contains multiple identifiers that correspond with the platform. 

Renaming any of the elements contained in a package is discouraged in order to preserve 

the integrity of the naming conventions.

Example: GEN_PV9.0.0_GV100_PackageContents.zip
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Identifier Description

GEN Solution ID

PV9.0.0 Minimum platform version required to run the solution

See the Upgrade Guide.

GV100 Genesis version

PackageContents File name

OneStream Solution Modification 
Considerations
Review these  cautions and considerations regarding the modification of OneStream 

Solutions:

 l If changes are made to any dashboard object or Workspace Assembly, consider 

renaming it or copying it to a new object first. This is important because if there is an 

upgrade to the OneStream Solution in the future and the customer applies the 

upgrade, this will overlay and wipe out the changes. This also applies when 

updating any of the standard reports and dashboards.

 l If modifications are made to a OneStream Solution, upgrading to later versions will 

be more complex depending on the degree of customization. Simple changes, such 

as changing a logo or colors on a dashboard, do not impact upgrades significantly.
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Setup and Installation
Before you install the solution, review these details.

 l Dependencies

 l Select the Genesis Development Location

 l Create the OneStream Development Application

 l Install Genesis

Dependencies
Ensure that you have each of the following components installed.

Component Description

9.0.0 Minimum platform version required to install this release

See the Upgrade Guide.

Select the Genesis Development Location
Before installation, decide whether to build the solution directly in the Production 

OneStream application or in a separate Development OneStream application. This 

section provides some key considerations for each option.

Production OneStream Application: The primary advantage of building the solution in 

a Production application is that you will not have to migrate the resulting work from a 
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Development application. However, there are intrinsic risks when making design changes 

to an application used in a Production capacity, and it is not advised.

NOTE: OneStream strongly recommends that you implement the solution in 

the Development environment with a fresh copy of the Production 

application before starting work.

NOTE: Use Cloud Administration Tools to create a Production application.

Development OneStream Application: As a best practice, use the Development 

OneStream application to build the solution.

Create the OneStream Development 
Application

 1. Ensure all the OneStream artifacts relating to Genesis, such as security groups and 

linked dashboards, are in the Production application.

 2. Create a backup copy of your Production database, or copy your Production 

OneStream application to your Development environment and rename it. This 

Development version will be used for your Genesis project.

NOTE: Use Cloud Administration Tools to create an application copy.

 3. It is suggested to temporarily increase the Database Command Timeout settings for 

the installation. This can be done in the OneStream Application Server 

Configuration File. In Database Connections under the Connection Strings section, 

set the Command Timeout and Command Timeout Large settings to 3600. These 
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values can be reverted after the installation is complete.

 4. Go to Cloud Administration Tools, and click the RESET IIS button.

TIP: Schedule an outage to reset IIS because it will take time to reset.

Install Genesis
These are installation instructions to set up Genesis in an application that does not have it 

installed. To upgrade an existing installation, see  Upgrade an Instance. 

IMPORTANT: Loading a Genesis package or Workspace file into an 

application that already has a Workspace with the same name will result in 

overrides, which could render the Workspace unusable.

There are security requirements to install Genesis. See  Solution Administration.

 1. In OneStream Solution Exchange, go to the Genesis page.

 2. In the Download Details drop-down menus, select the appropriate platform version 

and the most recent Genesis version.

 3. Click the DOWNLOAD button.

 4. Log in to OneStream.

 5. On the Application tab, go to Tools > Load/Extract.

 6. On the Load tab, use the Select File buttons to locate the solution package.

 7. Click Open.

 8. Click OK to complete the installation.
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